.

AJIMUHUCTPALIUSA
T'OPOJCKOI'O OKPYT' A 3AKPBITOE AIMUHUCTPATUBHO-TEPPUTOPUAJIBHOE
OBPA30OBAHUME I'OPOJ OCTPOBHOM MYPMAHCKOM OBJIACTH
(Aamunuctpanus 3ATO r. OcTpoBHOI)

INHOCTAHOBJIEHHE

05.08.2022 Ne 134

OO0 yTBepkIeHnH AJMUHUCTPATUBHOTO perjaMeHTa
MIPEIOCTABICHHSI MYHUIIATIATLHOW YCIIYTH «BhITIaTa KOMIIEHCAIIMH YacTH POAUTEIECKOM
TUTaTHI 3 COJIepKaHue PeOCHKA B MYHHUITUITAILHBIX 00Pa30BaTEIIbHBIX YUPEHKICHUIX
3ATO . OcTpoBHOI»

B coorBerctBum ¢ @enepanbHbiM  3akoHOM oT 27.07.2010 Ne 210-@3
«O0 opraHuzalud TPEAOCTAaBICHUS TOCYAAPCTBEHHBIX W MYHUIMNAIBHBIX YCIYI»,
noctanoBiaeHueMm [IpaBurensctBa Mypmanckoit obmactu ot 16.11.2010 Ne 513-IIIT
«O pa3paboTke W YTBEPXKIACHUU aAJIMUHHUCTPATUBHBIX PETJIAMEHTOB MPEIOCTABICHUS
rOCY/IapCTBEHHBIX yCIyr ((yHKIHIA), OCYIIECTBISAEMBIX IO OOpaIIeHHUSIM 3asBUTEICI,
nocraHoBieHueM Anamunuctparuu 3ATO r. OctpoBHoit ot 22.10.2018 Ne 283
«O06 ytBepxaenuu [lopsiaka pa3paboTKu U YTBEPKIEHUS aIMUHUCTPATUBHBIX PErIaMEHTOB
MPEAOCTABIICHUS] MYHUIIUIIATBHBIX YCIYT, OCYIIECTBIISIEMBIX MO OOpaIeHUsIM 3assBUTEIICH
Anmvunuctpauus 3ATO r. OctpoBHOi nocmanoénaem:

I. YTBepauth mnpunaraemplii AJIMHHUCTPATUBHBINA pErjIaMEHT MPeaoCTaBICHUS
MYHUIIMIIATIBHON yCIyru  «Bpllmata  KOMIeHCAaluu  4acTH  POAMTENIbCKOM  TUIATHI
3a cojepkaHue pebeHKa B MYHHUIIMIAIBHBIX OOpa3oBaTelbHbIX yupexaeHusx 3ATO
r. OcTpoBHOI» (Hanee — AIMUHUCTPATUBHBIN PEIVIAMEHT).

2. Bpuo nauanpHuka OTtaena oOpa3oBaHUs, KYJIbTYPhI, CIIOPTa M MOJIOACKHOM
MOJIUTUKKA  AJMUHUCTpPAllMA  TOPOJCKOTO  OKpyra 3aKpbITO€  aJIMHHHCTPATHUBHO-
TeppuTopraIbHoe oopazoBanue ropoa OctpoBHoit Mypmanckoii o6mactu ConoBbeBoii E.B.
00ecIeYnTh UCTIOMHEHNE A IMUHUCTPATHBHOTO PErIaMEHTa.

3. KoHTpob 32 UCHIOJTHEHHEM HACTOAIEr0 MOCTAHOBJIEHUS OCTABIISAO 32 COOO.

4. Hacrosimee TNOCTAaHOBIEHUE BCTYMAaeT B CHJIy IMOCIE €ro OQUIUaIbLHOTO
onmy6nukosanus B razere «Mupo-Becrank OCTPOBHOM .

I'maBa 3ATO r. OcTpoBHOMI O.A. OrunHoBa



YTBEPXEH
IIOCTAHOBJIEHUEM
Anmvunuctpanuu 3ATO r. OctpoBHOI
ot 05.08.2022 Ne 134

AJIMUHHUCTPATUBHBIA PErJIAMEHT
IPEIOCTaBICHUSI MYHUIIMIAILHOM yClIyT «BbITuiata KoMIeH Ay 4acTu
POIUTENBCKON TUIATHI 32 COJIep KaHne peOeHKa B MyHHUIIMITATIbHBIX 00pa30BaTeIbHBIX
yupexaeHusx 3ATO r. OcTpoBHOIN»

|. OO1me noI0KEHU

[Tpenmer perynnpoBanust AIMUHUCTPATUBHOIO PETIAMEHTA

1.1. AIMUHUCTPAaTUBHBIM perjaMeHT MPEAOCTaBICHUSI MYHULMIIAJBHOW YCIyrd
«BpimaTa KOMIEHCAIlMM YacTH pPOAMTENBLCKOM IUIaThl 32 CcoJAepKaHHe peOeHKa
B MYHUIMNAIBHBIX oOpa3zoBarenbHbIX yupexaeHusx 3ATO r. OctpoBHoil» (manee
10 TEKCTY — AJIMUHHUCTPATUBHBIN pErjIaMeHT) pa3paboTaH B IIEJSIX MOBBIIICHUS KayecTBa
U JOCTYMHOCTH MpPEAOCTaBICHUS MYHULMINAIBHOW YCIYI'H, ONpENeisieT CTaHAapT, CPOKH
U TOCIENOBATEILHOCTh  JCHCTBUH  (aIMHUHHUCTPATUBHBIX  mporenyp).  Hacrosmwit
AJMUHUCTPAaTUBHBIN PETNIaMEHT PETYINPYET OTHOLICHMS, BO3HUKAIOIIME HAa OCHOBAaHUU
gactu 5 craten 65 PenepanpHoro 3akona ot 29.12.2012 Ne 273-03 «O06 obpazoBaHHH
B Poccuiickoit @enepanum.

Kpyr 3asaBureneit
1.2. 3asBuTeneM Ha TMONYYCHHE MYHHIIMITAIILHON YCIYrH SBISETCS POIUTEID
(3aKOHHBI MpeACTaBUTENb) JCTEH, MMOCEHMAoIINX 00pa3oBaTebHbIC OpraHHU3allly,
peanusyronue 00pa30oBaTENbHYIO MPOTPaMMYy JIOHIKOJIBHOTO 00pa3oBaHUsl, BHECIIUI
POOUTENbCKYIO TIaaTy  (MaM  TMOPYYMBIIMA €€ BHECTH  TPEThbeMy  JIHILY)
3a TPUCMOTP M yXOJ 3a JIETBbMH B COOTBETCTBYIOIIYIO OOpPa30BaTEIbHYIO OpPTaHH3AIHIO
(manee — 3assBUTEIIb).

TpeOGoBaHus K NOPAAKY UHPOPMHUPOBAHUS
0 TIPEOCTABICHUN MYHUITUTIAIIEHOW YCITyTH

1.3. UndopmupoBaHue o0 TMOpSAKE TMPEIOCTABICHUS MYHHIMIIAIBHON YCIYrH
OCYIIECTBISIETCS:

1) HemocpeACTBEHHO TpH JIMYHOM mpueme 3asBuresis B OTmen oOpa3oBaHws,
KYJIbTYpbl, CIOpPTa M MOJIOACKHOW TOJUTUKH AJMHHHUCTPALMA TOPOJACKOIO OKpyra
3aKpBITOE  aIMUHHCTPATHBHO-TEPPUTOpHANIBbHOE  OoOpazoBanue ropox  OcTpoBHOU
MypmMmaHckoi obnacTu (nanee - YOoJTHOMOYEHHBINH OpraH);

2) 1o TenedoHy YOIHOMOYEHHOTO OpraHa;

3) NUCEMEHHO, B TOM HYHCIIE TOCPEACTBOM 3JIEKTPOHHON TMOYTHI, (HaKCUMHIBHOMI
CBSI3H,

4) mocpeICTBOM pa3MEIICHHUS B OTKPHITOW U TOCTYHOM (popme nHpopManuu:

- B (heaepasibHONM TOCYIapCTBEHHOW MH(POPMAIMOHHON cucteMe «EmuHbBIN mopran
TOCYIapCTBEHHBIX M MYHHUIMMAIBHBIX ycuyr (dyakmumit)» (https://www.gosuslugi.ru/)
(manee — EIIT'Y);

- Ha caiiTe opraHoB MectHoro camoympasienus (http://www.zato-ostrov.ru/);

5) mocpenctBoM  pasMmemeHus MHGopManuu Ha  WH()OPMAIIMOHHBIX CTEHJIAX


http://www.gosuslugi.ru/)

YIIOITHOMOYEHHOI'0 OpraHa.

1.4. InpopMupoBaHre OCYIIECTBIAETCS MO BOIPOCaM, KaCAIOIUMCS:

- CII0COOOB MOJIaYM 3asBJIEHUS O MPEIOCTABICHUHY MYHULIUIIAJIbHON YCIIYTIH;

- aapecoB YIOJIHOMOYEHHOTO oOpraHa, oOpalieHue B KOTOpbIe HEOOXO0IUMO
JUTSl TIPEIOCTABIICHUSI MyHULIMTIAIBHOM YCIYTH;

- CIpaBOYHOM HMHGpopManuu o paboTe YIOIHOMOUYEHHOTO OpraHa (CTPYKTYpPHBIX
HoJ(pa3ieICHUi Y MOJTHOMOYEHHOTO OpraHa);

- JTOKyMEHTOB, HEOOXOJUMBIX JUIS TMPEJOCTaBICHUS MYHUIMNAIBHOW  YCIyTH
U YCIIYT, KOTOPBIC SBJISIOTCA ~ HEOOXOJMMBIMH U 00S3aTENIbHBIMU ISl IPEIOCTABICHUS
MYHULANIAJIIBHON YCIIYTH;

- IOPSJIKA U CPOKOB IPENOCTABICHNUS MYHHULIMITAIBbHON YCIIYTH;

- IOpsiIKa  TIONy4EHUs CBEICHHH O XO0JIe PACCMOTpPEHUs 3asIBICHUS
O TPEJOCTABICHUU  MYHHUIMNAIBHOW YyCIYTM M O  pe3ylbTarax IMpeaoCTaBICHUS
MYHULUIIAJIBHOW YCIYTH;

- 10 BOMpOCAM TMPEJOCTaBICHUS YCIYr, KOTOpbIE SBISIOTCS HEOOXOAUMBIMU
U 0053aTeNTbHBIMU IS IPEAOCTABICHHSI MYHUIIUTIATBHON YCIIYTH;

- mopsaKa JocyneOHoro (BHecymeOHOro) oOkanoBaHus jeicTBui (Oe3neicTBuA)
JMOJDKHOCTHBIX ~ JIMIl, W TPUHUMAeMbIX HWMH pEHICHUH TpH  MPEIOCTaBICHUU
MYHHIIUTATBHON YCIyTH.

[lonyuenne wHpOpMaUKU 1O BOMPOCAM MPEAOCTABICHUS MYHUIUIATHHOU
yCIyru u YCIyT, KOTOpBIE SBIISIOTCS HEOOXOIUMBIMH M 0053aTEIbHBIMU
JUISL TIPEJOCTABJICHUS MYHHUIIUIAIBHOM YCIYTH OCYHIECTBIISIETCS OECIUIaTHO.

1.5. Tlpu ycTHOM OOparnieHuu 3asBUTENs (JMYHO WM TIO TelePOHY) TOIHKHOCTHOES
JUIO  YTOJHOMOYEHHOTO  OpraHa,  OCYILECTBISIONIEEe KOHCYJIbTUPOBAHUE, MOAPOOHO
U B BeXIUBOW (KOppEeKTHOI) (opme UHPOPMUPYET OOPATUBIIMXCS MO HHTEPECYIOIIUM
BOIIpOCaM.

OtBer Ha TenedOHHBIH 3BOHOK JIOJDKEH Ha4yWHATBCA ¢ uHpopmanmu
0 HaWMEHOBAaHHWM OpraHa, B KOTOPBIA TMO3BOHUJ 3asBUTENb, (aMUIIMU, UMEHH, OTYECTBA
(mocnenHee — TpU HAIWYMK) U JOJDKHOCTH CIIELMAINCTA, TPUHSBIIETO Tesie(OHHBIN
3BOHOK.

Ecnu nomxHOCTHOE 7TUIO YIOJIHOMOYEHHOTO OpraHa He MOKET CaMOCTOSITENIbHO
JaTh OTBET, TEJNC(POHHBIA 3BOHOK JIOJDKEH OBITh TepeaapecoBaH (MEpPEeBEICH) Ha JAPYroe
JOJKHOCTHOE JIUIIO0 WJM K€ OOpaTUBIIEMYCS JIMIY JTOJDKEH OBITh COOOIIEH TeneOHHBIN
HOMED, M0 KOTOPOMY MOKHO OyZIeT OJy4UTh HEOOXOUMYI0 HH(POPMAIIHIO.

Ecnu moxaroroBka otBera TpeOyeT MNPOAOKUTEIBLHOTO BPEMEHHM, OH IMpenasiaraer
3asBUTEIIO OAUH U3 CIEAYIOIINX BAPUAHTOB JaIbHEHIINX JEHCTBUIA:

- M3JI0KUTH OOpallieHre B MUCbMEHHOU opMme;

- Ha3HAUUTh APYroe BpeMs JIJIsl KOHCYJIbTalUM.

JIOMKHOCTHOE  JMII0 YTOJHOMOYEHHOTO OpraHa He BIIpaBe OCYIIECTBISATh
WHQOPMUPOBAHKME, BBIXOJAIIEC 3a pPAMKH CTAaHIAPTHBIX TMPOLEAYp U YCIOBHUU
MPEAOCTABICHUS MYHUIUINAIBHOM YCIYrM, W BJIUSIOIIEE TPSIMO WM KOCBEHHO
Ha MPUHUMAEMOE pEIICHHUE.

[IpoaomKUTENHHOCTD uHQOpMHUpOBAaHUS 1O  TeledoHYy  HE JIOJIKHA
npesblaTh 10 MUHYT.

NudopmupoBanmne ocyuiecTBiseTcss B COOTBETCTBUH € rpadMKoOM MpUeMa rpak/iaH.

1.6. Tlo mnucCbkMEHHOMY OOpalIeHUI0 JOKHOCTHOE JIUIO0 YTIOJHOMOYEHHOTO
OpraHa, OTBETCTBEHHOE 3a TMPEAOCTABICHHE MYHUIIMNAILHOW YCIYTH, TOJIPOOHO
B IHCHMEHHOW (QopMe pa3biICHSICT TpaKJaHUHY CBEICHHUS IO BOMPOCAM, YyKa3aHHBIM
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B nyHkre 1.4  Hacrosmero  AJIMHHUCTPAaTUBHOTO  pErjlaMEHTa, B  TOPSIKE,
ycTaHOBJIeHHOM DenepalibHbIM  3aKOHOM or 02.05.2006 Ne  59-®3 «O mnopsake
paccMoTpeHHs oOpareHuid rpaxkaan Poccuiickoit ®Deneparmm» (manee — denepanbHblii
3akoH Ne 59-D3).

1.7. Ha EIII'Y pa3memiarorcst CcBeleHUs, TnpeaycMoTpeHHble [lomokeHuem
0 (enepaibHONM ToOCyIapCcTBEeHHOW WH(OpManMoHHON cucteMe «®DenepanbHbI peecTp
FOCYJApCTBEHHBIX W MYHUUMNAIBHBIX  yciayr  (dyHKIu)», YTBEPKICHHBIM
noctaHoBienneM IlpaButensctBa Poccuiickori ®denmeparuu ot 24.10.2011 Ne 861.

Hoctyn k uHGOpMAlMKU O CPOKaX U MOPSAKE MPEIOCTABICHUS MYHHUIMMAIbHON
YCIYTH OCYILECTBIISIETCS. 0€3 BBIMOJHEHUs 3asBUTENIEM KaKuxX-MOo TpeOOBaHMIA, B TOM
yucie ©0e3 HCMOJB30BaHUSl  MPOTPAMMHOIO  OOECIEYeHHs, YCTaHOBKAa KOTOPOTO
Ha TEXHUYECKUE CpelICTBAa 3asBUTENsl TpeOyeT 3aKIOUeHUsl JTUIEH3UOHHOTO WM  WHOTO
coryameHusi ¢ mpaBooOiaaareseM MPorpaMMHOrO  0OecIlieyeHus, pelycMaTpUBaIOIIEro
B3UMaHWE IUIaThl, PETHCTPALMIO WJIM aBTOPU3AIMIO 3asBUTENSI WIM MPEJOCTABICHUE
UM MI€PCOHAJIBHBIX TaHHBIX.

1.8. Ha odummansHoM caiiTe YTMOJHOMOYEHHOTO OpraHa, Ha CTEHJAaX B MecTax
MPEAOCTABICHUS MYHHUIIUMIIATBHON YCIYTH U YCIYr, KOTOpPBIE SBISIOTCA HEOOXOJAMMBIMU
U 00s3aTeNbHBIMU  JJI1  MPEJOCTABICHUS MYHULMIAIBHOM  YCIyTd  pa3MelIaeTcs
clenyroomias crupaBoyHas HHGOpMaIus:

- 0 MecTe HaxOXAeHuss W rpaduke paboThl YTMOJIHOMOUYEHHOTO OpraHa MU UuX
CTPYKTYPHBIX TIOJIpa3/ieJIeHUH, OTBETCTBEHHBIX 3a MPEIOCTABICHUE MYHHUIUATHHON
YCIIYTH;

- clipaBOYHbIe Telle()OHBI CTPYKTYPHBIX MOJpa3JeieHui YTIOJTHOMOYEHHOTO OpraHa,
OTBETCTBEHHBIX 3a TMPEAOCTABICHHE MYHHUIMMAIBHON yCIyru, B TOM YHCJIE HOMED
tenedona-aBronH(GopMaTopa (Ipy HATHYKH);

- agpec OQUIMANBHOTO caiTa, a TaKKe JJIEKTPOHHOMW MouThl U (wim) (Hopmbl
o0OpaTHOU CBsI3M YTIOJTHOMOYEHHOTO opraHa B cetu «HTepHeT».

1.9. B 3amax oxumanus YTOJIHOMOYEHHOTO OpraHa pa3MenialoTcsi HOPMATUBHBIC
MpaBOBbIE  aKThl, PEryJUPYIOIIME  MOPSAOK  MPEAOCTABICHHUS  MYHUIUNAIbHOU
yCIyTd, B TOM 4YHCJIE€ AJMUHUCTPATUBHBIN pErJIaMEHT, KOTOpble M0 TPeOOBAHUIO
3asBUTENS MIPEAOCTABIISIIOTCS €MY J1JI1 O3HAKOMJICHUS.

1.10. Hndopmamuss o0 XoAe pAcCMOTPEHMsI 3asBICHHUS O MPEIOCTABICHUU
MYHULUIIAIBHON YCIYIM W O PE3yJbTarax MpPEeJOCTABICHUS MYHUIUIAIBHON YCIyTH
MOXKET ObITh TIONydyeHa 3asBuTesieM B JudHOM KaOuHere Ha EIII'Y, a Taxxke
B COOTBETCTBYIOIIEM CTPYKTYPHOM MOJpa3AcieHUN YNOIHOMOYEHHOTO oprasa
npu oOpamieHun 3asBUTENS JIMYHO, MO Tele(OHY MOCPEICTBOM JIEKTPOHHOM MOYTHI.

I1. Cranmapt npeaocTaBieHHs] MyHUIIUTATBHON yCIyTH

HanmeHnoBanue MyHUIIUNIAIBHOM yCIyTH
2.1. MynununanbHas yciyra «Belata KOMIEHCAIMK YacTU POJUTEIBCKON TIJIAThI
3a coJepkaHue peOeHKa B MYHMIMNAIbHBIX 00pa3oBaTenbHBIX yupexnaeHusax 3ATO
r. OCTpOBHOM ».

HaunMeHoBaHMe opraHa MECTHOTO CaMOYITPaBJICHHUs (OpraHu3alim),
IIPEAOCTABIISIIONIETO MYHULIUTTAIBHYIO YCIYTY
2.2. MyHumunanbHasg yciyra HpeJOCTaBiseTcs YIOJHOMOYEHHBIM OpPraHOM —
Otnenom oOpa3oBaHHs, KyJIbTYpbI, CIIOPTa U MOJOJSKHON MOIUTUKA AJMHUHHCTPALUU
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FOPOACKOI0 OKpyra 3aKpbITO€ aIMUHHCTPATUBHO-TEPPUTOPHAIBHOE 00pa3oBaHUE TOPOI
OctpoBHOI1 MypMaHCKOH.

2.3. B mpenmocraBieHMM MYyHHIMNAIBRHON yCayrd npuHUMaroT ydactue: MB/IOY
«erckuii cag Ne 1 3ATO r. OcTpOBHOI».

[Ipyu npenoctaBiaeHMM  MYHULUIAIBHONM YCIYyrd  YIOJHOMOYEHHBIH  OpraH
B3aUMOJIEUCTBYET C:

- @enepanbHON HAJIOTOBOM CIIy:K00M B 4aCTH MOJIYYEHUS CBEACHHUN O POXKICHUH,

- IlencuonneiM ®@oHgmom Poccuiickorn @enepanuyu B 4acTU IOJIYYEHUS] CBEICHUU
0 JIMIIEHUHU POJUTEIBCKHX IPaB,;

- IlencuonneiM @onnom Poccuiickont deneparuu B 4acTU MOJYYEHHUS] CBEINCHUMN
00 OrpaHUYEHUN POTUTEITHCKUX IPAB;

- [lencuonneiM ®@oHnoMm Poccuiickorn ®@enepanyu B 4acTU IOJIYYEHUS CBEICHUU
00 oToOpaHuM pedeHKa PU HEMOCPEACTBEHHON YIPO3€ €ro KU3HH U 30POBbIO;

- @denepanbHOl HAJIOTOBOM CIIY:KOOW B YacTH MOJYYEHUSI CBEACHUN O 3aKIIOYCHUHU
(pacTopkenun) Opaka;

- GenepanbHOM  HAJIOTOBOM  CIy)KOOM B 4acTh MOJIYYEHUS] CBEJICHUU
00 yCTaHOBJICHUH OTI[OBCTBA;

- denepanabHOl HAIOTOBOW CIIYOOW B YacTH IMOJYYEHUs CBEICHUU 00 M3MEHEHUU
dbamMuIMK, UMEHU WJIM OTYECTBA AJIS JIUII, U3BMEHUBIIUX (PaMIIINIO, UMS UIH OTYECTBO;

- I[lencuonneiM @ongoM Poccuiickonn denepaniu B 4aCTU TOJYYEHUS] CBEICHUU
00 YyCTaHOBJICHUH OIEKHU U TOTEUUTENHCTBA HaJl PEOCHKOM.

2.4. Tlpu mnpenocTaBIeHUN MYHHIIUINAIBHON YCIyrd YIOJIHOMOYEHHOMY OpraHy
3anpeniaercs TpeboBaTh OT 3asBUTENs OCYIICCTBICHUS JCUCTBHA, B TOM YHUCIE
COTJIACOBAaHUM, HEOOXOIUMBIX JI TOJYYCHHS MYHHUIIMNATBHOM YCIYIHM W CBSI3aHHBIX
c oOpaiieHHeM B HHBIE TOCYIApCTBEHHBIC OpPraHbl M OpraHU3AlMH, 32 HUCKIIOUEHHEM
MOJIY4EHHUSI YCIYT, BKIFOUYEHHBIX B MEPEYCHb YCIYTr, KOTOPBIC SBISIOTCS HEOOXOIUMBIMU
U 00s3aTeNbHBIMU ISl TPEAOCTABICHHUS MYHUIIUTIATHHON YCIIYTH.

Onucanue pe3yapTaTa MpeA0CTaBICHN MYHUIIMIANbHON YCIyTu
2.5. PesynpTaToOM mpenocTaBieHUs MYHUIUTIATHHON YCIIYTH SIBISETCS:
2.5.1. Pemienne O TpEAOCTAaBICHUM MYHUIMIAIBHOW YCIYTH MO (OpME COTIACHO
[Tpunosxxenuto Ne 1 x HacrosimieMy AJIMUHUCTPATUBHOMY PETJIAMEHTY.
2.5.2. Pemieane 00 oTKaze B MPEIOCTaBICHUH MYHHMIMITAILHOW YCIyru 1o ¢dopme
cornacHo [lpunoxennto No 2 x HacrosieMy AJIMUHHCTPATHBHOMY PETJIAMEHTY.

Cpoxk mpenocTaBiIeHUs MyHUIIMTIAIBHOM YCIIYTH, B TOM YHUCJIE C Y4€TOM HEOOXOAUMOCTH
oOpaleHHs B OpraHu3allii, Y4acTBYIOIIUE B IPEAOCTABICHUH MYHUIIMIIAILHON YCIYTH,
CPOK TPUOCTAaHOBIICHHSI ITPEIOCTABICHNUS MYHHUIIUIIATHHON YCITyTH,

CPOK BBIJIauH (HAIIPABIICHUS) TOKYMEHTOB, SIBJISTFOIIUXCS PE3YIbTaTOM
PEJOCTaBICHUS MYHUIIUTIAIEHOW YCITyTH

2.6. YNOMTHOMOYECHHBII opraH B TeueHHe 6 pabouux IHEH CO JHSA PEerucTpaliu
3asBIICHUS] HM JOKYMEHTOB, HEOOXOJWMBIX JUISi TPENOCTABICHHUS MYHHIIUAIBHOM
yCIyrd B YIOJTHOMOYEHHOM OpraHe, HampaBiseT 3asBUTENIO CIIOCOOOM, YKa3aHHBIM
B 3asABICHHM, OJUH W3 pE3yJbTaToOB, YyKAa3aHHBIX B TMYyHKTe 2.5 HACTOSIIETO
AJIMHHUCTPAaTUBHOTO PETJIaMEHTA.

HopmaTtuBHBIE TPaBOBBIE aKThl, PEryJIUPYIOLIUE IIPEIOCTABICHNAE
MYHULIAIIAJIBHON YCIIYyT'!
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2.7. IlepeueHb HOPMATHBHBIX IPABOBBIX AKTOB, PETYIHPYIOIUX MNPEIOCTaBICHUE
MYHHUIMIAIBHON yciIyru (C yKa3aHHMEM WX PEKBU3UTOB M MCTOYHHKOB O(UIMAIBLHOTO
ONMyOJINKOBAaHUA), pa3MelaeTcss B (eAepaJbHOW TOCYIapCTBEHHOM HWH(OPMALMOHHON
cucreme «DenepanbHbIil peecTp TOCYIapCTBEHHBIX U MYHUIUITATIBHBIX YCIyT (()YHKIHN)»,
B COOTBETCTByWOIMX pa3faenax Ha EIII'Y, odunumansHOM caiiTe opraHa MECTHOTO
camoympasienus: http://www.zato-ostrov.ru.

HcuepnibiBatoiuii nepedeHb TOKYMEHTOB U CBEJIEHUH, HEOOXOIUMBIX
B COOTBETCTBUU C HOPMATUBHBIMU IIPABOBBIMHU aKTaMH ISl IIPEIOCTABICHUS
MYHHUIMIAIBHON YCIYTH U YCIIYT, KOTOPBIE SBJISIFOTCS HEOOXOAUMBIMU U 0053aTENbHBIMU
JUIA IPEIOCTABICHU MyYHULMIIAIBHON YCIYTH, IOJUIEKAIINX IPEICTABICHUIO 3asBUTEIIEM,
CHOCOObI UX MOJIyYeHUS 3asBUTEJIEM, B TOM YHUCIIE B DJIEKTPOHHOU (hopme,
NOPAJIOK UX TIPEICTaBICHUS

2.8. lns momydeHus: MyHUITUIATBbHOW YCIyTH 3asBUTENb MPEICTABIISCT:

2.8.1. 3asBneHre O MPEIOCTABICHUH MYHHIIMIIAIBHON yCiayru mo ¢opMe CorjiacHo
[Tpunosxxenuto Ne 3 k HacTosAmEMYy AJIMUHUCTPATUBHOMY PETIAMEHTY.

B cnyuae HampaBnenuss 3agBieHusi nocpenactsom  EIITY  dopmupoBanue
3asBJCHHUS.  OCYHIECTBJISIETCSI  MOCPEJICTBOM  3allOJIHEHUS ~ MHTEPAKTUBHOM  (OPMBI
ga EII'Y 06e3 He0OXOIMMOCTH IOMOJHHUTEILHOW MOJAauM 3asABJIEHHUS B KAKOW-ITMOO WHOMU
dopme.

B 3adBieHun Takke yKasbplBaeTCsl OJMH M3 CIEAYIOUIMX CHOCOOOB HamlpaBlEHUS
pe3ynbTaTa Npel0CTaBICHNUS MYHULIUIIATbHONU YCIIYTU:

- B opMe 2IIEeKTPOHHOTO TOKyMeHTa B InyHOM kabuHeTe Ha EINT'Y;

- JIONOJHUTENbHO Ha OyMa)KHOM HOCHTEJE B BUJE pacleyaTaHHOTo 3K3eMILIsipa
AJIEKTPOHHOIO JTOKYMEHTa B YIIOJJHOMOYEHHOM OpPTaHE;

- Ha OyMa)KHOM HOCHUTEJE B YTIOJTHOMOYEHHOM OpraHe.

2.8.2. JIOKyMEHT, yIOCTOBEPSIOIINI JTMYHOCTD 3asBUTEIS.

B cnyuae nanpasnenus 3asBineHust nocpexnctsoMm EIN'Y cBeneHust n3 nOKyMmeHTa,
YIOCTOBEPSAIOLIETO JUYHOCTh 3asBUTENS, (OPMUPYIOTCS TNPH IMOATBEPKIACHUU YYETHOM
3amuck B EnuHoi  cucreme uwaeHTHQUKAMM M ayTeHTU(UKALMU U3  COCTaBa
COOTBETCTBYIOIIMX JIAHHBIX YKAa3aHHOW YYETHOW 3allMCH U MOTYT ObITh NMPOBEPEHBI MyTEM
HaIIpaBJIEHUSI 3alpoca C MCMHOJIb30BAHUEM CHCTEMBI MEXBEJOMCTBEHHOI'O 3JIEKTPOHHOTO
B3aUMOJICHCTBUS.

B cnydae ecnum AOKYMEHT, MOATBEPKAAIOIMIMA IOJHOMOYMUS 3asBUTENS BbIIAHO
HOTAPUYCOM — JIOJDKEH OBbITh MOJNUCAaH YCUJICHHOW KBaJM(DUKAIIMOHHOM 3JIEKTPOHHOM
MOANUCBHI0 HOTApUyCa, B MHBIX CIy4asx — IOANMCAHHBIA NPOCTOM BJIEKTPOHHOMU
HOJIITHUCBIO.

2.8.3. JIOKyMEeHT, yIOCTOBEPSIFOIINIA JTMYHOCTh YJICHOB CeMbH 3asBUTENs (JUIsl IeTei
B Bo3pacte A0 14 ner - CBUAETENBCTBO O POXKJIEHUM, A JeTedl B Bospacte oT 14
10 23 JIET - CBUJICTEIILCTBO O POXKIACHUHU M MACTIOPT).

2.8.4. CmnpaBka 00 o00ydeHHH 1O O4YHOM ¢opme B 00IIE0O0pa30BATEIBHBIX
OpraHu3aIusx, npo¢heCcCUOHATIBHBIX o0pa3oBaTeNIbHbIX OpraHM3aIusax
Wi 00pa30BaTEIbHBIX OpraHu3almsIX BBICILIETO o0Opa3oBaHus pebenka
(mereit) crapmie 18 Jer, TOPOKUBAIOIIMX B CeMbe  poauTeNs  (3aKOHHOTO
npeacTaBuTens) (B ciaydae, €clid JOKYMEHT MPEAYyCMOTPEH HOPMATUBHBIMHU IMPABOBBIMU
aKkTamu cyonekrta PD).

2.8.5. JlokyMeHT O pokAeHHH peOeHKa, BBIJAHHBIA KOMIIETEHTHBIMH OpTraHaMH
MHOCTPAaHHOTO TOCyAapcTBa (B ciiydyae poXAeHUs pebeHka 3a mpeaenamu Poccuiickoit
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deneparyn).

2.8.6. JIokyMeHT, MOATBEPKIAAIOIINN YCTAHOBJIEHHE OINEKH (IOINCUYUTEILCTBA)
HaJl peOCHKOM, B cCiydae eciu 3asBHTENb SBISIETCS  ONEKYHOM  (TIOTICYHMTENEM)
(mpu HEOOXOAUMOCTH).

2.8.7. JlokyMeHTBI, MOATBEPKIAIOIINE T0X0 (OTCYTCTBHE M0XO/a) KaXKIOro YcHa
CEMbH, BXOJSIIETO B €€ cocTaB (B clydae, €Cld JIOKYMEHT MpelyCMOTPEH
HOPMAaTHBHBIMHU TIPAaBOBBIMU aKTaMu cyObekTa PD).

2.8.8. CripaBka o poxkaenuu mo (opme No 25 mpemocrtaBisercs, €Cld CBEICHHUS
00 oTie peOeHKa BHECEHBbI B aKTOBYIO 3allUCh O POKICHUHM CO CIIOB MarepH (B ciydae,
eCIIM JOKYMEHT MPEyCMOTPEH HOPMATHBHBIMU TPABOBBIMHU aKTaMu cyObekTa PD).

2.9. 3asgBieHUEe W MpHIIaraeMble JOKYMEHTHI, YKa3aHHBIC B IyHKTE 2.8 HACTOSIIETO
AJIMUHHCTPAaTHBHOTO perjaMeHTa, HampaBistorcss (MomarTcs) B - YIOJHOMOYCHHBIH
OpraH B DJJEKTPOHHOM Qopme myTeMm 3amojHeHUs GOpPMBI 3ampoca uepe3 JIHMYHBIN
kabunet Ha EIIT'Y.

HcuepnibiBatoiuii mepedeHb TOKYMEHTOB U CBEJIEHUH, HEOOXOIUMBIX
B COOTBETCTBHHU C HOPMATHBHBIMH MTPABOBBIMH aKTaMU JIJISI IPEIOCTABICHHS
MYHUIIUTIAIEHOW YCITYTH, KOTOPBIE HAXOSATCS B PACTIOPSKEHUH TOCYIapCTBEHHBIX OPTraHOB,
OpPraHOB MECTHOTO CAMOYTIPABJICHUSI M MHBIX OPTaHOB, YYaCTBYIOIIUX B PEIOCTABICHUN
MYHHIIMITATBHBIX YCIYT

2.10. TlepedeHb AOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBHHM C HOPMAaTHBHBIMHU
MPABOBBIMU aKTaMHU IS TMPEAOCTABICHHUS MYHHIIMIIAIBHON YCIYTH, KOTOpPbIE HaXOIATCS
B PacHoOpsHDKEHUH TOCYIapCTBEHHBIX OPTaHOB, OPraHOB MECTHOTO CAMOYIIPABIEHUS M UHBIX
OpPTaHOB, YYaCTBYIOUINX B MPEIOCTABICHUN MYHHIIMIIATHHBIX YCIYT B CIy4ae oOpamieHus

2.10.1. CeneHus O pOXKICHUH.

2.10.2. CBegennsi 00 YCTAHOBJICHMHM OIEKHM HaJ PEOCHKOM W3 pEIIeHHs OpraHa
OTIEKU U MOIEYUTENIbCTBA.

2.10.3. CBeneHus O TUIIEHUU POJIUTEIHCKUX MPAB.

2.10.4. Cenenus 06 OrpaHUYECHUN POJUTENBCKHUX TIPaB.

2.10.5. CBeneHuss o0 oTOOpaHWM peOCHKAa IPH HEMOCPEJACTBEHHON yrpo3e €ro
KU3HU UITH 3I0POBBIO.

2.10.6. Ceznenus o 3akimoucHuM (pacTOp)KEHHH ) Opaka.

2.10.7. CBenernus 00 yCTaHOBJICHHH OTIIOBCTBA.

2.10.8. CBenennst 00 W3MCHEHMHM (aMUJIMU, HMEHH WJIH OTYEeCTBA IS JIHII,
WU3MEHUBIINX (PAMUIIHIO, UM WIIA OTYECTBO.

211. Tlpu  TpenoCTaBICHUM  MYHHIMIAIBLHOM  yCIyru 3aIpenaeTcs
TpeOOBaTh OT 3asBUTEIIS:

2.11.1. IlpencraBneHuss JOKYMEHTOB M HMH(POpPMAlMU WM  OCYIIECTBIICHUS
NEUCTBUI, TpeNCTaBiICHHE WM  OCYIIECTBIEHHE  KOTOPBIX HE  MPEAYyCMOTPEHO
HOPMATHUBHBIMH MTPABOBBIMU aKTaMH, PETYIUPYIOMUMU OTHOIICHUS, BOSHUKAIOIINE B CBSI3H
C TMPEIOCTABICHHUEM MYHHUIIUTIAIBHOMN YCIIyTH.

2.11.2. TlpencraBneHusi JOKYMEHTOB M HWH(OpPMAlMU, KOTOPble B COOTBETCTBUU
C HOpPMaTUBHBIMU MNpPaBOBbIMM akTamu Poccuiickor @Penepanyy, MyHULIUNAIbHBIMU
npaBoBbiMU akTaMu AnmuHucTpauuu 3ATO r. OcTpoBHOW HAaXoAATCSd B pacHOpsKEHUH
OpPTraHOB,  MPENOCTABISIONIMX  MYHHUIMIIAIBHYIO YCIYTY, TOCYAapCTBEHHBIX OPTaHOB,
OpPraHOB MECTHOT'O CaMOYIpaBicHUs W (WIHM) TMOABEAOMCTBEHHBIX T'OCYIapPCTBEHHBIM
OpraHaM ¥ oOpraHaM MECTHOTO CaMOYIIPaBJICHHUS OpTaHHU3AIi, Y4aCTBYIOIINX
B PEI0CTaBICHUN MYHHIIATTATEHBIX yCIyTr, 32 HCKJIIOUEHHEM JOKYMEHTOB,
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yKa3zaHHBIX B yacth 6 crarem 7 @DenepanmpHoro 3akona ot 27.07.2010 Ne 210-®3
«O0 opraHuzanuy NpeAoCTaBICHUs TOCYIaPCTBEHHBIX W MYHUIIMIAIBHBIX YCIyr» (Janee —
denepanphsiii 3akoH 0T 27.07.2010 Ne 210-D3).

2.11.3. TIlpencraBneHusi IOKyMEHTOB U HH(OpPMAIUK, OTCYTCTBUE H (WIIN)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIMCH MPH IEPBOHAYAIHLHOM OTKa3e B TIpUEMeE
JOKYMEHTOB, HEOOXOAMMBIX [UJISi TMPEJOCTABICHUS MYHHUILMIAIBHON yCiayru, Jubo
B IIPEIOCTaBICHUH MYHUIUNIAIBHON yCIIYTH, 32 UCKIIOYEHUEM CIEAYIOIIUX CIyYacB:

- U3MEHEHHE TpeOOBaHWI HOPMATUBHBIX TIPABOBBIX aKTOB,  KacaroUIuXcs
NPEIOCTABIICHUS MYHUIIUIAIBLHOM YCIyTH, IOCJE TEepBOHAYAIBLHOM MOJayM 3asBICHUS
0 MPEIOCTABICHUN MYHULIMIIAIBHON YCIIYTH;

- HaJu4Me OWMOOK B 3asBJICHUM O MPEJOCTABICHUM MYHULUIAIBHOW YCIyTU
U JIOKYMEHTax, TMOJaHHBIX 3asBUTENIEM IIOCJieé TEPBOHAYAIBHOTO OTKa3a B IpUeMe
JOKYMEHTOB, HEOOXOJUMBIX Ui TPEAOCTaBICHUS MYHMUIIMIIAIBHON yCiayru, Jubo
B IIPEJOCTABICHUN MYHUIIMIIAJBLHON yCIYTM M HE BKJIIOYEHHBIX B IPE/ICTABICHHBIA paHee
KOMIUIEKT JIOKYMEHTOB;

- UCTEYCHHE CpOKa JEWCTBHS JOKYMEHTOB WU HM3MEHEHHEe WH(OpMamuu mocie
NEPBOHAYAIIBHOTO OTKa3a B IMpUEME JOKYMEHTOB, HEOOXOAMMBIX JJis MPEeIOCTABICHUS
MYHHUIMIATBHON YCIYTrH, TMOO B MPEAOCTaBICHUH MYHULIUIIAIBHON YCIIYTH;

- BBISIBJICHUE JOKYMEHTAIBHO TOATBEPKICHHOTO (akTa (NMPU3HAKOB) OIIMOOYHOTO
WIK TPOTHBOINPABHOTO JeHCTBHs (0€31eWCTBUA) OJKHOCTHOTO JIHIA Y OJTHOMOYEHHOTO
opraHa, CiyXaliero, paOOTHHKa OpraHHW3aIluH, MpeaycMoTpeHHoN dacThio 1.1 ctathm 16
®enepanpHoro 3akoHa oT 27.07.2010Ne 210-D3, npu nepBoHAYaIBLHOM OTKa3e B IpUEMeE
JIOKYMEHTOB, HEOOXOAMMBIX JUJIs TPEAOCTABICHUS  MYHUIUNAIBHOM  yCIyru, Jubo
B NPEJOCTAaBIEHUN MYHHUIMIAIBHON YCIYTH, O Y€M B MHUCbMEHHOM BHJE 3a IOJIUCHIO
PYKOBOAMTENA YTNOJIHOMOYEHHOIO OpraHa Ipu MEpPBOHAYAIBHOM OTKa3e B IpHEME
JOKYMEHTOB, HEOOXOJMMBIX Il TMPEAOCTaBICHHUS MYHHUIMIIAIBHOW  YCIyTH, JI0O
PYKOBOJUTEIST OpraHM3aluy, npeaycMoTrpeHHoi dvacthio 1.1 cratem 16 dDenepanbHOro
3akoHa oT 27.07.2010 Ne 210-®3, yBemomusieTcss 3asiBUTENb, a TaKXKe HNPUHOCITCS
U3BUHEHMS 3a JOCTABJICHHbIE HEYJO0CTBA.

HcuepnpiBaromuii nepedeHb OCHOBAHUM I OTKa3a B IPUEME IOKYMEHTOB,
HEOOXOUMBIX JJIsl IPEIOCTABICHU MyHUIIMIAIBHON YCIyTrd

2.12. OcHoBaHMSMHU [UId OTKaza B IIpU€M€ K PpacCMOTPEHHUIO JOKYMEHTOB,
HEOOXOIUMBIX JUIS TPEOCTaBICHUS MYHHUIUIIAILHON YCIIYTH, SIBISIOTCS:

2.12.1. Ilonaya 3ampoca O IPEIOCTABICHUU YCIYTH U JIOKYMEHTOB, HEOOXOJIMMBIX
JUIS TIPEJOCTaBJICHUS YCIYTM, B JJIEKTPOHHOW (opMe C HapylmIeHHEM YCTaHOBJICHHBIX
TpeOOBaHMIA.

2.12.2. IlpencraBneHHble  3asBUTENEM  JIOKYMEHTHI  COAEPXKAT  MOJYUCTKH
U HCIIPaBJICHUS TEKCTa, HE 3aBEPEHHBbIC B MOPSJIKE, YCTAHOBJIEHHOM 3aKOHOAATEIbCTBOM
Poccutickoit denepanumn.

2.12.3. JIOKyMEHTBI COJEpKaT IOBPEXJIEHUS, HAIUYME KOTOPBIX HE IO3BOJSET
B MIOJJHOM 00bE€Me MCIOJIb30BaTh HH(GOPMALIMIO U CBEJCHUS, CoiepKallluecss B JOKyMEHTax
JUISL IPEIOCTABJICHNS YCIIYTH.

2.12.4. HekoppeKkTHOE 3alOJHEHHE O00s3aTeNbHBIX Mosield B ¢opMme 3ampoca, B TOM
4uciie B MHTEpakTHUBHON (opme 3ampoca Ha EII'Y (HemocToBepHOE, HEMOJHOE, JIMOO
HETPAaBUIBHOE 3aIIOJIHECHUE).

2.12.5. IlpencraBneHHble AOKYMEHTBl WJIM CBEIEHHUS YTPAaTWUIM CHUIYy HAa MOMEHT
oOpallieHus 3a yCIIyrou.
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2.12.6. IlpencraBneHre HEMOJIHOIO KOMIUIEKTa JOKYMEHTOB, HEOOXOIUMBIX s
MPEIOCTABIICHUS YCIYTH.

2.12.7. 3asBieHne O NPEIOCTABIEHUM YCIAYrd MOJAHO B OpPraH roCyAapCTBEHHOMN
BJIACTH, OpTraH MECTHOTO CaMOYIPABJICHHS WJIH OPraHU3alldio, B TIOJHOMOYHS KOTOPBIX
HE BXOJUT MPEIOCTABICHHUE YCIIYTH.

HcuepnbiBaromnii nepeueHb OCHOBAHUM ISl IPUOCTAHOBJICHUS
WIM 0TKa3a B MPEAOCTAaBICHUN MYHUIIUTIATBHON YCIIyTH

2.13. OcHoBaHMil I TPUOCTAHOBJICHUS MPEJOCTABICHUS MYHHUIIMIAIBLHON YCIyTH
3aKoHoaTenbecTBOM Poccniickoit denepanum He IPeayCMOTPEHO.

2.14. OcHoBaHuA JUIA OTKa3a B MPEIOCTABICHUH MYHUITUIATEHON YCIYTH:

2.14.1. 3asBHTENb HE COOTBETCTBYET KATETOPUU JIUI[, HWMEIOIIUX IPaBO
Ha MPEJOCTaBICHUE YCIYTH.

2.14.2. TlpencraBicHHbIE 3asBUTENIEM CBEACHHS B 3ampoce O MPEIOCTABICHUN
YCIYTU HE COOTBETCTBYIOT CBEACHHSIM, TMOJYYECHHBIM B MOPSAIKE MEXKBEIOMCTBEHHOTO
B3aMMOJICHCTBHUSI.

2.14.3. Hanuune cBECHU O JIMIICHUHN POIUTEIBLCKUX MPAaB.

2.14.4. Hanuune cBeeHU 00 OrpaHUYCHUH B POIUTEIBCKUX MpaBax.

2.14.5. Hanuume cBeneHuit 00 oroOpanuu pebeHka (jgereii) Ipy HEMOCPeACTBEHHOM
yIpo3e €ro KU3HU WIH 370POBbIO.

[TepedeHp ycayr, KOTOPBIE SBJISIOTCSA HEOOXOIUMBIMU U 0053aTeIbHBIMH
JUIS TIPEAOCTABICHUS MYHUIIMIIAILHOM YCIIYTH, B TOM YHUCIIC CBEJICHUS O TJOKYMEHTE
(moxymeHTax), BbI1aBaeMOM (BBIABACMBIX ) OPraHU3AIHSIMHE, YIaCTBYIOIHMH
B IIPEIOCTABJIICHUN MYHUITUTIAIIBHON yCIyTH
2.15. Ycnyru, HeoOXoauMbIe M 00s13aTeNIbHbIE IS MPEIOCTABICHHS MYHHUITUTIATLHON

YCIIYTH, OTCYTCTBYIOT.

[Topsinok, pa3mMep U OCHOBAaHHUSI B3UMAHUSI TOCY1apCTBEHHOM MOLUIHHBI
WJIM MHOW OILIAThI, B3UMAaEMOM 3a NMPEIOCTABICHUE MYHULIUIIAJIBHON YCIIyT!
2.16. IlpenocTaBieHrue MYHHUIIUTIATBHON YCIYTU OCYIIECTBISICTCS OECIUIATHO.

[Topsinok, pasmMep U OCHOBAHUS B3UMAaHHMS TUIATHI 32 TIPEIOCTABIICHHUE YCIYT,
KOTOPBIE SBIITIOTCS HEOOXOMMBIMH M 0053aTCIIBHBIMHU IS TIPEIOCTABIICHUS
MYHHIMITAIEHON YCIyTH, BKITFOYast HH(POPMAITUIO 0 METOIUKE pacyera
pa3Mepa Takou IUIaThl
2.17. Ycnyru, HeoOXoAuMbIe M 00s13aTeIbHBIC JIJIS MPEOCTABICHHS MYHHUITUTIATLHON

yCIIyTH, OTCYTCTBYIOT.

MakcumanbHbli CPOK 0KMAAHUS B OUYE€PEU IIPH ITOJAYE 3a1poca
0 MPEAOCTaBICHUY MYHULIMIIATBHON YCIYTU U IPY MOJy4E€HUN
pe3ynbTara NpeoCTaBlIeHNs MYHUIIMIATIBHON YCIyrd
2.18. MakcuManbHBIH CPOK OXHZAHHWA B OYepeAd TMpH ToJade 3ampoca
O TMPENOCTaBICHMH MYHHULIMNAIBHOM yCIYTM W IpU  MOJIYYEHUHM pe3yibTaTa
NpPEIOCTABICHNUS MYHULMIAIBHOW YyCAyrd B YIOJHOMOYEHHOM OpraHe COCTaBisIeT
He 6osee 15 MUHYT.

Cpok u OpAIOK PEerucTpaluu 3amnpoca 3asBUTeENs O IPEI0CTABIECHUN
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MYHHIIMITAIGHON YCIYTH, B TOM YHCJIE B 3JIEKTPOHHOU (opme

2.19. Cpok peructpauuu 3asBiCHHs O MPEIOCTABICHUM MYHUIMNAIBHOW YCIyTU
MO/JIeKAT PETUCTpallid B YTIOJHOMOUYEHHOM OpraHe B TeueHue 1 pabodero AHS cO JHS
MOJIy4CHUS]  3asBJICHUS U JIOKYMEHTOB,  HEOOXOAMMBIX [UJIsi  MPEAOCTaBIICHUS
MYHULUNAIIBHON YCIIYTH.

B cnyyae HanuuMs OCHOBaHMM AJi1 OTKa3a B MpHEME JOKYMEHTOB, HEOOXOIUMBIX
JUISL TPEIOCTABICHUS MYHUUUIIAIBHOM YCIyrd, YTOJIHOMOYEHHBIM OpraH HE TO3[HEE
CIEYIOEro 3a JHEM TIOCTYIUICHUS 3asiBICHHUS U  JOKYMEHTOB, HEOOXOAUMBIX
JUIsL TIPEJOCTaBICHUS] MYHHIIMIIAILHOW YCIyru, padouero AHs, HalpaBiseT 3asBUTENIO
pemieHue 00 OTKaze B TMpUEME JOKYMEHTOB, HEOOXOJUMBIX JMJIsI TPEJOCTABICHUS
rocyAapcTBEHHO yciyru mo ¢opme, npuBeneHHoil B Ilpunoxxkennn Ne 4 x HacTosieMy
AJIMUHHCTPAaTUBHOMY PETJIAMEHTY.

TpeOoBaHUs K TOMELIEHUSAM, B KOTOPBIX
IPENIO0CTABIISAECTCS MYHUIIMTNIANbHAS yCIIyTa

2.20. MecTomnonoxxeHne aAMUHUCTPATUBHBIX 37aHHM, B KOTOPHIX OCYIIECTBIISETCS
IpUEM 3asBICHUA U JOKYMEHTOB, HEOOXOIMMBIX AJI1 MPENOCTABICHUS MYHUIUNAIbHOU
yCIIyTH, a TaKKe BblJlaya pe3yabTaTOB MPEJOCTABICHUS MYHUIIUIAIBHON YCIYTH, JOJKHO
o0ecrieunBaTh YAOOCTBO [UIsl TPa)XJaH C TOYKH 3pPEHUS TEMIEeXOAHONW JIOCTYIMHOCTH
OT OCTaHOBOK OOIIIECTBEHHOT'O TPAHCIIOPTA.

B cmydae, ecim uMeeTcsi BO3MOXKHOCTh OPraHHM3alldM CTOSHKH (TIAPKOBKH) BO3JIC
3MaHusl (CTPOEHHs), B KOTOPOM pa3MENIEHO MOMENICHHE MpUeMa M BbIIaYu JOKYMEHTOB,
OpPraHM30BBIBAECTCA CTOSIHKA (MApKOBKA) [IJIsl JIMYHOTO AaBTOMOOHMIJIBHOTO TpaHCHOpTa
3asBuTesIcH. 3a MOJIb30BAHKUE CTOSHKOM (ITApKOBKO#) ¢ 3asBUTEINEH IIaTa HE B3UMACTCSI.

JIns mapKOBKM CHEIUATBHBIX aBTOTPAHCIIOPTHBIX CPEJCTB WHBAIUIOB HAa CTOSTHKE
(mapxoBke) Bbimensiercsi He MeHee 10% wmect (HO HE MeHee OJHOTO MecTa) s
OecraTHOW TApKOBKM TPAHCMOPTHBIX CPEACTB, ynpaBisgembix uHBamuaamu |, |l rpymm,
a Ttakke wuHBamMzamu |l Tpynmer B mopsnke, ycraHOBI€HHOM IIpaBuTenbCTBOM
Poccuiickoii ®depeparuy, M TPAHCIOPTHBIX CPEACTB, IEPEBO3SAIIMX TAaKUX HWHBAIHUJIOB
U (W1K) neTer-uHBaINI0B.

B nensx obecrnieueHus: OecnpensTCTBEHHOTO JOCTyna 3asBUTENEH, B TOM 4YHUCIE
MEePEABUTAIONINXCSI HA MHBAJIUIHBIX KOJISICKAX, BXOJ B 3/IaHUE U MOMEIIEHUsS, B KOTOPHIX
MPEIOCTABIIACTCS MYHUIIMNAIbHAS  YCIyra, OOOpYIYIOTCS TaHIycaMu, MOPYYHSIMH,
TaKTUJIbHBIMU (KOHTpaCTHBIMHU) peAyNpeXAA0IUMU 3JI€MEHTaMHU, WUHBIMU
CHEUAIbHBIMU  TIPUCTIOCOOTICHUSIMH, TO3BOJISIOIUMU O0ECIeuYnTh OecTpensiTCTBEHHBIH
JOCTYIl W TEpPEeABUKEHUE HWHBAIUIOB, B COOTBETCTBUM C 3aKOHOJATEIHCTBOM
Poccuiickoit denepanuu 0 COMANBHOMN 3aIUTE UHBAJIUJIOB.

[lenTpanbHBIA BXOJA B 37aHHE YIOJIHOMOYEHHOTO OpraHa JIOJDKEH OBbITh
06opynoBaH HHOOPMAITMOHHOM TaOTUYKOM (BBIBECKOM), Co/lepKalie nHPOpMaIIUIO:

- HAUMEHOBAHUE;

- MECTOHAXO0K/ICHUE U FOPUINYECKUI aJipec;

- peXUM paboTHI;

- rpauk mpruema;

- HOMepa Tesne(OHOB I CIIPABOK.

[TomemieHusi, B KOTOpBIX MPEAOCTABISAETCS TOCYAAPCTBEHHAs YCIYyra, JIOJKHBI
COOTBETCTBOBATh CAHUTAPHO-3IMUIEMHUOJIOTMYECKIM MpPaBUIaM U HOPMATHUBAM.

[lomenieHusi, B KOTOPBIX MPENOCTABISAETCS TOCYAAPCTBEHHAs MYyHHUIUMNAIbHAsS
ycllyra, OCHaIllarTCs:
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- IPOTUBOIIOKAPHON CUCTEMOM M CPEACTBAMH I10KAPOTYIICHUS,

- CHCTEMOI ONOBEIIEHNs 0 BOSHUKHOBEHUH YPE3BbIYaiHON CUTYaIUH;

- CpEICTBAMH OKa3aHUs MEPBON MEAUIIUHCKOW MOMOIIH;

- TyaJIETHBIMM KOMHATaMU I IOCETUTENEH.

3an  oxugaHus 3asBUTelled 000pYAYyeTCs CTYAbSMHU, CKAMbSIMH, KOJIHUYECTBO
KOTOPBIX oOmpenensercs HucXoAs u3 (aKTHUECKOM Harpy3kd © BO3MOXKHOCTEH JJis
UX pa3MEIIEHHUs B IOMELIEHUH, a TaKKe NHPOPMALIMOHHBIMU CTEHIAMHU.

TexcTel MaTepuanoB, pa3MENIEHHBIX Ha WH(GOPMALMOHHOM CTEHJE, IeYaTaroTcs
yIOOHBIM uIs uyTeHus mpudToMm, Oe3 HCHpaBleHUI, C BBIAEICHUEM HauOojee BaXKHBIX
MECT MOITYXUPHBIM HIPUPTOM.

Mecra A 3anoJIHEHUsI 3asBJIICHUM OOOPYIYIOTCS CTYJIbSIMHU, CTOJIaMH (CTOMKaMM),
OJlaHKaMU 3asiBJICHUN, TUChbMEHHBIMU TIPUHAICKHOCTSIMH.

Mecta mnpuema 3asBureneit 000pyAyoTcs UHGOPMAIMOHHBIMU  TaOJIWYKaMU
(BBIBECKAMH) C YKa3aHUEM:

- Qammauu, WMEHW © oOTdecTBa (MOCIETHEE — TPU HAJIUYWHU), JOJDKHOCTH
OTBETCTBEHHOTO JIMIIA 32 IPUEM JIOKYMEHTOB;

- rpaduka npruemMa 3asiBUTEIIEH.

PaGouee MecTO KaKAOrOo OTBETCTBEHHOTO JHIA 332 NPUEM JOKYMEHTOB, IOJDKHO
ObITh  O0OPYIOBAaHO  TMEPCOHAIBHBIM  KOMIBIOTEPOM C  BO3MOXKHOCTBIO  JIOCTYIIa
K HEOOXOIUMBIM HH(POPMAIMOHHBIM 0a3aM JaHHBIX, MEYaTAIIUM YCTPONCTBOM
(MpUHTEPOM) U KOUPYIOLIUM YCTPOUCTBOM.

JIumo, OTBETCTBEHHOE 3a TMpUEM JOKYMEHTOB, JOJDKHO HMETh HACTOIBHYIO
TaOMUYKYy C YyKa3aHueM ¢GaMWINU, HWMEHHW, OTdecTBa (MOCIEIHEE - TIpU HAJTUYWH)
U JIOJOKHOCTH.

[Tpu npegocTaBieHN MYHUIIMIATIBHON YCIYrd HHBAUAAM 00€CTIEYnBaIOTCS:

- BO3MOXKHOCTh OECTPENSITCTBEHHOTO JOCTyNa K OOBEKTYy (3IaHUI0, TOMEIICHHUIO),
B KOTOPOM IPEA0CTABIISETCS MyHULIMIIAIbHAS YCIIYTa;

- BO3MOXHOCTb CaMOCTOSITEIbHOTO NEPEIBUKEHUS MO TEPPUTOPUH, HA KOTOPOMH
pacrnojoXeHbl 3/aHUS W TIOMEUIEHMs, B KOTOPBIX IIPEIOCTABIAECTCS MYHUIMIAIbHAS
ycayra, a Takke BXOJa B Takhe OOBEKThl M BbIXOJA M3 HHUX, MOCAJIKU B TPAHCHOPTHOE
CPEJICTBO M BBICAJIKM M3 HEro, B TOM 4YHCJIE€ C HCIOJIb30BAaHUEM Kpeciia- KOJISICKHU,

- CONPOBOXKJEHHE MHBAIMUJIOB, UMEIOIIMX CTOMKHE paccTpoicTBa (PYHKLIMU 3peHuUs
Y CaMOCTOSITEJIBHOTO MEPEABUKEHMS;

- HaJJIeKalee pasMelleHue o0OpynoBaHUS M HOcHUTeNel  uH(opmarmu,
HEOOXOAUMBIX Il oOecrneueHus OecHpensiTCTBEHHOIO JOCTyNa WHBAIUAOB 3JaHUAM
M TOMEUIEHWSM, B  KOTOpPBIX  IIPENOCTABIIAECTCA  MYHULUINANbHAs  yciyra,
Y K MyHUIIMIIAJIIBHOM yCJIyre ¢ y4eTOM OTpaHMYEHUN UX KU3ZHEIEATEIbHOCTH;

- nyOonupoBaHHWE HEOOXOAMMOW JJis WHBAJIUIOB 3BYKOBOM U 3PUTEIILHOMN
uHbOpMallH, a TaK)Ke HaJMUCeH, 3HAKOB U MHOM TEKCTOBOHM M rpaduueckoit nHGOpMauu
3HaKaMH, BBITIOJTHEHHBIMH pelbe(HO-TOUeHHbIM HipudToM bpaiins;

- JOMyCK COOaKu-TIPOBOJHHMKA TMpPHU HAJIUYUK JIOKYMEHTA, MOJITBEPKAAIOMIETO
ee creuuasbHoe OOy4deHue, Ha OOBeKTbl (37aHMs, TOMEIICHHUsS), B KOTOPBIX
NPEIOCTABIIAIOTCS MyHULIMIIAIbHAS YCIIYTH;

- OKa3aHHe MHBAJIUAAM MOMOIIHU B MPEOJOJICHUU 0apbepoB, MEUIAIOIINX MOTYyYCHHIO
MMU TOCYJaPCTBEHHBIX U MYHHUIIMIAIBHBIX YCIYT HapaBHE C IPYTMMH JTULAMU.

[Toka3zaTenn JOCTYIIHOCTH U Ka4e€CTBA MYHULIUIIATILHON YCIYTH
2.21. OCHOBHBIMHM TMOKa3aTeNISIMU JOCTYITHOCTH TMPEAOCTABICHUS] MYHHULUNAIbHOM
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YCIIYTH SIBIISIFOTCSL:

- HaJIUYUE TOJHOM M TOHATHOM HMHPOpPMAIMM O TMOPSJKE, CpPOKaX M XOJHe
MPEAOCTABICHUS MYHULMIAIBHOW YCIYTM B HHGOPMAIMOHHO-TEICKOMMYHUKAIIMOHHBIX
ceTsax OoOIIero moyib30BaHus (B TOM uucie B cetd «MHTepHET»), CpeicTBax MacCOBOM
nHpopmanuu;

- BO3MOXXHOCTb IOJYyYEHHs 3asBUTENIEM YBEIOMJIEHHUH O NIPEIOCTaBICHUU
MYHULUIIAIBHOMN yciryru ¢ nomouisto EINNY;

- BO3MOXKHOCTh MOJIyd€HUs UHPOPMAIMN O XOJ€ MPEJOCTABICHUS MYHUIIUTIATHHON
yCIyTd, B TOM YHCIE C HCIOJb30BAaHHEM HWH(POPMAIMOHHO- KOMMYHUKAIIMOHHBIX
TEXHOJIOTHM.

2.22. OCHOBHBIMH TIOKa3aTeNsIMA KaueCTBa MPEIOCTABJICHUS MYHUIIUTIATBHON
YCIIYTH SIBISIFOTCSI:

- CBOEBPEMEHHOCTh MPEJOCTABICHUS MYHHMIMIAIBHON YCIYTH B COOTBETCTBUU
CO CTAaHJAPTOM €€ MPENOCTABIICHUS, YCTAHOBJICHHBIM HACTOSIIIMM AJIMHUHUCTPATUBHBIM
pErlaMeHTOM;

- MUHUMQJIBHO  BO3MOXHO€  KOJMYECTBO  B3aUMOJCHCTBUN  TIpa)xaaHUHA
C JOJKHOCTHBIMHU JIUIIAMH, YYaCTBYIOIIMMU B MPEJOCTABICHUN MYHUITUTIATHHOU YCIYTH;

- OTCYTCTBHE OOOCHOBAaHHBIX ayjo0 Ha nedcTBus (Oe3aeiCTBHE) COTPYIHHKOB
U UX HEKOPPEKTHOE (HEBHUMATEIHHOE) OTHOIICHUE K 3asBUTEIISIM,;

- OTCYTCTBHE€ HApYILIECHWN YCTAHOBJEHHBIX CpPOKOB B MPOLECCE MPEAOCTABICHUS
MYHULUIIAJIBHON YCIIYTH,

- OTCYTCTBHE 3asBJICHHH 00 OCHapuBaHWM peIeHUM, nerictBuil (Oe3melcTBUS)
YTOJIHOMOYEHHOTO OpraHa, €ro MOJHKHOCTHBIX JIUI], TIPUHHUMAEeMBbIX (COBEPIICHHBIX) MPH
MPEAOCTABICHUA  MYHULMIAIBHOW  YCIYTHM, TIO HMTOraM pPacCMOTPEHHS  KOTOPBIX
BBIHECEHBI pPEHICHUS 00 yIOBJICTBOPCHHUH (YaCTHYHOM YIOBJICTBOPEHHH) TPEOOBaHMIA
3asBuTENEH.

WNubie TpeOoOBaHus, B TOM YHCIIE€ YYUTHIBAIOIINE OCOOEHHOCTH MPEOCTABIICHUS
MYHUIUTAIBHOM YCIIYTH TIO SKCTEPPUTOPHATIEHOMY MPUHIIUITY U OCOOCHHOCTH
NPE0CTaBICHUS MYHUIIUTIAIBHOM YCIIYTH B 3JICKTPOHHOM (popme

2.23. [llpenocraBieHre MYHUIMOAIBHOM  YCIYTH 1O OSKCTEPPUTOPHAIBHOMY
NPUHLIMITY OCYIIECTBIISIETCSI B YacTU OOecreyeHUs] BO3MOXKHOCTH MOJaud 3asiBICHUM
nocpeactsoM EINTY.

2.24. 3asBurensM oOecreynBaeTCsl BO3MOXKHOCTh TIPEICTABICHHUS 3asBIICHUS
U TIpUJIaraeMbIX JOKYMEHTOB B (hOpMe 3IEKTPOHHBIX TOKyMeHTOB nocpeactsom EINTY.

B sTom cayuae 3asButens aBropusyercss Ha EIII'Y mocpeacTBoM MOATBEPKICHHON
yuetHoi 3anucu B ECHA, 3amonHsieT 3asBiI€HHME O MNPEAOCTAaBICHUM MYHHUIUNAIBLHON
YCIIYTU C UCIOIb30BaHUEM UHTEPAKTUBHON (POPMBI B AJIEKTPOHHOM BH/IE.

3amnoJIHEHHOE 3asBJIEHHUE O MPEJOCTABICHUM MYHUIMIIATBHOW YCIYIM OTIIPABISETCS
3agBHUTENEM BMECTE C MPUKPEIUICHHBIMUA DJIIEKTPOHHBIMH 00pa3aMu JOKYMEHTOB,
HEOOXOMUMBIMU Ui TIPENOCTABICHUS MYHUIUNAIBHON YCIYrW, B YTIOJIHOMOYEHHBIH
oprad. IIpu aBropuzamuu B ECHA 3asBieHue 0 TpeAOCTaBICHUM MYHUIMNAIbLHON
YCIYTU CUUTAETCS MOAINUCAHHBIM IPOCTON 3JIEKTPOHHOM MOANUCHIO 3asBUTES.

Pe3ynpraThl mpeaocTaBieHUs] MYHHUIMIIAIBHOW YCIYTH, yKa3aHHbIE B MYyHKTE 2.5
HACTOSIIET0 AJIMMHUCTPATUBHOIO pErjlaMEeHTa, HAIPaBISIOTCS 3asiBUTEII0 B JIMYHBIN
kabuner Ha EIII'Y B ¢dopme 31eKTpOHHOrO AOKYMEHTa, MOJANKUCAHHOTO YCHIIEHHOU
KBAJTM(UIIMPOBAHHON 3JEKTPOHHOM TMOANUCHIO YIOJTHOMOYEHHOTO JOJKHOCTHOTO JIMIIA
YOJIHOMOYEHHOT O OpraHa B cilydae HallpaBJICHHs 3asBJIeHUs nocpeactsom EINTY.
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B cnywae HanpasneHus 3asBieHus nocpencrsoM EIIIY pesymnbpraTr mpenocraBiieHus
MYHUIUOAIBHOM YCIYTM TakXe MOXET ObITh BbIJAaH 3asBUTENI0 Ha OyMa)XHOM
HOCUTEJIE B YTIOJIHOMOYEHHOM OpraHe.

2.25. DNEeKTPOHHBIE JOKYMEHTHI MPEICTABIISIOTCS B CIEAYIONINX hopMaTax:

a) Xml - w1t hopMaTM30BaHHBIX JOKYMEHTOB;

0) doc, docx, odt - s TOKYMEHTOB C TEKCTOBBIM COJICPIKAHHEM, HE BKIFOYAOIIHM
dopmynbl (32 UCKIIOYEHHWEM JOKYMEHTOB, YKAa3aHHBIX B TOAIYHKTE «B» HACTOSIIETO
MYHKTA);

B) XIS, XIsX, 0ds - 1151 TOKyMEHTOB, COACPKAIINUX PACUCTHI;

r) pdf, jpg, jpeg - mas JOKYMEHTOB C TEKCTOBBIM COJACP)KaHHEM, B TOM YHCIIC
Bovaronux Gopmynsl U (wim) Tpaduueckue H300pakeHUs (3a HUCKIIOUYECHUEM
JIOKYMEHTOB, YKa3aHHBIX B TOAMYHKTE «B)» HACTOSIIET0 IMYyHKTAa), a TakXKe JOKYMEHTOB
¢ TpaUYEeCKUM COJIEP>KaHUEM.

Jlommyckaercss (QOpMHUpOBaHUE BJIEKTPOHHOTO JOKYMEHTa IIyTEM CKaHHUPOBAHUS
HEMOCPEJCTBEHHO C OpHUIMHAaja JOKyMEHTa (MCIIOJIb30BAaHUE KOMUU He JOIMYCKaeTcs),
KOTOPOE  OCYIIECTBISIETCS C COXpaHEHHWEM OpHEeHTAllUd OpUTHHANA  JIOKyMEHTa
B pasperrenun 300 - 500 dpi (macmiTab 1:1) ¢ HCMONB30BaHUEM CIICIYIONIIUX PEKUMOB:

- «4epHO-OenbIi» (IPU OTCYTCTBUM B JIOKYMEHTE TpapHUECKHX HW300paKeHUI
(WM) LIBETHOTO TEKCTA);

- «OTTEHKH ceporo» (IpU HAIMYUM B JOKYMEHTE TpaduvecKux H300paKeHHIA,
OTJIMYHBIX OT LIBETHOTO IpauyecKoro n300paxeHus);

- «IBETHOW» WJIM «PEKUM TOJHOHM IBeTonepenaun» (MpyU HAIUYAUA B JTIOKYMEHTE
IIBETHBIX I'paUICCKUX H300pKEHHI JTMOO IBETHOTO TEKCTA);

- COXpaHEGHHEM BCEX AayTEHTHYHBIX MPHU3HAKOB TOMJIUHHOCTH, a WMEHHO:
rpaduyueckoi moaNUCH ML, IeYaTH, YIJI0BOro mramna O0JaHka,;

KOJIMYECTBO (DailyIoB JOJKHO COOTBETCTBOBATH KOJMYECTBY TOKYMEHTOB, KaXKIbIH
U3 KOTOPBIX COJEPKUT TEKCTOBYIO U (WK) TpadudecKyro HHPOPMAITHUIO.

DNEeKTPOHHBIE TOKYMEHTHI JI0JHKHBI 00€CTICUNBATh:

- BO3MOXHOCTh  HMJICHTU(UIIUPOBATH  JOKYMEHT M  KOJWYECTBO  JIMCTOB
B JIOKYMEHTE;

- Jns  JOKYMEHTOB, COJNIEp)KAIlMX CTPYKTYPUPOBAaHHBIE 10 YacTsM, TJIaBaM,
pasmenam  (mompasjenam) — JaHHbIE M 3aKIAQJKH, OOCCICUMBAIONIME  MEPEXOJIbI
TI0 OTJIABJICHUIO | (MJIM) K COJICPIKAIIIMMCS B TEKCTE PUCYHKAM M TaOJIHIIaM.

JIOKYMEHTBI, TOJISKAIIMe TMpeactaBieHuio B (opmarax XIS, XIsX wmm ods,
dbopMuUpYIOTCS B BUJIE OTIEIBHOTO 3JIEKTPOHHOTO JOKYMEHTA.

I11. CocraB, mocyien0BaTeIbHOCTb U CPOKH BBITIOJTHEHUS a/IMUHUCTPATUBHBIX TTPOIIEYP
(meiicTBHil), TpeOOBAHHUS K MOPSAAKY UX BBITIOJTHEHHUS, B TOM YHCIIC
0COOEHHOCTH BBITIOJTHEHUS aIMUHUCTPATUBHBIX MIPOLIETYP B SJIEKTPOHHOU opme

HcuepnbiBaroniuii nepeyeHb aIMUHUCTPATUBHBIX MPOIIEAYP

3.1. TlpenocrtaBieHrne MYHUIMMAIBHOM YCAYyrd BKJIIOYAET B ceOs clemyromme
aJIMUHUCTPATUBHBIE POLEAYPHI:

- MPOBEPKA JOKYMEHTOB U PETUCTpAIUsl 3asiBJICHUS;

- HampaBJICHUE MEXBEIOMCTBEHHBIX 3alIPOCOB;

- pPacCMOTpPEHHE IOKYMEHTOB U CBEJICHUI;

- IPUHATHE PEUICHUS,

- BblJIaya pe3yJbTara;



13

-BHECEHUE PE3YJIbTaTa MYHULMIAIBHON YCIYIH B PEECTP HOPUAMYECKH 3HAYMMBIX
3aImcen.

Onrcanve aJIMUHHCTPATUBHBIX TMpouenyp mnpenacraBieHo B Ilpumoxenuun Ne 5
K HaCTOSIEMY AJIMHUHUCTPATUBHOMY PETJIAMEHTY.

[TepedeHb aIMUHUCTPATUBHBIX MpOLIEAYp (IeHCTBHUIT) IpH MpeIoCcTaBICHUH
MYHHUITUTIAIBHOM YCIIYTH YCIYT B SJIEKTPOHHOU (hopMme

3.2. Tlpu mpeaoCTaBICHUM MYHHUIMIAIBHON YCIyrH B 3JEKTPOHHOH (opme
3asBUTEIIO 00ECIICUNBAIOTCS:

- moytydeHue MHGOPMAIMH O TOPSAIKE M CPOKaxX MPEIOCTaBICHUS MYHHIUIATBHOM
yCIIyTH;

- (hopMHpOBaHKE 3asBIICHUS;

- NpPUEM U pErucTpanus YIMOJHOMOUYCHHBIM OpraHOM 3asBJICHHS U HHBIX
JOKYMEHTOB, HEOOXOJUMBIX JUIS TPEAOCTABICHUS MYHHUIIUIAIBHOMN yCIyTH;

- IOJIyYEHHUE pe3yJbTaTa MPEJOCTABICHUS MYHHIIUIAIbLHON YCIIyTH;

- IOJIyYEHHUE CBEJICHHI O X0/1€ PACCMOTPEHUS 3asIBIICHHS,

- OCYIIIECTBJICHUE OI[CHKU KauecTBa MPEI0CTABICHUS MYHHUIUIATIBLHOW YCIYTH;

- nocyneOHoe (BHecynaeOHOE) oOXalloBaHWE peIICHWH W JeicTBHi (Oe3maeicTBI)
YnojaHoMoueHHOTO opraHa Jubo neictBus — (Oe3mEHCTBHE)  JOJDKHOCTHBIX  JIHII
YTOJIHOMOYEHHOTO  OpraHa, TMPEAOCTABIIONIETO  MYHHIMIAIBHYI — YCIyry, JH0o
MYHHUIUITATBLHOTO CITY)KAIIETO.

[Topsiiok OCyIIECTBICHUST aIMUHUCTPATHBHBIX TIporieayp (merdcTBuii)
B DJICKTPOHHOU opMme

3.3. ®opMupOBaHUE 3aSIBICHUS.

®opMUpOBaHUE 3asBICHUS MOXET OCYHIECTBISATHCS MOCPEICTBOM 3aIOJIHEHHS
aeKTpoHHON (opmbr 3asBierus Ha EIIY 06e3 HeoOXOAMMOCTH JIONOJHUTEIBLHOMN
MO/Iauy 3asiBJICHUS] B KaKON-11M00 MHOM opme.

dopmaTHO-JIOTHYECKass TpPOBEpKa C(HOPMUPOBAHHOTO 3asBICHHS OCYIIECTBIISETCS
nociie 3armojHeHUsT 3asBUTENEM KaXJI0ro W3 TMOJIeW DSJIEKTPOHHON (OpMBI 3asBICHHS.
[Ipu BBIABICHHMM HEKOPPEKTHO 3alOJHEHHOTO TMOJS SJEKTPOHHOU (OPMBI 3asBIICHHS
3asBUTENb YBEAOMIISICTCS O XapaKTepe BBIABICHHOW OIIMOKM W TIOPSAJKE €€ YCTpaHCHHs
MOCPEACTBOM HH(POPMAIMOHHOTO COOOIICHHSI HEMOCPEACTBEHHO B 3JIEKTPOHHOU (opme
3asIBJICHUSI.

[Tpu dbopmupoBaHuy 3asBIICHUS 3asBUTENIO 00€CTIEUNBACTCS:

a) BO3MOXXHOCTb KOIUPOBAHUS U COXPAHECHHS 3asBJICHUS W HHBIX JIOKYMEHTOB,
yKazaHHbIX B mnyHkrax 2.8 — 2.10 Hacrosimero AJIMHUHUCTPATHUBHOTO pETJIaMEHTAa,
HEOOXOAUMBIX IS PEOCTABICHUS MYHHUITUIIAIIBHON YCIYTH;

0) BO3MOXXHOCTH IE€YaTH Ha OYMa)KHOM HOCHUTEJEC KOMUHU JJICKTPOHHOU (POPMBI
3asIBJICHUS;

B) COXpaHEHHE paHee BBEJCHHBIX B JJICKTPOHHYIO (GOpMY 3asiBJICHHS 3HAUYCHUM
B JIFOOOM MOMEHT IO JKEJIAHUIO TOJIh30BaTEelsA, B TOM YHCIIe MPU BO3HUKHOBEHUU OIIHOOK
BBOJIa U BO3BpATE JIJIsi MOBTOPHOT'O BBOJIa 3HAYCHHI B AIEKTPOHHYIO (POpPMY 3asiBICHHUS;

I') 3aII0JJHEHUE TOJIEH AJIEKTPOHHOW (OpMBI 3asBJICHUS 10 Hayala BBOJA CBEICHUMI
3asBUTEIEM C HCIOJAb30BaHMEM CBeleHUM, pasMmenieHHbIx B ECHA, u cBeneHui,
onyonukoBanHbix Ha EII'Y, B w4yacTu, Kacaromeics CBEICHUN, OTCYTCTBYIOIIUX
B ECUA;

J) BO3MOXXHOCTh BEPHYTBhCSI Ha J0O0OOM W3 JTamoOB 3alOJIHEHUS DJIEKTPOHHOMN
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dbopmbl 3asBIeHNS O€3 MOTepH paHee BBEICHHON HH(POPMALINH;

€) BO3MOXHOCTh jocTymna 3asButess Ha EIII'Y k panee momaHHBIM UM 3asBJICHUSM
B TEYEHHE HE MEHEEe OJIHOr0 rojia, a TaKKe YaCTUYHO C(HOPMUPOBAHHBIX 3asBICHUM —
B TEUCHUE HE MEHEE 3 MECSILIEB.

CdopmupoBanHOEe M TOJMUCAHHOE 3asBJICHUE W HUHBIE JOKYMEHTBI, HEOOXOJUMBIEC
JUISl TIPEIOCTABJICHUSI MYHHUIMIIAIBHON YCIYTH, HAIpaBJSIOTCS B YIIOJIHOMOYEHHBIA OpraH
nocpencrsoM EINTY.

3.4. YIoJIHOMOYEHHBIM OopraH oOecreduBaeT B CpoK He mo3gHee 1 pabodero s
¢ MOMeHTa Tonauu 3asBieHus Ha EIII'Y, a B ciydyae ero mocTymieHHs B HepaOOuuid WIIH
Mpa3HUYHBIA IEHb, — B CJICAYIOIINA 32 HUM NIEPBBIN pabouuii 1eHb:

a) IpUEM JIOKYMEHTOB, HEOOXOIUMBIX JUIsl NPEJOCTaBICHUS MYHULUIAIbHON
yCIIyTH, U1 HampaBiieHHuEe 3asiBUTEIIO ANEKTPOHHOTO COOOIIEHUS O MOCTYIUIICHUH 3asiBJICHHUS;

0) perucTpanuio 3asBICHUS W  HampaBleHUE  3asBUTEIIO  YBEJOMIICHUS
O perucTpauuu 3asBieHHus JU00 00 OTKa3e B MPUEME JOKYMEHTOB, HEOOXOAUMBIX IJIs
MPEI0CTABICHUS MYHULIMTIAIBHOW YCIYTH.

3.5. DnekTpoHHOE 3asBJIEHWE CTAHOBHUTCSI JOCTYIHBIM I JOJKHOCTHOTO JIMIIA
YTOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHOI'O 3a MPUEM U PErHCTpPALUIO 3asBiICHUA (Jaiee
— OTBETCTBEHHOE JOJDKHOCTHOE JIMIIO), B TOCYAapCTBEHHON MH(OPMAIMOHHON CHCTEME,
UCIIOJIB3YEMOU YTIOJTHOMOYEHHBIM OPraHOM JUIsl PEAOCTABICHNUSI MYHULIMTIAIIBHOW YCIIYTH
(mamee — TUC).

OTBETCTBEHHOE TOJKHOCTHOE JIULIO:

- NpPOBEpPSIET HaJW4yue DJJIEKTPOHHBIX 3asBJIICHUM, noctynuBmux c¢ EITY,
C TIEpUOJIOM HE pexe 2 pa3 B JICHb;

- paccMaTpuBaeT MOCTYIUBILINE 3asBJIECHUS U NPUIOKEHHBbIE 00pa3bl JOKYMEHTOB

(TOKYMEHTBHI);

- TPOU3BOJUT JEUCTBUSA B COOTBETCTBMM C MYHKTOM 3.4  HACTOSIIEro
AJIMUHHUCTPATUBHOIO PErJIAMEHTA.

3.6. 3asBUTENIO B KayecTBE pe3ysibTara MpeAOCTaBICHHUS MYHHUIMIAIbHON YCIyru
o0ecrnieynBaeTcs BO3MOXKHOCTD MOJTYyYeHHS JOKYMEHTA:

- B (opme  DIEKTPOHHOTO  JOKYMEHTa,  IOJAMUCAHHOTO  YCHUJICHHOM
KBaJIM()ULIMPOBAHHON AJIEKTPOHHOM MOANMCHIO YHIOJHOMOYEHHOI'O JIOJDKHOCTHOTO JIHIIA
YTOJTHOMOYEHHOTO OpraHa, HallpaBJIEHHOTO 3asgBUTEIIO B TUYHbIN kabuHet Ha EIITY;

- B Buje OyMa)XHOrO JOKYMEHTa, MOATBEP)KJAIOLIEr0 COJEp>KaHHE 3JIEKTPOHHOTO
JIOKYMEHTa, KOTOPBIA 3asBUTENb MOJTyYaeT MPU JUYHOM OOpAIECHUU.

3.7. llonyyenue uH(pOpPMALUKU O XOJE PACCMOTPEHHUs 3asBJICHUS M O pe3ylbTare
IPEJOCTaBICHUS] MYHUIMIAIBHOW YCIYTM MPOU3BOAUTCS BHE 3aBUCHMOCTH OT CIlocoda
nojia4yu 3asBieHust B TuyHoM kabuHete Ha EINI'Y, npu ycnoBuu aBTopm3amuu. 3asiBUTEINb
MMEET BO3MOXKHOCTh IPOCMAaTpUBaTh CTaTyC OJJIEKTPOHHOIO 3asBJICHMS, a TaKXKe
uHbOpMaIMI0O O JajJbHEHIIMX JEHCTBUSX B JMYHOM KaOWMHETe 10 COOCTBEHHOM
WHUIMATHBE, B TI000€ BpeMsI.

[lpu mpemocTaBiieHMd MYHUIUTATbHOW(MYHHIIUIIATBHOM) YCIYTH B JJIEKTPOHHOI
dbopme 3asgBUTEIIO HAMIPABIISIETCS:

a) yBEAOMIICHHE O TMpPUEME M PETUCTpPAllMU 3asBIICHUS M HUHBIX JIOKYMEHTOB,
HEOOXOMUMBIX Ui TPEAOCTABICHUS MYHULMMANBHOM YCIYTH, COJAEpIKallee CBEICHUS
0 dakre mpuema 3adBJICHUS U JIOKYMEHTOB, HEOOXOIUMBIX [UIsl MPEIOCTaBICHUS
MYHULUIIAJIBHON YCIYTH, U Hadaje MpoLenypsl MPEAOCTAaBICHUS MyHULMIIAIbHON YCIIYTH,
a TaKXKe CBEJEHUS O JlaTe U BPEMEHU OKOHYAHMSI MPEAOCTABICHNUS] MYHULIMTTIAIIBHOW YCIyTH
aub0 MOTHBUPOBAHHBIM  OTKa3 B TIpuUeMe JOKYMEHTOB, HEOOXOAMMBIX  JJIs
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MPEIOCTABIICHUSI MYHHUIIUTIAIGHON YCITYTH;

0) yBeIOMIJIEHHE O pe3yJbTaTaX PAacCMOTPEHHs] JOKYMEHTOB, HEOOXOAMMBIX MJis
MPEJIOCTABICHUS MYHUIMIIAIBHON  YCIYrH, COJAEpKallee CBEACHUS O MPUHITHH
MOJIOKUTEJIBHOTO PELICHUs O TMPEJAOCTABICHUH MYHHUIIUIAIBHOW YCIYTd U BO3MOXHOCTH
MOJYYUTh PE3YyNbTaT MPEJOCTABICHUS MYHUIIUMIAIBHOW YCIYrH JHOO0 MOTHBHUPOBAHHBIM
OTKa3 B MIPEIOCTABICHUN MYHHUIIUIAILHON YCIYTH.

3.8. Onenka kauecTBa MPeIOCTaBICHNUS MyHUIIUTIATBHOW YCITYTH.

Onenka KayecTBa TMPEAOCTaBICHHUS MYHUIMMAIBHOW YCIYTM OCYIIECTBIISETCS
B coorBercTBUM ¢ [IpaBunamu oueHku rpaxkgaHamMu 3(GGEKTUBHOCTH JAESITEIbHOCTU
PYKOBOJUTENIEH TEPPUTOPUANIBHBIX OpPraHOB (efepadbHbIX OpPraHOB HCIOJHUTEILHON
BJacTH (MX CTPYKTYPHBIX TMOAPA3CICHHUI) C YYETOM KauecTBa TNPEAOCTABICHHUS HMH
rOCyIapCTBEHHBIX YCJIYTr, a TakkKe MPUMEHEHHsI pe3yJIbTaTOB YKa3aHHOW OIICHKH Kak
OCHOBaHHUSl JJisi TPUHATUS pEHIeHWH O JOCPOYHOM TPEKpPAlICHUH HCIIOTHEHUS
COOTBETCTBYIOIINMHU PYKOBOAUTEISIMU CBOUX JTIOJKHOCTHBIX 00s13aHHOCTEH,
YTBEPKAECHHBIMU MMOCTAaHOBJICHUEM [IpaBurtenscTBa Poccuiickoi ®enepanuu
or 12.12.2012 Ne 1284 «O06 omnenke rpaxknaHaMu 3S(OPEKTUBHOCTH JCATEILHOCTH
PYKOBOJAMTENICH TEPPUTOPUATIBHBIX OpPraHoB (enepaibHBIX OPraHOB HCIIOJHUTEILHON
BiacTd  (MX  CTPYKTYpHBIX  MOJApa3ACACHHHA) W  TEPPUTOPHUATBHBIX  OPraHoOB
rOCYJapCTBECHHBIX BHEOKODKETHBIX (DOHIOB (MX PETHOHAIBHBIX OTACICHHH) C YY4ETOM
KauyecTBa MPEIOCTABJICHUS TOCYJApCTBEHHBIX YCIYT C YY4E€TOM KauecTBa OpraHu3aluu
MIPEIOCTABIICHUS TOCYIAPCTBEHHBIX M MYHHIMITAIBHBIX YCIYr, a TaKkKe O MPUMCHCHHU
pe3yNbTAaTOB YKA3aHHOW OILIGHKH KaK OCHOBAaHUS JUISl MPHUHATHS PEHICHUH O TOCPOYHOM
MPEKpaIEeHUN HCIIOTHEHUSI COOTBETCTBYIOIIMMH PYKOBOJIUTEISIMU CBOUX JIOJDKHOCTHBIX
00s13aHHOCTEN.

3.8.1. 3asgButemo  oOecreyuBaeTCs ~ BO3MOXKHOCTH  HAINPABJICHHS  KAJIOOBI
Ha peIleHus], NeUCTBUS WK Oe3/eiiCTBHE YTIOJTHOMOYEHHOTO OpraHa, JOJDKHOCTHOTO JIMIA
YHoMHOMOYEHHOTO OpraHa JIM00 MYHUIIMMAIBHOTO  CIYXKAIIEr0 B  COOTBETCTBUH
co cratbeit 11.2 PenepanbHoro 3axkoHa Ne 210-®3 u B mnopsake, YCTaHOBICHHOM
noctaHoBiieHneM [IpaButensctBa Poccuiickoii ®Depepanmu ot 20.11.2012 Ne 1198
«O (denepanbHOll rocyapcTBEHHON MHGOPMAITMOHHOM ccTeMe, 00ecTIeunBaroIel mporece
nocyneOHoro, (BHECyneOHOTO) oOOajJoBaHUs pEIICHWA U JelcTBuil (Oe3aeicTBus),
COBEPIICHHBIX MPHU MPEIOCTABICHUHN TOCYIaPCTBCHHBIX U MYHHUIIMITAIEHBIX YCITYT.

[Topsimok ucnpaBieHus AOMYIIEHHBIX OMEYaTOK U OMIMOOK B BBIJAHHBIX B PE3yJIbTaTe
MPEIOCTABIICHUS MYHUIIUIAIBHON yCIyTy JOKyMEHTaxX

3.9. B cnmyuae BBISBICHHUS OINEYATOK W OMIMOOK 3asBHUTENb BIIpaBE OOPATUTHCA
B YIIOJHOMOYEHHBI OpraHa C 3asBICHUEM C IPUIIOKEHUEM JOKYMEHTOB, YyKa3aHHBIX
B IIyHKTE 2.8 HacTosIIero AIMUHUCTPATUBHOTO PETJIaMEHTA.

3.10. OcHoBaHus OTKa3a B MpUEME 3asBJICHHS 00 UCIIPaBICHUU OMEYATOK U OIIHOOK
yKa3aHbl B yHKTe 2.12 HacTosmero AJAMUHUCTPATUBHOTO PETJIaMeHTa.

3.11. UcnpaBnenue MOMYIIEHHBIX ONEYAaTOK M OMMOOK B BBIJIAHHBIX B PE3YNbTaTe
NPEIOCTABIICHUS MYHMIMIAIBHON YCIYIM JOKYMEHTax OCYILIECTBISETCS B CIIEAYIOIIEM
HOpSIJIKE:

3.11.1. 3asBuTens npu OOHAPYKEHUH ONEYATOK M OMIMOOK B JOKYMEHTAaX, BHIIAHHBIX
B pe3ylnbTare TMpeAOoCTaBICHHsS  MYHMIMNAIbHON  yciyru, oOpamaercs JIMYHO
B YIOJHOMOYEHHBIH OpraH ¢ 3asBJICHHEM O HEOOXOAMMOCTH HCIPABICHUS ONEYATOK
Y OLIMOOK, B KOTOPOM COAEPKUTCS YKa3aHUE HA UX OIUCAHUE.

3.11.2. VYnonHOMOYEHHBI OpraH TMpHU TOJYYEHUH 3asBJICHUS, YKa3aHHOTO


consultantplus://offline/ref%3D7477D36D247F526C7BD4B7DDD08F15A6014F84D62298DDA4DCA8A2DB7828FD21BF4B5E0D31D769E7uBz4M
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B moanynkTe 3.12.1 Hacrosmiero moapasnena, paccMaTpUBacT HEOOXOIWMOCTh BHECEHUS
COOTBETCTBYIOIIMX M3MEHEHUH B JOKYMEHTBI, SIBJISIOIIMECS PE3yIbTAaTOM IMPEIOCTaBICHUS
MYHHULIUTIAJBHOW YCIYTH.

3.11.3. YnmosHOMO4YEHHBIA OpraH O00ECleYnBaeT YCTpaHEHHE OMEeYaTOK M OMIMOOK
B JJOKYMEHTaX, SBJIIOIIUXCS PE3yIbTATOM MPEAOCTABICHHS] MyHHUIIUITAILHON YCIYTH.

3.11.4. Cpok ycTpaHeHHs OIE€YaTOK M OMIMOOK HE IOJUKEH MHpeBBIMaTh 3 (Tpex)
pabounx MJHEW ¢ JaThl PETHCTpAMK 3asBICHUS, yKa3aHHOro B moamyHkre 3.12.1
HACTOSAIIEr0 oApa3ena.

IV. ®opMbI KOHTPOJIS 32 UCTIOTHEHUEM aIMUHUCTPATUBHOIO PETJIaMEHTa

[Topsiiok ocymiecTBIEHUs TEKYIIETO KOHTPOJIS 32 COONMIOACHUEM
Y UCIIOJIHEHUEM OTBETCTBEHHBIMU JOKHOCTHBIMHU JIMLIAMH TTOJIOKEHHUI periiaMeHTa
Y UHBIX HOPMATUBHBIX MPABOBBIX AKTOB, YCTAHABIMBAIOIINX TPEOOBaHUS

K IPEJOCTABICHUIO MYHUIIUTIAIBHOM YCIYTH, a TAKXKE IPUHITUEM UMHU PELICHUIN

4.1. Texymuid KOHTPOJb 3a COOJIIOJIGHUEM M  HCIIOJIHEHHWEM HAaCTOSIIEro
AJIMUHUCTPATUBHOTO  pETJIAMEHTA, WHBIX  HOPMATHBHBIX  MPABOBBIX aKTOB,
YCTaHABIUBAIOMIMX  TpeOOBaHMS K  TPEAOCTABICHUIO  MYHUIMIAIBHOW  YCIIYTH,
OCYILIECTBIISIETCS. HAa IMOCTOSIHHOM OCHOBE JOJDKHOCTHBIMHU JIMUIAMH Y IIOJTHOMOYEHHOTO
opraHa, yIOJHOMOYEHHbBIMH Ha OCYIIECTBJIECHHUE KOHTPOJS 3a MPEJOCTABICHHEM
MYHULIMTIATbHON YCIYTH.

JIist TeKymiero KOHTPOJISt UCHONB3YIOTCSI CBENIEHUS CIY)KEOHON KOppEeCHOHICHITUH,
yCTHasE W TUChbMEHHass  MHPOpMAIUS  CHCIHATUCTOB W JOJDKHOCTHBIX  JIUIY
aIMUHUCTpAMU Y IOJIHOMOYEHHOTO OpraHa.

Tekymuii KOHTPOJIb OCYIIECTBIISIETCS MYTEM MTPOBEICHHS TPOBEPOK:

- pemieHHWid O TpenocTaBieHUH (00 OTKa3e B MPEIOCTABICHWW) MYHHIUTIAIHLHON
YCIYTH;

- BBISIBJIICHUS M YCTPAHEHUS HAPYILICHUH MPaB IPaIaH;

- PacCMOTpPEHHUS, TMPUHSATUS pEIICHW W TOATOTOBKH OTBETOB Ha oOpalieHus
rpak[iaH, COJCpIKaIMe >XKAJIOObI Ha pelieHus, aehcTBUs (Oe3aeiicTBHE) TOKHOCTHBIX
JULL.

[TopsimoK ¥ NEpUOANYHOCTD OCYILECTBIICHUS IUNIAHOBBIX U BHEIUIAHOBBIX IIPOBEPOK
IIOJIHOTBI ¥ Ka4€CTBA IIPEAOCTABIICHN MyHUIIUIIAIbHOM YCIYTH, B TOM YHCIIE IOPIOK
1 (GOpMBI KOHTPOJIS 32 OJTHOTOM M KaU€CTBOM IPEIOCTABICHNUS MyYHULIMIIATBHON yCIIyTH

4.2. KoHTponb 3a TMOJHOTOM ¥ Ka4eCTBOM TPEAOCTABICHUS MYHUIIUTIATBHON
YCJIYTH BKIIIOYAET B CeOsl MPOBEICHHUE IUIAHOBBIX M BHEIJIAHOBBIX MTPOBEPOK.

4.3. TlnaHnoBbIe IPOBEPKH OCYIIECTBIISIOTCS HA OCHOBAHUHU TOJIOBBIX IJIAHOB PabOTHI
YNOJTHOMOYEHHOTO OpraHa, YTBEPKIAAEMBIX PYKOBOJIMUTEIEM YIOJHOMOYEHHOIO OpraHa.
[Ipy nmaHOBOW MPOBEPKE IMOJTHOTHI M Ka4e€CTBA MPEIOCTABICHUS MYHHIMIIAIIBHON YCIyTH
KOHTPOJIIO MOJIJIEKAT:

- COOJIIOZIEHUE CPOKOB MPEOCTABICHUS MYHUIIUIIAILHON YCIIYTH;

- CcOONIo/IeHHE TOJIOKEHUW  HACTOSIIEero AJMHHUCTPATUBHOTO  PEIrVIAMEHTA,
MPaBUILHOCTh 1 OOOCHOBAHHOCTH MPUHATOTO peIlIeHHus 00 OTKa3e B MPEJOCTABICHUH
MYHUIIMIIATbHON YCIYTH.

OcHoBaHUEM 17151 TPOBEICHUS BHEIIJIAHOBBIX MTPOBEPOK SIBISIOTCS:

- MOJIyYEHHE OT TOCYJApPCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYITPABICHUS
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uHpopManMM O TMPEIINOoJIaraéMblX WM BBISBICHHBIX HApYUIEHUSX HOPMATHUBHBIX
npaBoBbIX akTOB Poccuiickoit ®enepaliii HOPMATHBHBIX TMPABOBBIX AaKTOB OPraHOB
MectHOTrO camoympasiienus 3ATO r. OcTpoBHOM;

- oOpameHusi TpaxiaaH M IOPUAMYECKUX JHUI[ Ha HAPYIICHHS 3aKOHOAATENIbCTBA,
B TOM YHCJIE Ha KQ4eCTBO MPEJOCTABICHUS MYHUIIUTIAILHOW YCITYTH.

OTBETCTBEHHOCTH JOKHOCTHBIX JIMII 32 peLIeHus U JAeiicTBUs (0e3neiicTBue),
IpUHUMaeMble (OCYIIECTBISIEMbIE) UMH B XOJI€ MPEAOCTABICHUS MYHULMIIAIBHON YCIYTH

4.4. Ilo pe3ynpTaTaM NpPOBEIEHHBIX IPOBEPOK B Clydae BBISBICHUS HapyIICHUH
MOJIO)KEHUH HACTOAIIEr0 AJIMUHUCTPATUBHOTO PpErJIAMEHTa, HOPMATHUBHBIX IPAaBOBBIX
akToB AnmuHuctpauuu 3ATO r. OCTpOBHON OCYHIECTBISIETCSI NMPHUBJICYEHUE BUHOBHBIX
JIMII K OTBETCTBEHHOCTH B COOTBETCTBHH C 3aKOHOATEIbCTBOM Poccuiickoit deneparum.

[lepconanbHass  OTBETCTBEHHOCTb  JOJDKHOCTHBIX  JIMI 32  IPaBUIBHOCTh
Y CBOEBPEMECHHOCTD MIPHUHSATHS PEHICHUs 0 peAocTaBlIeHNH (00 0TKa3e B MPEIOCTABICHNN )
MYHULMIIAIBHONW YCIYTU 3aKpeIuIIeTcsi B MX JOJDKHOCTHBIX PErylaMeHTax B COOTBETCTBUU
¢ TpeOOBaHMUAMHU 3aKOHOATEIbCTBA.

TpeboBanus K MOpsIKY U (popMaM KOHTPOJIS 3a MIPEAOCTABICHUEM
MYHHIIMIIATILHON YCIYTH, B TOM YHCJIE CO CTOPOHBI TPaXkiaH, MX 00beIMHEHUI
Y OpraHu3aIun
4.5. I'paxnane, ux OOBEIMHEHUS W OpPraHU3alMU KMEIOT IMPaBO OCYIIECTBIATH
KOHTPOJIb 32 MPEIOCTABIEHHEM MYHHUIIMIAIBHON YCIYTH MyTeM MOoJydeHus uHpopmanmu
0 XO/i€ MPENOCTABJICHUS MYHULMNAIBHOW YCIYI'M, B TOM YHCIE O CPOKaxX 3aBEPILICHHUS
AIMUHUCTPATUBHBIX MPOIEAYP (IEHCTBHI).
['paxxnane, uX 0ObEAMHEHUS U OPTAHU3AIMH TAK)KE UMEIOT MIPaBO:
- HampaBJIATh 3aMEUaHUs M TPEAJIOKEHHS MO YIAYYIIEHUIO JOCTYIHOCTH
U KadyecTBa MPEJI0CTaBICHNUS] MyHUIIUTIAIbHON YCIyTH;
- BHOCUTH MpPEMJIOKEHHS O Mepax MO0 YCTPAaHEHUIO0 HAapyIIEHUH HaCTOSILEro
AJIMUHHUCTPATUBHOIO PErJIAMEHTA.
4.6. JlokHOCTHBIE JUIIa  YTOJTHOMOYEHHOTO OpraHa MNPUHUMAKT  MEphI
K TMPEKpAIICHUIO JIOMYIICHHBIX HApPYyIIEHWH, YCTPAHSIIOT TPUYMHBI U YCIIOBHS,
CIOCOOCTBYIOIIME COBEPLICHUIO HAPYILICHUH.
Nudopmanus o pe3ynbratax pacCMOTPEHHUS 3aMEYaHUN U MPEAJIOKESHUN TPakIaH,
uX OOBEIMHEHMI W OpTraHU3alMi JOBOJAUTCS [0 CBEICHUS JIWIl, HANPABUBIIUX OTH
3aMeyaHus U NpPeI0KEeHUS.

V. locyneOHbIii (BHECY1eOHBII) OPSAIO0K 00KaJOBaHUS PEIICHUN U ICHCTBHIA
(Ge3neiicTBHA) OpraHa, MPEIOCTABISIOMIETO MYHHUITUIATBH YO
YCIIYTY, a TaK)Ke UX JOJKHOCTHBIX JIUII, MyHUIIUIAIBHBIX CITYKallIuX
5.1. 3asBurenr uMeeT NpaBO Ha OOXKAJIOBAaHWE peUIeHUs W (WIM) JAEWCTBUI
(Oe3nelicTBUsA) YIIOTHOMOYEHHOTO OpraHa, JOJKHOCTHBIX JIMI YTIOJHOMOYEHHOI'O OpraHa,
MYHULIMIIATIBHBIX CIYKalUX MPH MPEJOCTaBICHUN MYHUIIMNAIBHON YCIYTU B 10CYyJeOHOM
(BHECyneOHOM) TOpsiKe (J1anee — kanooa).

OpraHbl MECTHOTO CAaMOYTIPABJICHUS, OPTaHU3AIMH U YITOJTHOMOYCHHBIS
Ha pacCMOTPEHHUE KaJT0ObI JINIA, KOTOPBIM MOKET OBITh HalpaBJICHA jkaio0a
3asBuTENS B JOCYICOHOM (BHECYICOHOM) TOPSIKE
5.2. B nocyneOHOM (BHecyneOHOM) TMOpsiiKe 3asiBUTENb BIPaBe OOPATUTHCA
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¢ ’kano00# B micbMeHHON (hopMe Ha OyMakHOM HOCHUTEJIE WIIH B DJICKTPOHHOH opme:

- B YNOJIHOMOYEHHBbIH opraH — Ha perrenne u (wau) aevictBus (Oe3aeiicTBhe)
JOJKHOCTHOTO JIMILIA, PYKOBOAMUTENSE CTPYKTYPHOTO MOApa3fesieHUs YIIOJIHOMOUYEHHOTO
opraHa, Ha peuieHue u aeiicTBus (0e3aeicTBrE) YIIOJIHOMOUYEHHOTO OpraHa, pyKOBOJUTEIS
VYII0JIHOMOYEHHOTO OpraHa,

- B BBIIECTOSAIIMI opraH Ha perieHne u (wim) JAedctBust (Oe3nericTBue)
JOJIKHOCTHOTO JIMIIA, PYKOBOJUTENS CTPYKTYPHOTO IMOAPAa3JAeNeHUs YTOJIHOMOYEHHOTO
Oprasa.

B VYnoiHOMOYEHHOM oOpraHe ONpPElNENSIIOTCS YIOJIHOMOYEHHBIE HAa PacCMOTPEHHE
XKano0 TOJKHOCTHBIE JIULA.

Cnioco0b1 nH(OopMupoBaHus 3asBUTENEH O TOPSIKE [01a4U
U paCCMOTPEHUS ’Kaj00bl, B TOM YHUCIIE C UCIIONb30BaHueM EnnHoro noprana
rOCYJAapCTBEHHBIX ¥ MYHHUITUTIATBHBIX YCIyT (yHKIIHIA)

5.3. Undopmanus o mopsAKe IMOJAYM U PACCMOTPEHHs >KanoObl pa3MelnaeTcs
Ha MH(QOPMALMOHHBIX CTEHJIaX B MECTax IPEeJOCTAaBICHHUS MYHMLMIAIBHOM YCIYyrd, Ha
caiite YnomaomoueHHoro oprasa, EIII'Y, a Taxke mpenocraBisieTcs B YCTHOM (opme
no TtenedpoHy ¥ (WIM) Ha JUYHOM IMpHeMe JHOO B MUCHMEHHON (opMe MOUYTOBBIM
OTIIPaBJIEHUEM I10 aJIPECY, YKa3aHHOMY 3asiBUTEIIEM.

[TepedyeHb HOPMATHUBHBIX MTPABOBBIX AKTOB, PETYIUPYIOIIUX TOPSAIOK TOCYIACOHOTO
(BHECYeOHOTO0) 00KaToOBaHMsI NeiicTBUl (Oe3eiicTBrS) U (W) pelIeHUH, PUHSITHIX
(ocyIecTBICHHBIX) B X0/I€ TIPEIOCTABIICHUSI MYHUIIUTIAIBHON yCIyTH

5.4. Tlopsimok aocyneOHOro (BHeCYAeOHOro) 00KajdoBaHUS PEIICHWH W JACUCTBUI
(Oe3nelicTBUsA) YNOIHOMOYEHHOTO OpraHa, NpPeJOCTaBIIAIONIET0 MYHHMIMIAIbHYIO YCIYTY,
a TaKKe ero JOHKHOCTHBIX JIUI PETYIUPYETCS:

- ®denepanbabIM 3aK0HOM OT 27.07.2010 Ne 210-D3 ;

- moctaHoBienueMm IlIpaButenbctBa Poccuiickoit ®epepanun ot 20.11.2012
Ne 1198 «O  denepanpHON  TOCyZapCTBEHHOW  MH(DOPMAIIMOHHOW  CHUCTEME,
obecrieunBaromiel mporecc JA0CyneOHOro (BHecyneOHOro) 0OKaJoBaHUS — PpEHICHUMN
U JedcTBuil (Oe3eHCTBUS), COBEPIICHHBIX MPH TNPEJOCTABIECHUU TOCYJapCTBEHHBIX
U MYHUIIATIATBHBIX YCIYTY.
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[Tpunoxenne Ne 1
K AZIMUHUCTPAaTUBHOMY PETIAMEHTY

(Haumenosanue ynonnomouenno2o opeana, npedocmasnsiiouezo yciyey)

Komy:

(®UO 3asBuTemsi(npecTaBUTEN)

PEIIEHUE
0 NIPEOCTABJIICHUH YCIIyTH

(HOMEp U JaTa PElICHUs O MPEJIOCTABICHUH YCIIyIH)

Paccmotpes Bame 3asBieHne ot Ne )51 IIpUJIaracMble
K HEMy JOKYMEHTHl MpPHUHATO pEIIeHHEe O TNPEJOCTABICHUN KOMIICHCAIIMHA TUIATHI,
B3UMaeMOW C poauTeNns (3aKOHHOTO TPEACTABHTENs) 3a TMPHCMOTP U YXOJ
3a  peOcHKOM(meThMH), TocemarmuM(u)  oOpa3oBaTenbHYIO(bIC)  opraHu3anuio(u),
peanu3yony(re) mporpaMmMy JA0MIKOJILHOTO 00pa3oBaHus Ha peOeHKa (1eTeit)

(®UO pebdenka (nereit)
B pasMepe pyoIeit.

Caeziennst 00 3II€KTPOHHOH TOMITUCH

Honxcrnocms u @O compyoHuka, npuHaguie2o pewienue




[Tpunoxenue Ne 2
K AJIMUHUCTPAaTHBHOMY PETIIAMEHTY

(HaMMeHOBaHHUE YIIOIHOMOYCHHOIO OpPraHa, HPEAOCTaBIISIONIEr0 yCIyTy)

Komy:
PEIHIEHUE
00 OTKa3e B IIPEAOCTABICHUH YCITYTH
No oT
Paccmotpes Bamie 3asBiienue ot No u [pUIaracMble

K HEMYy JOKYMEHTbl TPHUHATO pelieHne o0 OTKa3e B MPEJOCTaBICHUH YCIyTH
1O CJIEAYIOIIUM OCHOBAHUSM:

1) 3agBuTeab HE COOTBETCTBYET KATCTOPUH  JIMII, HMMCIOIIHUX  IPaBO
Ha MPEJOCTaBICHUE YCIYTH.

2) IlpencraBieHHbIe 3asBUTEICM CBEICHHS B 3alpOCe O MPEIOCTABICHUH YCIYTH
HE COOTBETCTBYIOT CBCJICHHUSM, TIOJYYEHHBIM B TOPSIKE MEXKBEIOMCTBEHHOTO
B3aMMOJICHCTBHUS.

3) Hanmuuwme cBeieHuit O JIMIIICHUU POTUTEIILCKUX MTPAB.

4) Hannuwue cBeficHNi 00 OrpaHMYCHHUH B POJMTEIBCKUX MPaBaXx.

5) Hamuume cBeneHuit o0 oToOpaHmu peOcHKa (meTeil) mMpu HEMOCPEACTBEHHOM
yrpo3e €ro KU3HH U 37J0POBBIO.

JlononHuTeabHAsE HHPOpMAIHS:

Bel BmpaBe MOBTOPHO OOpaTHUTBCA B YIOJHOMOYCHHBIM OpPTaH C 3asBIICHHEM
0 MPEOCTABICHUH YCIYTH MOCJE YCTPAaHEHUs YKa3aHHBIX HApYIICHUH.

JlaHHEBIN O0TKa3 MOXKET OBITh 00’KaJOBaH B JO0CYIeOHOM MOPSIIKE yTeM
HaIlpaBJICHUS KaJI00bl B YITOJTHOMOYEHHBIM OpraH, a TaKKe B CyJIe0HOM TIOPsIIKE.

Jomkuocts 1 DUO coTpyaHHKA, MPUHSBIIETO PEIICHIE Caeienust 06 51CKTPOHHON MOAUCH




[Tpunoxenne Ne 3
K AJIMUHHCTPaTHBHOMY PETIAMEHTY

(Haumernosanue ynonHomMouenHo20 op2ana, npedocmasisiioueo yciyey)

oT

JasBiieHIE
O TIPEIOCTABJICHUN YCITYyTH
«KommeHcanus miaTel, B3MMaeMOH C POJIUTENICH, 32 MPUCMOTP M YXOJI 3 JICTbMU»

(bammmust, MMs1, OTIECTBO (IIPU HATUYHH) 3asBUTEIIS )

Jara poxneHus
CHUJIC

TEIN..

aJIpeC NEKTPOHHOMN MOYTHI:

HaumenoBanue JIOKYMEHTA, [ara Beimaun
YIOCTOBEPSIOLIErO TUYHOCTh

Cepus 1 HOMEpP TOKYMEHTA Koa nonpasnenenus
KewMm Briman

['paxnancTBo

Anpec peructpanuu/Aapec BpeMEHHON PerucTpaluu:

HaumeHnoBanune nokymeHTa, [ara Beimaun
YAOCTOBEPSIOLIETO JIMYHOCTh

Cepus 1 HOMEpP TOKYMEHTa Kon nonpaznenenus
KeM BeImaH

I'paxxnaHcTBO

Anpec peructparuu/Aapec BpeMEHHOM pEerucTpalii:

[Ipomy mnpeaoCTaBUTh KOMIICHCAIMIO IJIaThl, B3MMaeMON C pojauTesicii  (3aKOHHBIX
IpeCcTaBUTENEN) 3a IPUCMOTP U YXOJI 3!

((pamunmst, UM, 0TYECTBO (P HATUYUH)
OCBaI/IBaIOHII/IM(Cﬁ) O6pa3OBaTeHI)Hy1'O InporpaMmy JOUIKOJIBHOTO O6p330BaHI/Iﬂ
B

(HanMeHOBaHHe 00pa30BaTEILHON OPTaHM3AINH, PEATH3YIOIEH IPOrpaMMYy JOMIKOILHOTO 0Opa3oBaHMs).

J1J1s oy4eHHsT KOMITIEHCAIIUU COO0INal0 CIEeAYIONIYI0 HHPOPMAIHIO 0 peOeHKe (IeTsX):

| damunusa ‘ [ara poxnenus ‘




Nms

Ilon

OT4ecTBO

CHMIIC

PexBU3HMTHI AKTOBOM 3aNIMCH O POKIEHUHU pedéHKa

Homep akToBoit
3alucu O
POXKJIEHUU
pebEnka

Jara

Mecto
MYHULIMTIATbHON
perucrpanuu

PexkBH3UTHI IOKYMEHTA, MOATBEPKIAI0IIEr0 YCTAHOBJIEHHE ONEeKH (MONEeYHTEeIbCTBA)

Ha/Jl pe0éHKOM

Homep

| [ara

Opras, BbAaBIINNA
JOKYMEHT

Ilo kakoii npuyYKMHe y pe0éHKA U poanTeisi pa3Hble GaMUInm:
B oTHOIICHUM pe0EéHKA YCTAHOBJIECHO OTLIOBCTBO

PexBu3uTHI aKTOBOM 3amucu 00 YCTaHOBJIICHUH OTIIOBCTBA

Howmep akToBoi1 3anucu

Jara

MecTo MyHUIIUITAIBHOMPETrUCTPALIUH

3akil0oueHue poauresaeM Opaka

PexBU3UTHI aKTOBOM 3aMKCH O 3aKJIFOYEHUH Opaka

Homep akToBoii 3anucu ‘

Jara

Mecrto MYHHHHHaHLHOﬁ perucrpanun

Pacrop:keHue poauresieM dpaka

PexBU3UTHI aKTOBOM 3aMKMCH O PACTOPKEHUM Opaka

Homep akToBoi1 3anucu

JHara

Mecrto MYHHHHHaHLHOﬁ peructpanunu

Nsmenenune PUO

PexBU3UTHI aKTOBOM 3aIIMCH O NEpEMCHU UMCHU

0O Y poaurens

O Y pebenka

Homep akToBoi1 3anucu

Jara

MecTo MyHUIIMTIAIBHOMPErUCTPALUN

CpenctBa npoliy HalpaBUTh:

IPCKBI/ISI/ITBI




[loura Anpec
MoJTy4aTens
Howmep moutoBoro otaeneHus
(uHAEKC)

bank BUK wnnn HauMeHoBaHuEe OaHKa

Koppecnionaentckuii cuer

HOMep cyeTa 3asaBUTCIIA

K 3asBienuro Ipujiararo CJICAYOmuc JOKYMCHTDI:

Ne
o/

Hanmenosanne JOKYMCHTOB

1

O6 OTBETCTBEHHOCTH 3a JJOCTOBEPHOCTH MPE/ICTABICHHBIX CBEACHUH P eAypekIeH (Ha).

Jlato cornacue Ha IOJIy4eHHe, 00pabOTKy M Iepejjady MOHMX IEpPCOHAIBHBIX JAHHBIX B COOTBETCTBHU ¢ DelepalbHbIMH 3aKOHAMHU OT
27.07.2006 roma Ne 149-®3 «O6 uHpopManuy, HHGOPMAIHOHHBIX TEXHOIOTHAX M O 3amuTe HHpopMmauny, ot 27.07.2006 Ne 152-D3 «O
HEPCOHATBHBIX JAHHBIX».

Jara

Iloanuce 3assBUTENA




[Tpunoxxenue Ne 4
K AZIMUHUCTPAaTUBHOMY PETIAMEHTY

(raumenosanue ynonnomouenno2o op2ana, npedocmasisiowe2o yeyey)

Komy:
PEIIEHUE
00 oTKa3e B mpuéMe JOKYMEHTOB, HEOOXOIUMBIX ISl TIPEIOCTABICHUS YCIYTH
Ne oT
Paccmotpes Bamie 3asBiienue ot Ne "u [pUJIaracMple

K HEMy JIOKYMEHTbl TPUHATO pelnieHne o0 oTKaze B MpUeMe JIOKYMEHTOB,
HEOOXOAMMBIX IS IPEAOCTABICHUS YCIIYTH 0 CJIEAYIOIIUM OCHOBAHUSIM:

1) mogaya 3ampoca O TPEIOCTABICHHHA YCIYIH M JOKYMEHTOB, HEOOXOIUMBIX IS
MPEOCTaBIICHUSI yCIyrd, B DJIEKTPOHHON ¢opMe ¢ HapylIeHHEeM YCTaHOBICHHBIX
TpeOOBaHMIA,

2) MpEACTABICHHBIC  3asBUTEIEM  JIOKYMEHTHI  colaepkKaT  MOJYUCTKH
U WCIIPABJICHUS TEKCTa, HE 3aBEPEHHBbIC B TOPSAKE, YCTAHOBJICHHOM 3aKOHOJATEIHCTBOM
Poccuiickon ®denepanny;

3) IOKYMEHTBI COJCp)KAT TMOBPSKACHUS, HAINYAE KOTOPHIX HE II03BOJISCT
B TOJHOM OO0BbEME HCIOJIb30BaTh HWH(MOPMALMIO U  CBEACHUSA, COJIEpIKaIIHEC
B JIOKyMEHTaX JJIsl PEJOCTaBICHUS YCIYTH;

4) HEKOPPEKTHOE 3aIOJIHCHUE 00s3aTeNbHBIX MoJicii B opMme 3ampoca, B TOM YHUCIE
B UWHTepakTuBHOW Qopme 3ampoca Ha EII'Y (HemocToBepHOE, HEMOJHOE, JHOO
HETPaBUIIBHOC 3aII0JIHEHUE);

5) mpencraBieHHBIE JOKYMEHTHI WJIM CBEACHUS YTPaTHIM CWJIYy Ha MOMEHT
oOpalieHus 3a yciayroi,

6) mpeicTaBiICHUE HEMOJHOTO KOMIUIEKTa JOKYMEHTOB, HCOOXOIUMBIX JUISt
MPEIOCTABIICHUS YCIIYTH;

7) 3asBJICHHEC O TIPEIOCTABJICHUH YCIYrH T[OJAHO B OpPraH MYHUIIMIIATBHON
BJIACTH, OPTaH MECTHOT'O CaMOYIpaBJICHUS WJIM OpPraHU3alMIo, B MOJTHOMOYHUS KOTOPBIX HE
BXOJIUT MIPEAOCTABICHUE YCIYTH.

JlononHuTebHAS. HHPOPMAITHS: .

Brl BmpaBe MOBTOPHO O0OpaTUTHCS B YIMOJTHOMOYEHHBIM OpraH ¢ 3asBJICHHEM
0 MPEIOCTaBICHUM YCIYTU MOCJE YCTPAHEHHUS YKa3aHHBIX HAPYIICHUI.

JlanHbIi OTKAa3 MOXKET ObITh O0KalloBaH B JOCY/IEOHOM TIOpSIKE TyTeM
HaIpaBJICHUS KaJI0ObI B YITOJIHOMOUYEHHBIN OpTraH, a TAakKe B CyJ1eOHOM MOpsIKeE.

CaeneHust 00 2JICKTPOHHON MOAINCH
Honxcrnocms u PHO compyonuxa, npunsguie2o peulerue A p a




[Tpunoxxenue Ne 5
K AJIMHHUCTPAaTUBHOMY PETIIAMEHTY

Cocrag, MOCIeI0BATEILHOCTh M CPOKH BBIMIOJIHEHHS 8 IMUHUCTPATUBHBIX Tporieayp (neiicTBuii)
MIPU NMPEAOCTABICHUH MYHULIUIIATBHON yCIyTH

OcHoBaHue ConepxaHue CpoOK BBITIOJHEHUS JlomxHOCTHOE JTUIIO, MecTo BBINOIHEHUS Kputepuu npunsatus Pe3ynbraT
JUIS Hadana aJIMUHHCTPATUBHBIX JEHCTBUI aJIMHUHUCTPATUBHBIX OTBETCTBEHHOE aJMHUHUCTPATUBHOTO penieHus aJIMHUHUCTPATUBHOTO
aIMAHUCTPATUBHOU JNeHCTBUM 3a BBIIOJIHECHHUE JICHCTBUSA/UCTIONB3yeMast TIEMCTBUS, CIIOCOO
IpOIeTypHI aJIMUHUCTPATUBHBIX nH(opMannoHHas ¢bukcanun
IEeNCTBUN cucTeMa
1 2 3 4 5 6 7
1. TIpoBepka JOKyMEHTOB U PETHCTPALHS 3asIBICHUS
[ocrynnenue 3asBieHus IIpuem nposepka Ho 1 pabouero gHs OTBETCTBEHHOE JIULIO YnonHoMoYeHHBIN - Peructpanus 3asBneHust
U TOKyMEHTOB KOMILIEKTHOCTH JOKYMEHTOB YH0IHOMOYEHHOT O opran/I'YIC U JOKyMEHTOB
JUIS IPEOCTABIICHHS Ha HaJIMYUe/OTCYyTCTBUE oprasa B COOTBETCTBYIOLIEH
yCIIyTH OCHOBaHUU JJI OTKa3a I'C (mpucsoeH HOMep
B YTIOJIHOMOYEHHBII B IIpHUEME JJOKYMEHTOB,
opra’ MIPEyCMOTPEHHBIX 1I. 2.12

Pernamenra

B cinyyae BbIsiBNeHuA
OCHOBaHUM JJIs1 OTKa3a
B MpHeMe JIOKyMEHTOB,
HaIpaBlIeHUE 3aIBUTENIO
B DJIEKTPOHHOM (hopme
B JIMYHBIA KaOunet Ha EIIT'Y
YBEIOMIICHHS
0 HEJOCTATOYHOCTHU
MIpEeCTaBICHHBIX TOKYMEHTOB,
C yKa3aHUEM
Ha COOTBETCTBYIOIIUN
JIOKYMEHT, IIPEyCMOTPEHHBII
. 2.8 PernamenTa nu6o
O BBISIBIIEHHBIX HAPYIIEHUSIX
JlaHHBIE HETOCTATKH MOTYT
OBITH UCTIPABIICHBI 3asIBUTEIIEM
B TeueHue 1 pabouero qHS
CO JTHSI TOCTYIICHUS
COOTBETCTBYIOLIETO
YBEIOMJICHUSI 3asBUTEINIO

B CJ1y4ac HC MPCAOCTABJICHUSA

U TaTHPOBAHUE)




OcHoBaHHe Cognepxanue CpOK BBITIOTHEHUS JomkHOCTHOE JHIIO, MecTo BBITIOJTHEHHS Kputepun npuHaTust PesynberaT
JUTS. Hadaa aJIMUHUCTPATUBHBIX JICHCTBUI aJIMUHUCTPATUBHBIX OTBETCTBEHHOE AIMUHUCTPATUBHOTO peuieHus aIMUHUCTPATUBHOTO
aIMUHUCTPATUBHON JIEeWCTBUN 3a BBIIIOJHEHHE JeHCTBUS/UCTIONB3yeMast TIENCTBYS, CIIOCO0
TPOIIeTyPHI aJIMUHUCTPATUBHBIX nHpOpPMaOHHASL ¢bukcanmn
JENCTBUI cucrema
B TEUEHHE YKa3aHHOTO CPOKa
HEOOXOIUMBIX JOKYMECHTOB
(cBeneHmit U3 TOKYMEHTOR),
HE UCIIPaBIICHUS BBISIBIICHHBIX
HapylIeHHi, popMHUpOBaHKE
Y HampaBJlIEHUE 3aSBUTEIIO
B DJIGKTPOHHOH (opme
B JTUYHBIN KaOuHeT Ha EINT'Y
yBeJOMIIeHHs 00 OTKaze
B MIpHEMe TOKYMECHTOB,
HEOOXOIUMBIX IS
MPEIOCTaBICHHUS YCIYTH
C YKa3aHUEM MPUYNH OTKa3a
B ciryuae otcyTcTBHA
OCHOBAaHHHU JJIST OTKa3a
B IIpHeMe IOKYMEHTOB,
MPEeTyCMOTPEHHBIX 11.2.12
Pernamenra, perucrpanus
3asIBJICHHS B DJIEKTPOHHO# Oa3e
JIAHHBIX 110 YYETy JJOKYMEHTOB
IIpoBepka 3asBiIeHUS Hampasnennoe
U JOKYMEHTOB MPEICTABIEHHBIX 3asBUTEIIO YBEJOMIICHUE
JUTSI TIOTYYEeHHS] YCIIYTH 0 TIPUEME U PETUCTPAILIUN
Hamnpasnenue 3asButento Hanuuue/otcyrcTBue 3asiBIICHUS
AIEKTPOHHOTO COOOIIEHUS OCHOBaHHU JJIs OTKa3a K PaCCMOTPEHHIO JIUO0
0 MpueMe 3asBJICHHS B IIPEJOCTABICHUH OTKa3 B IpueMe
K PaCCMOTPEHUIO JINOO O0TKa3a YCIIyTH, 3asIBJICHUS
B MIpUEME K PACCMOTPEHUIO MPEIyCMOTPEHHBIX K pacCCMOTPEHHIO
C OCHOBAHHUEM OTKa3a 1. 2.12 PernameHnTa C YKa3aHUEM NPUYMH
2. Ilonyuenue cBegenuit nocpenctsom CM3B
ITaker ABTOMaTHUYECKOE Jo 5 pabounx mHEi OTBETCTBEHHOE JIULIO Y1oaHOMO4YEHHBII Hanuuue nokymeHTOB, Hampasnenue
3aperucTpUPOBAHHBIX dhopmupoBaHme Y101HOMOYEHHOT 0 opran/I'MC/CMOB HEOOXOUMBIX JIJIS MEXBEIOMCTBEHHOTO
JIOKyMEHTOB, MEXBEJOMCTBEHHBIX 3alIPOCOB opraHa TIPETOCTABICHUS 3ampoca B OpraHbl
MOCTYITUBIIIAX B OpPTaHBI M OpTraHU3aINH, YCITYyTH, HAXOIAIIIXCS (opranmzanum),
JTIOJDKHOCTHOMY JIHILY, yka3aHHBIC B 1I. 2.3 PermamenTa B PacHOPSKCHUH MIPEJOCTABIIIONIHE
OTBETCTBECHHOMY rOCyJapCTBEHHBIX JOKYMEHTHI (CBEIICHHS),
3a MPEeNOCTaBICHHE OpraHoB (OpraHHU3AITHI) MIPEeTyCMOTPEHHBIE

yCIyru

. 2.10 Pernamenra,




3
OcHoBaHue ConepxaHue CpoOK BBITIOJIHEHUS JlomkxHOCTHOE JTUIIO, MecTo BBINOIHEHUS Kputepuu npunsatus Pe3ynbraT
JUISL Hadana aJIMUHHCTPATUBHBIX JeHCTBUI aJMHUHUCTPATUBHBIX OTBETCTBEHHOE aJMHUHUCTPATUBHOTO peleHus aJMHHUCTPATUBHOT'O
aIMUHUCTPATUBHON JIEeWCTBUN 3a BBIIIOJHEHHE JeHCTBUS/UCTIONB3yeMast TIENCTBYS, CIIOCO0
HIpOLETypBI aJIMUHHCTPATUBHBIX nH(popMannoHHAS ¢buxcanyn
JeUcTBUI cUcTeMa
B TOM YHCIIE
C HCIOIb30BAHUEM
CM3B
Ilonyuenue oTBETOB [TonmyueHre JOKYMEHTOB
Ha MEXBEIOMCTBEHHBIE (cBeneHwmit),
3ampockl, POPMUPOBAHHE HEOOXOIUMBIX JJIs
MOJHOT'O KOMILIEKTa IPEOCTaBICHUS YCIYTU
JIOKYMEHTOB
3. PaccMoTpeHne TOKyMEHTOB U CBEICHUH
ITaker IIpoBenenue cooTBeTCTBUA o 1 paboyero aus OTBETCTBEHHOE JIUIIO Y10JIHOMOYEHHBII Hamuuue/orcyrcTBre IIpoext pesynbrara
3apEruCTPUPOBAHHBIX JIOKyMEHTOB U CBEICHUNI YI0IHOMOYEHHOT 0 opran/T'UIC OCHOBaHUU I MIPEAOCTABIICHUS YCIYTH
JIOKYMEHTOB, TpeOOBaHUSAM HOPMaTHBHBIX oprasa MIPEIOCTaBICHUS YCIYTH
HOCTYMUBIINX IIPaBOBBIX AKTOB
JOIDKHOCTHOMY JIUILY, MIPEJOCTABIICHHS YCIYTH
OTBETCTBEHHOMY
3a MpeJOCTaBIICHUE
yCIyru
4. IlpunsiTue penieHus
[Ipoekr pe3ynbrata IIpunsitue pemenus Mo 1 gaca OTBETCTBEHHOE JIULIO Y1onHOMO4YEHHBII - Pesynprar
NPEJOCTABICHHS YCIYIH | O MPEIOCTAaBICHUU YCIYTH WU YH01HOMOYEHHOT O opran/I'IC MPEJOCTABIIECHHS YCIYTH
1o (opMe COrJIacHO 00 0TKa3e B IIPEAOCTaBICHUN oprasa 1o ¢opme, MPUBEACHHON
[Mpunoxenuto 1, 2 yciryru. @opMupoBaHue B [Ipunoxenun 1, 2
K Pernamenry peLIECHUs O IIPENOCTABIEHUN K Pernamenry,
YCIIYTH WK 00 OTKa3e IO CAHHBIH
B MIPEAOCTABICHUN YCIYTH KBaJTH(pHUINPOBAaHHOM
MOJIIHCHIO
PYKOBOAUTENS
YH0nHOMO4YEHHOr 0
OpraHa Wil UHOTO
YIOJIHOMOYEHHOI0
UM JIUIA.
Pemmenne 06 oTkaze
B MIPEAOCTABICHUN
YCIIyT'Y IPUBEJEHHOE
B [Ipmioxennu 4
k Pernamenry,
MHOAIMHCAHHBIA
KBIM(UIIMPOBAHHOU




OcHoBaHue ConepxaHue CpOK BBITIOTHEHUS JomkHOCTHOE JHIIO, MecTo BBITIOJTHEHHS Kpurtepuu npussTHst Pesynprat
JUISL Havaua aJIMUHHUCTPATUBHBIX JEHCTBUI aIMUHUCTPATUBHBIX OTBETCTBEHHOE AIMUHUCTPATUBHOTO peuieHus aIMUHUCTPATUBHOTO
aIMUHUCTPATUBHON JIEeWCTBUN 3a BBIIIOJHEHHE JeHCTBUS/UCTIONB3yeMast TIENCTBYS, CIIOCO0
MIPOLEAYPHI aMUHHUCTPATUBHBIX nHpOpPMaOHHASL ¢bukcanmn
JENCTBUI cucrema
TOATHCHIO
PYKOBOIUTENEM
Y01HOMOYEHHOT O
opraHa Wjid UHOT'O JINLA
YTIOJIHOMOYEHHOTO MIM.
5. Belgaua pesynbTaTta
DopMupoBaHue Perucrpanus pesynpraTta Ilocne okoHuaHUs OTBeTCTBEHHOE JIUIIO Y10IHOMOYEHHBII - Bnecenue cBenenuii o
M perucTpanus MPEIOCTaBICHUS YCIYTU MPOLENYPEI IPUHATHUS YI0IHOMOYEHHOT 0 opran/TUC KOHEYHOM pe3yabTaTe
pe3yabTaTa yciyry, perieHuit oprasa NPEOCTaBICHUS YCIYTH
YKa3aHHOTO B II. 2.5
Pernamenra, B hopme Hamnpagnenue pezynbraTta B cpokn, JlomKHOCTHOE L0 YHonHOMOYEHHBIHI Yka3aHue 3asBUTEIIEM Brinaua pesynbraTta
3EKTPOHHOTO YCIIYTH, YKa3aHHOTO B 11 2.5 YCTaHOBJICHHBIE YIOITHOMOYEHHOTO opran/TUC B 3asBJICHUU cII0c00a YCIIYTH 3asIBUTEIIO
nokymenta B ['MC Pernmamenra B popme YTOTHOMOYCHHBIM oprasa, BBIJIAYU pe3yibTaTa B (hopme OyMakHOTO
3JIEKTPOHHOI'O JOKYMEHTA, OpraHoM OTBETCTBEHHOE 3a MIPEIOCTABJICHUS YCIYTU JIOKYMEHTA,
MOJANUCAHHBIA YCUJIEHHOU MIpe10CTaBJICHUE TOATBEPKAAIOILETO
KBaJTU(UIIAPOBAHHOMH yCIIyTH cozlep)KaHue
3EKTPOHHON NOJNHUCHIO 3EKTPOHHOTO
YIOJHOMOYEHHOI'O JIOKYMEHTA, 3aBEPEHHOI0
JOJDKHOCTHOT'O JIUIIA MevyaThbio;
YN0IHOMOYEHHOT 0 OpraHa Brecenue cBenenumit
B ['"C o BbIauE
pe3yabpTaTa OKa3aHHOU
yCIIyTu
Hanpasnenue 3asBurento B nenb perucrpanuu JloiKHOCTHOE TUII0 ic PesynbraT okazaHHOM
pe3yibpTaTa Npe1oCTaBICHUS pe3yibTarta YTIOITHOMOYEHHOTO YCIIyTH, HAaNpaBIEHHBIN
YCIYTH B JIMYHBIN KaOWHET MIPEI0CTaBICHUS oprasa, 3asIBUTEIIIO B JIUYHBII
EIITY YCIIYTH OTBETCTBEHHOE 3a KaOWHeT Ha
MIPENOCTABIIEHUE EITY/PIITY;
yCIIyTH BHuecenue cBeneHuit
B ['HC o BbIHAUE
pe3yabpTaTa OKa3aHHOM
yCIIyTH
6 BHecenne pe3ynbraTa OKa3aHHOH YCIYTH B peecTp penieHui
dopmupoBaHue Buecenune cBeaeHmii 1 pabouwmii 1eHb JIOMKHOCTHOE JIUIIO Tic - Pe3ynbTaT oKazaHHOM
U perucTpauus 0 pe3ysbTaTe NpeJOCTaBICHUS VYII0IHOMOYEHHOT0 YCIIYTH, BbIIAHHBIH
pe3ynbTaTa OKa3aHHOU YCIIYTH, YKa3aHHOM B 1. 2.5 oprasa, 3asBUTEIIO,
YCIIYTH, YKa3aHHOU Pernamenra, B peectp pelieHuit OTBETCTBEHHOE 3a ¢ukcupyercs B ['MIC,
B 11. 2.5 Permamenra, MIPEIOCTABJICHNE JIUIHOM KaOWHEeTe




OcHoBaHuE Cognepxanue CpOK BBITIOTHEHUS JomkHocTHOE NTHIIO, MecTo BEIITOTHEHHS Kpurtepuu npussTHst Pesynprat
I Hadaa aJIMUHHUCTPATUBHBIX JEHCTBUI aIMUHUCTPATUBHBIX OTBETCTBEHHOC AIMUHUCTPATUBHOTO peuieHus aIMUHUCTPATUBHOTO
aIMUHUCTPATUBHON JIEeWCTBUN 3a BBIIIOJHEHHE JeHCTBUS/UCTIONB3yeMast TIENCTBYS, CIIOCO0
TPOIIeTyPHI aJIMUHUCTPATUBHBIX nHpOpPMaOHHASL ¢bukcanmn
JICUCTBUI cucTeMa
B (opMe IEKTPOHHOTO YCIyTH EITY/PIITY

IOKyMEHTO000pOTa
B I'NC




