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AJIMUHHMCTPATHBHBIN perjiaMeHT
MuHHCTEPCTBA IKOHOMHUYECKOT0 Pa3BUTHUS
MypMaHCKO# 00J1aCTH 10 MPETOCTABJICHUIO TOCYIaAPCTBEHHOM YCJIyTH
«BHeceHue, HCKJIIOYEHHE U U3MEHEHHUE CBEACHUI,
coJIepKANIUXCs B TOProBOM peectpe MypMaHCKOM 00J1acT

1. OBIUE ITOJIOKEHUSA
1.1. llpeameT peryJiMpoBaHusA aAMUHNUCTPATHBHOIO perjiaMeHTa

AMUHUCTPATUBHBIN  pErjlaMeHT PETyJIUpyeT TOPSJIOK MPEeIOoCTaBICHUS
roCcyJapCTBEHHON yciyru «BHeceHue, HCKIIOUEHME W U3MEHEHUE CBEICHUH,
COJlepKalllUXCs B TOProBOM peecTtpe MypmaHckoi oOmactu»  (namee —
rocyaapcTBeHHast ycnyra). JlaHHas yciyra NpefocCTaBlIIeTCsl OpraHaMd MECTHOTO
caMOYIIpaBJICHUSI MyHUITUTIATBHBIX 00Pa30BaHUM.

1.2.0nucanue 3agBurelien

1.2.1. 3asBuUTENsIMU Ha TPEAOCTABICHUE TOCYAAapCTBEHHOW yciIyru (manee —
3asIBUTENM) SBISIOTCS  XO3SMCTBYIOIIME CYOBEKThl (IOpUAMYECKHE JULA H
WH/IMBUIYAIbHBIC TMPEANPUHUMATENN), 3apETHCTPUPOBAHHBIE B COOTBETCTBUH C
3aKOHOAATENBCTBOM Poccuiickot @Penepannn W OCYUIECTBISIIOIIME TOPIOBYIO
JeSITEJIbHOCTh, TOCTaBKM TOBApoOB (32 MCKIIIOUEHHEM NPOU3BOAMTENECH TOBAapOB) HA
Tepputopru MypMaHCKoO 00J1acTH.

1.2.2. Ot umeHu 3asBUTENEN MOTYT BBICTYyNaTh MPEICTABUTEINN, HAJICJICHHBIC B
TOPSIIIKE, YCTAHOBIICHHOM  3aKOHOJ1aTEJIbCTBOM Poccuiickoit ®denepanuu,
MOJTHOMOYHMSIMU BBICTYIIaTh OT UMEHH 3asBUTEJIA NIPU B3aUMOJECHCTBUU C OpraHaMH
MECTHOTO CaMOYIIPaBJIEHUS IPU MPEJOCTABICHUH I'OCY1apCTBEHHOM YCIIYTH.

B kauecTBe NOKyMEHTa, NMOATBEPKIAIOIIETO MOJHOMOYNS Ha OCYLIECTBIEHUE
JNEUCTBUN OT UMEHU 3asBUTENS], MOXKET ObITh MPEACTaBICHA T0BEPEHHOCTh B TPOCTOMN
MUChbMEHHOH (hopme.

1.3. MudopmMupoBaHme 0 mopsijike NpeaocTaBJIeHus
roCcy1apCTBEHHOM YCJIYyIH

1.3.1. NudopmupoBanue 0 MOpSAKE MPEAOCTABICHUS TOCYIAPCTBEHHOW YCIYTH
OCYIIECTBIISIOT JOJDKHOCTHBIC JIUIA CTPYKTYPHOTO TOIpa3aeiaeHus: A IMUHUCTPAIIHH,
YIOJHOMOYEHHOTO B c(epe TOpProBod MeATeNbHOCTH (Jajee — CTPYKTYpPHOE
nojpasjaeineHue) (magee - JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MpPUEM U
nH()OPMUPOBAHKE TPAKIIAH).
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1.3.2. CBeneHusi 0 MECTOHAXOXJACHUU, KOHTAaKTHBIX TenedoHax (tenedoHax s
CIpaBoOK), rpaduke pabOThI, agpecax dJIEKTPOHHONW TOYTHI MUHHCTEPCTBA
HSKOHOMHUYECKOT0 pa3BuUTHs MypMaHCkoil oOnactu (manee — MHMHHCTEPCTBO),
OpraHOB MECTHOI'O CaMOYIPAaBJIEHUs MYHHMIMNAIbHBIX 00pa3oBaHUN MypMaHCKOM
obsactu (nanee — AAMUHUCTPAIIUN) Pa3MEICHBI:

- Ha oUIIMATIBbHBIX calTaX AJIMUHUCTpALIUK;

- 0 MuHuctepcTBe - Ha UHTEpHET-caliTe MUHUCTEPCTBA UHTEPHET — TopTaja
«[IpaButenbcTBO Mypmanckoit odmactiy (http://minec.gov-murman.ru);

- B (eaepalbHONM  TOCYJAApCTBEHHOW  WH(DOPMAIMOHHOW  CHCTEME
«DenepanbHbI PEECTP TOCYNAPCTBEHHBIX M MYHHUIIMNAIBHBIX YCIAYT ((QYHKIIHI)»
(manee — denepanbHbBIN peecTp);

- Ha EnuHOM mopTalie rocy1apCcTBEHHBIX U MyHHUIMITATBHBIX YCIyT (QyHKINN)
(manee - Equnsbiii moptan): http://www.gosuslugi.ru.

1.3.3. UudopmupoBaHme OCYIIECTBISIETCS B YCTHOM U TUCHbMEHHOM BUJIE.

1.3.4. UudopmupoBaHre OCYIIECTBISIETCS C UCTIOTB30BAHUEM:

- CpelICTB Tee(OHHOM U TOUYTOBOM CBSI3H;

- 3JICKTPOHHOW MOYTBHI;

- cetu MHTepHer, B TOM uwHcie OQPUIMATIBHOTO caiTa AJIMUHUCTpAIUH,
Enunoro noprana: http://www.gosuslugi.ru;

- CpPeNICTB MaccoBOW HHPOpMaIUY;

- IEYaTHBIX UH()OPMAITMOHHBIX MATEPUAJIOB,;

- UH(QOPMAIMOHHBIX CTEH/IOB.

1.3.5. IIpu otBere Ha TenedOHHbIE 3BOHKU JOIKHOCTHOE JIUI0, OTBETCTBEHHOE
3a mpueM U HHPOPMHUPOBAHKE TpaXk1aH, 00sA3aHO:

- Ha3BaTh HAMMEHOBAHHE OpraHa, JOKHOCTh, (PaMIIINIO, UM, OTYECTBO;

- OTBEYaTh KOPPEKTHO, HE JOMYCKaTh B ATO BPEMsI Pa3rOBOPOB C JAPYTUMHU
JTIOABMH.

MaxkcumanpHOoe BpeMst  TeneoHHOTO HHMDOPMHUPOBAHHS HE  JIOJDKHO
MpEBBIIATE |5 MUHYT.

1.3.6. IIpu oTBeTe Ha TenedOHHBIC 3BOHKH M TIPU YCTHOM OOpAIICHUH TpakIaH
JOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MPHUEM U MH()OPMHpPOBAHHUE TpakJaH, JaeT
OTBET B IpeJieiax CBOEH KOMITETEHIIUH.

Eciu [OMKHOCTHOE JIMIIO HE MOXET CaMOCTOSITENIbHO JaTh OTBET Ha
NOCTaBJIEHHBIH BONPOC, JMOO MOATOTOBKA OTBETa TPEOYyeT MPOAOIIKUTEIBHOIO
BPEMEHHM, OHO O00s3aHO NPEUIOKHUTHh 3asBUTEII0 BBIOpPATh OJUH W3 BapHAHTOB
NAIbHEUIIINX JEUCTBUM:

- TOpeJIOKUTh OOpaTUBLIEMYCS JIMLY H3JIOKHUTh CYTh oOOpallleHuss B
MMChbMEHHOU (hopme;

- HA3HAYUTH JIPYroe yA00HOE IS 3asIBUTEIS BPEMsI ISl KOHCYJIbTaIliH.

1.3.7. Ilpy HaMMYUU TUCBMEHHOTO OOpalICHUS 3asBUTENIO HANPABISIOTCA
MUChMEHHBIC Pa3bsCHEHHS. [|0MKHOCTHBIC JIHIIa, OTBETCTBEHHBIE 3a MTPEIOCTABICHNE
rOCy/apCTBEHHON YCIYTH, KBATH(DHUIIMPOBAHHO TOTOBSIT Pa3bsCHEHHs B Mpeaenax
CBOEH KOMIETCHIIMH.
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1.3.8. PykoBomuTenb CTPYKTYpHOTO TMOJApa3ieieHHus AIMUHUCTpAILUH,
YIOJIHOMOYEHHOTO B Cpepe TOProBOH AEATEILHOCTH WM UHBIE YIIOJTHOMOYEHHBIE UM
JOJDKHOCTHBIE JIMIA ONPENEISIOT UCIIOJHUTENS JUIsl HOATOTOBKU OTBETA MO KAXKIOMY
KOHKPETHOMY NMHCbMEHHOMY O0paIIeHHUIO.

1.3.9. IlucbMeHHBIII OTBET NOMANMCHIBAET PYKOBOJIUTEIb CTPYKTYPHOTO
nojpasziefieHuss  AJMUHUCTpallMd, YIOJIHOMOYEHHOro B  cdepe  TOproBoit
JESATEIIbHOCTH WM MHBIE YIIOJIHOMOYEHHBIE UM JIOJKHOCTHBIE juiia. OTBET AOKEH
coJiepKaTh (paMUIIUIO, MHUIIUAIBI U TEIE(POH UCTIOTHUTEIS.

WcnonuuTtens HampapisieT OTBET MUCHMOM, JJIEKTPOHHOM TOYTOM, (akcom,
aMb0 ¢ UCIoNb30BaHWEM ceTh VHTepHeT, B 3aBUCHMOCTH OT crocoba oOpalieHus
3asiBUTENS 32 KOHCYJbTAllMEN WUIIM Croco0a MOyYeHUs, YKa3aHHOTO B MHUCbMEHHOM
oOparieHny 3asBUTEIIS.

1.3.10. Ilpu mnHCbMEHHOM KOHCYJIbTHPOBAHUHU JOJDKHOCTHOE  JIMIIO,
OTBETCTBEHHOE 32 NpHEM M HHPOPMHUPOBAHUE TPAKIAH, HAMNPABISIET OTBET
3asiBUTENIO B TeueHue 30 aHei co AHS perucTpalyy MUCbMEHHOTO OOpallleHHs.

B cnydae ecnam moAarotoBka OTBeTa TpeOyeT HaIpaBJEHHUs 3allpOCOB B HMHBIE
opranbl (OpraHu3anuu) Ju0O0 JOMOJHUTENBHBIX KOHCYJIbTAlUA, IO PEHICHUIO
PYKOBOJAMTEIIS CTPYKTYPHOTO NOApa3IeaeHuss AMUHUCTPALMH, YIIOJJHOMOYEHHOTO B
cepe TOProBoil IeATEIbHOCTH UM UHBIX YIIOJTHOMOUYEHHBIX UM JOJIKHOCTHBIX JIUI]
CPOK PpacCMOTpPEHHUs MNHCbMEHHBIX OOpallleHuid, YyKa3aHHbIH B a03ale IepBOM
HACTOALIETO MyHKTa, MOXKET OBITh MPOJJIeH Ha Ccpok 10 30 gHEell ¢ MUChMEHHBIM
YBEIOMJIEHHEM IpaKAaHUHA O MPOJIJIEHUH CPOKa paCCMOTPEHMSI OOpalleHUs.

1.3.11. PesynpratoM  UHGOPMHUPOBAHMS  SIBISETCA  MPEIOCTaBICHHE
oOpatuBLIEMYCsl ULy UH(OPMAaLIUU:

- o0 opraHe, MpPeAOCTABISIOLIEM rOCyJapCTBEHHYIO  YCIIYTY
(HauMeHOBaHUE, HOMEp TeneOoHa, MOYTOBBIA M BJEKTPOHHBIM aJapec), BpEeMEHHU
IIpUueMa 3asBUTENEH;

- 0 MepevHe JOKYMEHTOB, HEOOXOUMBIX JUIsl OKa3aHUsl TOCYIapCTBEHHON
YCIIyTH;

- 0 CpOKax MPEeJOCTABJICHMS IT'OCYITapCTBEHHOM YCIyTH;

- 00 OCHOBaHMSIX HJIs OTKa3a B NPEJOCTaBICHUU TOCYAapCTBEHHOU
YCIIyTH;

- 0 TopsAJiKe 00KajJoBaHUs pEUIeHUH, AeUCTBUI UM Oe31eUCTBUS OpraHa,
IIPENOCTABISOIIEr0 T'OCYJAPCTBEHHYIO YCIIYTY, €r0 JOJKHOCTHBIX JIULI.

Kpome Toro, 3asBuUTENI0O MOXET OBITh OKa3aHa IOMOIIb B 3alOJIHEHUU
3asiBJICHUS (3asBJICHUI) IPH NIPEJOCTABICHUH I'OCYJaPCTBEHHOM YCIYTH.

1.3.12. JIoKHOCTHBIC JIMIIA, OTBETCTBEHHBIC 3a IpPUEM M HH(GOPMHUPOBAHHUE
rpaxaan (IM4HO wWid 1o TenedoHy), o0si3aHbl OTHOCUTBCS K OOpPAaTHBIIUMCS
rpakaaHaM KOPpEeKTHO ¥ BHUMATEJIbHO, HE YHUXAsl UX YECTH U JIOCTOMHCTBA.

1.3.13. Ha undopmanuoHHbsix cTeHAax (MH(GOPMAIIMOHHBIX TEpMHUHANAX), B
TOM 4HCJe Ha OPUIMATIBHOM caiiTe AJMUHUCTPALMU, CTPYKTYPHOTO MOApa3AeICHUS
AnmMunuctpanuu, EnnHoM noprane pazMeniaeTcs cienyromas naopmanus:

- CBEJIEHUSI O MECTOHAXOXKJIEHUHU, KOHTAaKTHBIX TelepoHax, aapecax
AJIGKTPOHHOM TMOYTHl, O(QUIMANBHBIX calTax AJMHUHUCTPALMU, CTPYKTYPHOTO



nojipas3zesieHuss AAMUHUCTPALINH;

- cBeeHuss O Tpaduke paboThl AJMUHHUCTpPALUU, CTPYKTYpHOTO
nojipaszieNieHus: AIMUHUCTpaIUY;

- CBeJieHUs 0 TpaduKe mprueMa rpaxJiaH;

- HACTOSIIIUKA AJIMUHUCTPATUBHBIN PETJIaMEHT;

- OCHOBaHUS JJIs1 0TKa3a B MPEJOCTABICHUH TOCYJapCTBEHHOM YCIIyTH;

- nepeueHb  JOKYMEHTOB,  HEOOXOAMMBIX  JJIsI  TPEIOCTaBIICHUS
rocyapCTBEHHOM YCIIYTH;

- CPOK MPEOCTABJICHUSI TOCYIapCTBEHHOMN YCIYTH;

- dbopma 3asBICHUS;

- nocyneOHbli  (BHECYyEeOHBIN) TMOPAJOK O0O0KajdOBaHMA pEHICHUA U
nerctBuil (0e3aeCTBUS) aJIMUHUCTPALIMHU, JTOJDKHOCTHBIX JIMII U MYHHUIIUIAIbHBIX
CIIy KallluX aJIMUHUCTPAIIMU MPEJOCTABISIIONINX TOCYIapCTBEHHYIO YCayry (pasaen 5
HACTOALIET0 AJIMUHUCTPATUBHOIO PETJIAMEHTA)

1.3.14. MuHHUCTEpPCTBO SKOHOMHUYECKOTO pa3BuTUs MypMmaHCKON 00JacTu
pa3Meniaer B IJNEKTPOHHBIX (Qopmax peruoHanpHoro Peectpa cBeneHuss o
rOCyJlapCTBEHHOM YCIIyre, IpeJOCTaBIIEHUE KOTOPOHM, OCYILIECTBISIETCS OpraHaMH
MECTHOTO CaMOYIIPABIICHHUS B PaMKaX peasi3alliy TOCy1apCTBEHHBIX MTOJTHOMOYHH.

2. CTAHIAPT IPEJJOCTABJIEHUSI TOCYJAPCTBEHHOM YCJIYI'H
2.1.HauMeHOBaHMe TOCY1aPCTBEHHOM yCJIyIrH

Brecenue, ucKIOueHNEe W M3MEHEHUE CBEICHHM, COICPKANIUXCS B TOPTOBOM
peectpe MypmaHCKOM 00J1acTH.

2.2. HaumeHOBaHMe UCTIOJTHUTEIbHOT0 OPraHa, npeaocTaBIsIoNIero
roCyIapCTBEHHYI0 YCJIYTIY

2.2.1. TlpenocraBieHne TOCyIapCTBEHHON YCIYTH OCYIIECTBIISIETCS OpraHaMu
MECTHOTO CaMOYIPaBJIEHUS MyHULIMTIATbHBIX 00pa3oBaHuii MypmaHCKoi 00JacTH co
CTaTyCOM T'OPOJICKOTO OKpYTa U MyHHUIIUIIATHHOTO paioHa.

Opranuzaius TpeaoCTaBICHUS TOCYJApPCTBEHHON YCIYTM OCYIIECTBIIACTCS
CTPYKTYpPHBIM TIOJIpa3feliecHueM AIMUHUCTpPAIlMU, YIOJTHOMOYEHHBIM B cdepe
TOPrOBOM JEATEIBHOCTH.

2.2.2. MUHUCTEPCTBO DSKOHOMHYECKOTO pa3BUTHS MypMaHCKOW o0macTu
OCYIIIECTBIISIET KOHCYJIbTaTUBHYI0O M METOJWYECKYI0 IOMOIIb OpPraHaM MECTHOTO
CaMOYTIPaBJICHUSI B OPTaHHW3AIlMW MPEAOCTABICHUS TOCYJApPCTBEHHON YCIyrd U
OCYILIECTBISIET KOHTPOJIb 3a coOoieHneM TpedboBanuii Pernamenra u Crannapra, B
TOM YHCJIe OpraHaMU MECTHOTO CaMOYITPaBJICHHUS.

2.2.3. JIOMKHOCTHOE JIMIO CTPYKTYPHOTO TOJpa3feiacHuss AIMUHUCTPAIIHH,
OTBETCTBEHHOE 3a IMPENOCTABJICHWE TOCYJAapCTBEHHOW YCIYTH MOATrOTABIUBACT
IPOEKTHl MEKBEJOMCTBEHHBIX 3allPOCOB B COOTBETCTBYIOIIME OpraHbl M MEPEIacT ux
PYKOBOJUTENIO CTPYKTYPHOTO TMOMpa3AeieHus AIMUHUCTpAIMK JTUO0, IPU HATTMYUU
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TEXHUYECKOH  BO3MOXKHOCTH, (OPMHUPYET  MEKBEJOMCTBEHHBIC  3alpoChl B
AJIEKTPOHHOM BHJIE, TIOAINKCHIBAET JIEKTPOHHOU ITOANMCBHIO M HAIPABISAET UX 4Yepe3
CUCTEMY MEKBEJIIOMCTBEHHOT'O 3JIEKTPOHHOI'O B3aUMOJEWCTBUSA, IS MOATBEPKIACHUS
CBEJICHUM IIPENOCTABICHHBIX 3a5BUTEIIEM.

2.3. Pe3yJbTaT Npe0CcTABJIEHUS TOCYIaPCTBEHHOM yCJayrH

KoHeuHbIM pe3ynbTaToM MPEAOCTaBICHUS FOCYJAPCTBEHHOW YCIYTH SIBISIETCS
HaIpaBJeHUE 3asBUTENI0 aKTa O MPEAOCTaBIEHUU TOCYJIAapCTBEHHON yciyru (0
BHECEHHMM, WCKIIOYEHUW WM M3MEHEHUU CBEJCHUM, COAEPKAIIUXCS B TOPrOBOM
peectpe) nuOO yBeAOMIIEHUSI 00 OTKa3e B MPEAOCTaBICHUM TOCYIapCTBEHHOMN
YCIIyTH.

2.4. Cpok npeaocTaBjieHHUsI FOCy1apCTBEHHOI yCIyru

24.1. Cpox mpemocTaBiICHUS TOCYIApCTBEHHOW YCIAYyTd  COCTABIISIET
14 paGouux JHEW €O JAHSA TOCTYIUIGHUSI B CTPYKTYpHOE TMOApa3JeicHue
AIMUHHCTpauuy 3asBICHUS O NPENOCTABICHUM TOCYJAPCTBEHHOM YCIYyTH C
IPWIOKEHUSAMH, COJIEPIKAIIMUX MOJIHBIE U TOCTOBEPHBIE JAHHBIC JJI MTOCIENYIOLIErO
(dbopMHUpOBaHUA U BEIECHUS TOPTOBOTO PEECTpa.

2.4.2. Cpok perucrpauuu 3asBJICHHs Ha NPEIOCTABICHUE TOCYIAPCTBEHHOMN
YCIIYTH - B IEHb ITOCTYILJICHUS.

2.4.3. OcHOBaHUH ISl IPUOCTAHOBJIEHUS MPEIOCTABICHUS TOCYIapCTBEHHOU
YCIIYyTY HE IIPELyCMOTPEHO.

2.4.4. MakcuMalIbHOE BpeEMS OXUIAHUs 3asABUTEIEH B OUEpENW IPU IMOJAYE
JIOKYMEHTOB WJIX JUIsl TOJyYEHUS KOHCYIbTAIlMU HE JIOJKHO MPEBBIIATH 15 MUHYT.

2.5. HopmaTuBHBIe IPAaBOBbI€ AKTHI, PEryJHPYIOIIHE MPeI0CTABIEHUE
rocy1apCTBEHHOM YCJIYyIH

2.5.1. TlpenmocraBieHue TOCYJapCTBEHHOW YCIYTHM  OCYIIECTBISICTCS B
COOTBETCTBUH C:

— Konctutyuuen Poccuiickon CDez[epauHHI;

- OenepanbHbiM - 3akoHOM 0T 06.10.2003 Ne 131-d3 «O6 o0mux
MPUHIITAX OPTaHU3AIMK MECTHOTO CaMOyIIpaBiIeHus B Poccmiickoit demeparmny»’;

- ®enepanbHbIM 3aK0HOM OT 27.07.2006 Ne 152-®03 «O mepcoHambHbBIX
JAHHBIX»

— denepanpabiM 3aKk0HOM 0T 09.02.2009 Ne 8-d3 «O06 obecrieueHUH
nocTyna K uHGOpMaIuu O JACSTEIBHOCTH TOCYJApPCTBEHHBIX OPTaHOB M OPTaHOB
MECTHOTO CaMOYIIPaBICHHUS» |

'«Poccuiickast razera», 25.12.1993, Ne 237.

2 «Cobpanue 3akoHOHaTeNbECTBA PDy, 06.10.2003, Ne 40, ct. 3822.
* «Poccuiickast razeta», Ne 165,29.07.2006.

*«Poccuiickas razera», Ne4849, 13.02.2009.


consultantplus://offline/ref=7306CC8FCA2CEA183F677D761F36F504AE2EE983DD2048647038297C64b6tBN
http://www.rg.ru/gazeta/rg/2009/02/13.html
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- @enepanbHbiM  3ak0oHOM 0T 28.12.2009 No 381-®3 «OO0 ocHoBax
FOCyAAapCTBEHHOIO PEryJIMpPOBAHUS TOPrOBOM JEATENBHOCTH B  Poccuiickoi
Gbezlepaum/l»s;

- MpUKa3oM MUHHCTEPCTBA MPOMBIIIJICHHOCTH U TOProBiiM Poccuiickoun
®enepanuu ot 16.07.2010 Ne 602 «O6 yrBepxkaeHun @opmbl TOProBOro peecTpa,
[lopsinka QopmupoBanusi Toproporo peectpa u llopsiaka mpenocraBieHus
uHbOpMaInH, COACpPKAIIEHCS B TOPTOBOM PEECTpe» ;

- 3akoHom Mypwmanckoit obmactu ot 13.10.2011 Ne 1395-01-3MO «O
HEKOTOPBIX BOMpOcCax B OOJACTH pETyIUPOBAaHUS TOPTrOBOW JEATEIHHOCTH Ha
Tepputoprr MypMaHCKoit 06macTi»

- noctaHoBjeHueM IlpaBurenpctBa Mypmanckoi o6mactu ot 09.04.2011
No 157-TIIT «OO6 ytBepxnaenun Ilonoxxkenus o MuHUCTEPCTBE 3KOHOMHYECKOTO
pa3Buthsi MypmMaHCKOMN oGnacTi»®;

- OpUKa3oM MUHHCTEPCTBA 3KOHOMMYECKOTO pa3BUTHS MypMaHCKON
obnactu ot 26.12.2011 Ne O/I-255 «O06 ytBepxkaenuu Ilopsinka cbopa opranamu
MECTHOTO CaMOYIIPaBJIEHUS MyHULIUIIAJIbHBIX 00pa3oBaHuii MypmaHCKoOi 00J1aCcTH CO
CTaTyCOM TOpPOJACKOTO OKpyra W MYHUUHMNAIbHOIO palOHAa CBEACHUUA O
XO3SUCTBYIOIIUX CYOBEKTaX, OCYIIECTBISIIOMIMX TOPrOBYIO JE€ATEIbHOCTb, O
XO3SIMCTBYIOIIMX ~ CYOBEKTaX,  OCYIIECTBISIOIIMX  IOCTaBKU  TOBapoB  (3a
UCKJIIOYEHHEM TMPOU3BOAUTEIIEH TOBApOB), O COCTOSTHUM TOPTOBJIM HAa TEPPUTOPUU
COOTBETCTBYIOLLIEIO0 MYHULIUIIATIBLHOIO 00pa3zoBaHusi MypMaHCKol 001acTd, a Takxke
MOCJIEYIOUIETO IPEIOCTABICHUS ITUX CBEICHUN B MUHHCTEPCTBO 3KOHOMUYECKOIO
pa3Butusi MypmaHCKOW o0nacT It (OPMHUPOBAHUST M BEICHUS TOPTOBOTO
peectpay;

- OpuKa3oM MuUHUCTEPCTBA 3KOHOMHYECKOrO pa3BUTHS MypmaHCKON
obmactu ot 18.11.2016 Ne OJI-91 «O BHecenunm u3aMeHenmii B I[lopsmokx cOopa
OopraHaMy MECTHOT'O CaMOYMPABJICHHUS MYHHIIMNAIbHBIX 00pa3oBaHuii MypMaHCKON
00JJaCTH €O CTaTyCOM TOpPOACKOTO OKpyra M MYHHMIMIAIBHOIO pailoHa CBEAEHUUN O
XO3SUCTBYIOIIUX CYOBEKTaX, OCYIIECTBISIOIMIUX TOPIOBYIO JE€ATEIbHOCTb, O
XO3SIMCTBYIOIIMX ~ CyOBEKTaX,  OCYIIECTBISIOIIMX  IOCTaBKM  TOBapoB  (3a
VCKIIFOUEHHEM MPOU3BOJUTEIEH TOBApPOB), O COCTOSIHUM TOPIOBIM HA TEPPUTOPUU
COOTBETCTBYIOILIEIO0 MYHULIUIIATBHOIO 00pa3oBaHusl MypMaHCKoON 00JacTH, a Takke
NOCJIEYOIIETO NPEIOCTABIEHUS 3TUX CBEICHUA B MUHHCTEPCTBO 3KOHOMHUYECKOIO
pazButus MypmaHckoi oOmactu Uit (GOpMUPOBaHHS U BEJEHUS TOPTrOBOIO
peecTpay;

- HACTOSIIMM AJIMUHUCTPATUBHBIM PETJIAMEHTOM.

2.5.2.IlepeyeHr  HOPMATHUBHBIX  NPABOBBIX  aKTOB,  PETYJIUPYIOIIUX
NPENIOCTABIICHUE MYHULUNAIBHON YyCIyrd (C YyKa3aHMEM UX PEKBU3UTOB H
UCTOYHUKOB OQUIMAIBHOTO ONMyOJMKOBAaHMs), yKa3aHHble B TyHKTe 2.5.1

>«Poccuiickas raszera», Ne5077, 20.12.20009.

*"BioJIeTe b HOPMATHBHBIX aKTOB (heIepaIbHBIX OPraHOB HCIOMHUTEIbHOI BaacTu", Ne 40, 04.10.2010.
’«Mypmanckuit Bectank», 18.10.2012.

"Mypmanckuii Bectruk", Ne 69/1, 21.04.2011.


consultantplus://offline/ref=7306CC8FCA2CEA183F677D761F36F504AE2FE786D22648647038297C64b6tBN
consultantplus://offline/ref=7306CC8FCA2CEA183F677D761F36F504AE2FEB8DD42348647038297C64b6tBN
http://www.rg.ru/gazeta/rg/2009/12/30.html
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pa3Mmeniaerca Ha oduiIHuanibHOM caiite MunucrepctBa B cetu «MHTepHeT», B
(denepanpHOM peectpe U Ha EnuHoM noprase.

2.6. IlepevyeHb TOKYMEHTOB, HEOOXOAUMBIX /IJIsl IPEAOCTABJICHUS
roCyAapCTBEHHOM YCJIYI'H

2.6.1. JIns BHECEHHMS CBEJICHMM B TOProBbId peecTp MypMaHCKoO# oOjacTu
3asIBUTEII0 HEOOXOIUMO MPEJIOCTABUTD 3asIBJICHUE O BHECEHUU CBEJICHUN B TOPTOBBIM
peectp (mputoskenue Ne 1) ¢ nputoskeHHEM HEOOX0MMON HHPOPMALINH, YKa3aHHOM
B mpuwioxeHusix Ne 2, Noe 3 unmu Ne 4 x HacrosimiemMy AJIMUHUCTPaATUBHOMY
peryiaMeHry.

[Tpunoxenus Ne 3 u Ne 4, mpenoCTaBISIIOTCS Ha KaXKIbI OOBEKT, BHOCHMBINA B
TOPIrOBBIN PEECTP.

2.6.2. B mmChbMEHHOM 3asBJICHHHM 3asBHUTEIb B 00S3aTEILHOM TOPSJIKE
yKa3blBaeT CBOIO (amMuiauio, uMs, OTYECTBO (IMOCIeAHEe - TPU HAIUYUH),
dbopmyIHUpyeT coAepKaHue 3aMpoca, CTABUT JIMUHYIO MOJINMKUCH U aTy.

2.6.3. 3asBHUTENH TAaK)KEe MMEET MPABO HAMKCATh 3asABJICHHEC OO0 WCKIIIOUCHHH
CBEJICHUI/BHECECHUH U3MEHEHUN B CBEJCHUS, COJIEPKAIIMECS B TOPTOBOM pPEECcTpe, C
MPWIOKEHUEM HEOOXOIUMON HMH(pOpPMalUU, TOJITBEPKAAIONICH OCHOBAHUS JIs
UCKIIIOUCHUS CBEJCHUI/BHECEHHUS] WM3MEHEHHUM B CBEIEHUS, COJEpIKalluecs B
TOproBoM peectpe (nmpuinoxkenue Ne 5),

2.6.4. Tekctbl 3asgBIeHUM JODKHBI OBITH HamMCaHbl pa30opuuBO, 0O€3
COKpAIlIEHUM, C yKa3aHHEeM BCeX TpeOyeMbIX CBeleHHU. B 3asBieHUsIX HE JOHKHO
COJIePKaThCsl TIOJTYUCTOK, MPUITHCOK, 3aUEPKHYTHIX CJIOB M MHBIX HE OrOBOPEHHBIX
VCIIPABIICHUM.

2.6.5. OTBeTCTBEHHOCTh 3a JOCTOBEPHOCTH CBEACHHWH TMPEIOCTABICHHBIX B
npuioxxkeHusix Ne 1, Ne 2. No 3, u No 4 Bo3naraercst Ha 3asiBUTEIIS.

2.6.6. 3ampemaeTcs TpeOOBATH OT 3asIBUTEIIS:

1)  mnpencTaBiieHWe JOKYMEHTOB W HWHGOPMAlUHW WM OCYIICCTBICHHUC
NEUCTBUM, TMPEJCTABICHUE WU OCYIIECTBICHUE KOTOPhIX HE MPEIyCMOTPEHO
HOPMATUBHBIMH MPABOBBIMU aKTaMU, PETYJIHUPYIOIIMMHU OTHOUIECHUS, BOSHUKAIOIIME B
CBSI3M C MPEOCTABICHUEM T'OCYIapCTBEHHOMN YCIyTH;

2)  MpencTaBlICHUE TOKYMEHTOB U MH(OpMAIIUH, KOTOPbIE B COOTBETCTBHH C
HOPMATUBHBIMU I1paBOBbIMU akTamu Poccuiickon ®enepanuu, HOpMaTUBHBIMU
MPaBOBBIMH aKTaMu MypMaHCKOM 00JaCTH U MyHUITUTIATLHBIMHA TIPABOBBIMU aKTaMU
HAaxXOJATCA B  PACIOPSIKEHUW  HUCIIOJHHUTENBHBIX OPraHOB WM  0OO0JIACTHBIX
YUpEeKICHUH, MIPEIOCTABIISIOIINX roCyapCTBEHHYIO YCIIYTY, WHBIX
rOCYJapCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO caMOyMpaBjieHus U  (WJK)
MOJBEIOMCTBCHHBIX ~ T'OCYJAPCTBEHHBIM  OpraHaM WJIM OpraHaM  MECTHOTO
caMOyTpaBJIeHUs OpraHu3aIui, y4aCTBYIOIIUX B MIPEAOCTABICHUN IOCY1apCTBEHHBIX
WM MYHUITUTIATBHBIX YCIYT, 3a UCKIIOYCHUEM JTOKYMEHTOB, YKa3aHHBIX B 4acTH 6
cratb 7 @epepanpHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6 opranuzauuu
MPEIOCTaBIICHUS TOCYAAPCTBEHHBIX U MYHHUIIUTIAIBHBIX YCIYT.


consultantplus://offline/ref=C5B5A5E6B836FEF6F34B9B9E103EC5BE544084D5BCC417BF8A6099D11267EAB6954EBD038CBFF328DCa4H
consultantplus://offline/ref=C5B5A5E6B836FEF6F34B9B9E103EC5BE544084D5BCC417BF8A6099D11267EAB6954EBD038CBFF321DCa7H

2.6.7. 3asBrneHue W TPUIIOKEHHUS, YyKa3aHHble B myHKTe 2.6.1
AJMUHHCTPAaTUBHOIO PErJIaMEHTa U MOATBEPKAAIOIIME MPAaBO HA MPEJOCTABICHHE
TOCY/IapCTBEHHOW YCIYTH, MOTYT OBIThb MpeAcTaBlIeHbl B (OpMe 3IIEKTPOHHBIX
JIOKYMEHTOB®, TOPAMOK OMOPMICHHS KOTOPHIX ONMPEIESIETCS HOPMATHBHBIME
npaBoBbIMM  akTamu  [lpaButensctBa  Poccuiickoit  depepanum  u  (Wim)
[IpaBuTenscTBa MypMaHcKoM 0051acTH, M HampaBlieHbl B AJIMHHHCTPALMIO C
UCIIOJIb30BaHUEM  MH(POPMAIIMOHHO-TEJIEKOMMYHHUKAIIMOHHBIX ~ CeTe  001iero
MOJIb30BaHUS, B TOM 4yuciae cetu HHrepHer, BkiIoudas EnusHblid mopTan
rOCyAapCTBEHHBIX M MYHMIIMNAIBbHBIX YCIyr MypMaHCKON 001acTH, Mpu HaTUYUU
TEXHUYECKON BO3MOKHOCTH.

2.7. IlepeyeHb OCHOBAHMM JIA 0TKAa3a B IIpUeMe J0KYMEHTOB, A5
IPUOCTAHOBJICHHUS U (MJIM) 0TKAa3a B IPe10CTABJICHUHU
rocyIapCcTBEHHOM yCJIYI'H

2.7.1. OcHoBaHus IJis OTKa3a B IPUEME 3asBJICHUW I MPEIOCTABICHHS
roCyJapCTBEHHOM YCIYT'M OTCYTCTBYIOT.

2.7.2. OCHOBaHUSIMHU JUIsI OTKa3a B MPEJOCTABICHUH TOCYJApPCTBEHHOW YCIyTH
SABJISIFOTCSL:

- IPEIOCTaBICHUE HEIMOJIHOIO0 KOMIUIEKTa JOKYMEHTOB, OOS3aHHOCTD
MPEAOCTABICHUS KOTOPBIX BO3JI0KEHA HA 3asIBUTEIISA;

- B 3a5BJICHMU HE yKa3aHa (pamMuiius 3asBUTEIISI, HAIIPABUBILIETO 3aMPOC;

- MOCTYIJIEHUE OT 3asBUTENS 3asBICHUS 00 OTKa3e B MPEIOCTABICHHUU
roCcyJJapCTBEHHOM YCITyTH;

- TEKCT MUCbMEHHOTO 3asIBJICHUS HE TIO//IA€TCS] TPOUYTEHHUIO.

He npencraBineHue (HECBOEBPEMEHHOE  MPEACTABICHHE)  JIOKYMEHTOB
(uH(pOpMaIIMK) OpraHaMH M OpPraHU3ANUSIMHU O MEKBEJOMCTBEHHOMY 3aIpocy He
SBJIIETCSI OCHOBAHHMEM JJI OTKa3a B MPEIOCTABICHUH 3asIBUTENIO TOCYIAapCTBEHHOM
YCIIyTH.

2.7.3. OcHOBaHUS IS TIPHOCTAHOBJICHUS TPEIOCTABICHUS TOCYAapCTBEHHOM
YCIIYTH OTCYTCTBYIOT.

2.8. Pazmep miiatbl, B3MMaeMoOii ¢ 3asiBUTEIsl IPH NPEI0CTABJICHUHU
roCyJAapCTBEHHOH YCJIYIM M CIIOCO0BI e¢ B3MMAHUS

[IpenocraBiieHne TOCyIapCTBEHHON YCIYTH OCYIIECTBIIAETCS HAa 0€3BO3ME3THOM
OCHOBE.

2.9. TpeGoBaHus1 K MeCTaM NMPEAOCTABJICHHUS IOCYy1apCTBEHHOM yCJIyI'H

9HopMa JICMCTBYET C JaThl BCTYIJIEHUs B CUITy U3MEHEHUI B HOpMaTUBHbIE IPaBOBBIE akThl Poccuiickoil @enepannu u
(unM) HOpMAaTHBHBIE IPaBOBBIE aKThl MypMaHCKOH 001aCTH, OIpeIeIIIOIINE EpeYeHb JOKYMEHTOB, MIPEACTaBIISEMbIX
3asBUTEJIEM, B 4aCTH 0OecTIeYeH s BO3SMOXKHOCTH /ISl 3asiBUTENEH 110Jauy 3as1BJICHHS U HHBIX JOKYMEHTOB B
SIEKTPOHHOM BHJE.
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2.9.1. Ha TteppuTopuu, mNpuieraroumel K 37aHUI0, TIJ€ pacrnojaraercs
AnMuHUCTpaIus TOJDKHO OBITH oOecnieueHo Hanmmure He MeHee 10 mpoIeHTOB MecT
(HO HEe MEHee OJHOTO MeCTa) /IS IMAPKOBKH CHEIUATbHBIX aBTOTPAHCIIOPTHBIX
CPEIICTB HMHBAJIHJIOB.

3naHde, B KOTOPOM pacrojioXeHa AJMUHUCTpalus, JTOJDKHO OBITh
000pyZ0BaHO OTAEJIBHBIM BXOJIOM JJIsI CBOOOIHOTO JJOCTYIA TpaXaaH.

Bxoa B 3maHue ucnonsHumenvHo20 opeaHa 20CyO0ApCMEEHHOU  8lacmu
Mypmanckoti obaacmu o0opyayeTcss WH(POPMAIMOHHOW TaOIUYKON (BBIBECKONN),
coJiepkaliei nHPopMaIrIo O OJIHOM €ro HAMMEHOBAHUU.

Nudopmarmonnbie TaOIUYKK (BBIBECKH) pa3MEIIAlOTCsS PSJIOM C BXOJOM JI0O
Ha JBEPH BXOJa TaK, YTOOBI OHU OBUIM XOPOIIO BUJIHBI 3aIBUTEIISIM.

Bxoa 1 BbIXOA U3 3aHUS UCNOJHUMENbHO20 OP2aHa 20CYO0apCMEEeHHOU 81aCmuU
Mypmanckoti obaacmu  OOOPYAYIOTCS TAHIyCaMH, PACIIUPEHHBIMH TIPOXOJAMHU,
MO3BOJISIONIUMA  00€CIICUUTh OECTIPENATCTBEHHBI JOCTYN WHBAIHMIOB, BKIIOUAs
WHBAJIMIOB, HCTIOJL3YIONMINX KPECTa-KOJISICKH.

2.9.2.  JlocTymHOCTh  TOMEIIEHWH, B  KOTOPBIX  MPEAOCTaBIIACTCS
TOCyJapCTBEHHAsT yCIIyra, BKJIIOUYAIOMUX MECTa OXHUAAHWS, I 3allOJTHCHHS
3asiBJICHUS O TPEJOCTaBICHUU TOCYIApCTBEHHOW YCIyrd, WHOOPMHUPOBAHUS U
npuema moJiydaresiei TocyAapCTBEHHOM YCIIYTH, 00eCIeYuBaeTCs B COOTBETCTBUU C
3aKOHOIaTeNnbCTBOM Poccuiickoint Penepannu 0 COLMAIbHON 3alUTE UHBAIUIOB.

AnMuHucTpaiusi obecrneunBaeT CO3JaHue MHBAJIWAAM (BKJIOYas WHBAJUJIOB,
UCIIOJIB3YIOMINX ~ KPECcHa-KOJSICKK M COOAK-TIPOBOJIHMKOB)  YCIOBUM  JIs
OecrpensaTCTBEHHOTO JOCTYIa K MECTy MPEeAOCTaBICHUS TOCYAapCTBEHHOU YCIIYTH,
OKa3aHHWE JOJHKHOCTHBIM JIMIIOM, MPEAOCTABIAIONIMM TOCYAapCTBEHHYIO YCIYTY,
HEOOXOJMMOW WHBATKIAM TIOMOIIM B TIPEOAOJECHUU OapbepoB, MEIIAFOIINX
MOJTYYCHHIO TOCYIapCTBEHHON YCITYTH.

B ciydasix, ecnu momenieHrue HEBO3MOKHO TIOJTHOCTBIO MPUCITOCOOUTD ¢ YIETOM
NOTPEOHOCTEH WHBAIMAOB, JOJDKHBI TIPUHHMATBCA MeEphl I oOecreueHus
MIPEIOCTABIICHUST YCIYTH M0 MECTY XKUTEIhCTBA WHBAIHMIA WJIA B JUCTAHIIHOHHOM
pexXHUMeE.

2.9.3. TpeOoBaHUs K MECTaM OKUJAHUS 3asIBUTEIICH:

- MeCTa OXHUIAHHUS JTOJDKHBI COOTBETCTBOBATH KOMGOPTHBIM YCIOBHUSM
JUTSI 3asIBUTEINICH U ONTHUMAJIBbHBIM YCIIOBUSIM pa0OThI CIICIIUATUCTOB;

- MeCTa OXHUJAHUS B OUepea Ha MPEJOCTABJICHHE JOKYMEHTOB JOJKHBI
OBITH 00OPYIOBAaHBI CTYJBSIMH, KPECEIBbHBIMU CEKIHMSIMH, CKaMbsiMU. KommdecTBo
MECT OKHJIaHUSI OTPEACNIIeTCS UCXOAS U3 (DAKTHIECKON HArpy3Ku M BO3MOKHOCTEH
JUTSL X Pa3MEIEeHUs B 3JaHUH, HO HE MOXKET COCTaBJISTh MEHee 2.

2.9.4. TpeGoBaHMs K MECTY NpUEMa 3asiBUTEIICH:

- MpUEM 3asBUTENICH OCYIIECTBISETCS CTPYKTYPHBIM TOJPA3ACICHUEM
AIMUHHCTpAIMU, OTBETCTBEHHBIM 3a TMPEIOCTaBICHUE TOCYJAPCTBEHHOW YCIIYTH.
Jlnst ynoOcTBa 3asiBUTENEH MMOMEIIEHUs IS pUeMa PeKOMEHIyeTCsl pa3MeliaTh Ha
HIDKHEM 3TaXKe 3[aHus (CTPOEHUN);

— npreM JIOKYMEHTOB IS TIOJIYYCHHS TOCYJapCTBEHHOW  YCIyrd
OCYIIECTBIISACTCS B KAOWHETE CITCIIUATMCTa OTBETCTBEHHOTO 3a IIPUEM JIOKYMEHTOB;
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- KaOMHEeThl TMpueMa 3asBUTENeH  JODKHBI  OBITH  00OpYIOBaHBI
uH(GOPMAIMOHHBIMU Ta0IMYKAMU C YKa3aHHEM HOMepa KaOuHeTa, paMuiinu, UMEHU
¥ OTYECTBA CIEHHUAIUCTA, OCYIIECTBISIOMIEIO IPEIOCTABICHUE TOCYAapCTBEHHON
yCIIyTH;

- Kaxaoe pabodyee MECTO CHEIMAIMCTOB JOJDKHO OBITH O00OPYJOBAaHO
NEPCOHAJBHBIM KOMIBIOTEPOM C BO3MOXKHOCTBIO JOCTYHa K HEOOXOAWMBIM
uH(GOPMAIIMOHHBIM 0a3aM JIaHHBIX, EYATAIOIINM U CKAaHUPYIOIIHUM yCTPOMCTBAMH.

2.9.5. TpeboBanus k MectaM UHGOPMUPOBAHUS U 3aMOJIHEHUS JOKYMEHTOB!

2.9.5.1. Mecra mist uHGOPMUPOBaHWMS, TIPETHA3HAYCHHBIC 1T 03HAKOMIICHUS
3agBHUTENEH ¢ MH()OPMALIMOHHBIMU MaTepUaIaMu, 000PyayIOTCA:

- MH(GOPMALIMOHHBIMU CTCHIaMU;

- CTYIbSIMU W CTOJaMU (CTOMKamMH [UIsi MHUChMA) JUIA BO3MOKHOCTHU
o(hopMIIeHNSI JOKYMEHTOB.

2.9.5.2. Mecra nansi 3amoJIHEHHS] JOKYMEHTOB OOOPYIYIOTCS CTYJbIMH,
cTtojaMu (CTOWKaMu) M oOOecnedyuBaroTCa 00pa3laMu 3aroJIHEHUS JOKYMEHTOB,
ONaHKaMU 3asBICHUN U PyYKaMHU I TUChMa.

2.10. Iloka3aTe,id JOCTYNMHOCTH H Ka4eCTBA NMPeI0CTABIEHUS
rocy1apCTBEHHOM YCJIYyIH

[lokazaTenn JOCTYIMHOCTH M KadecTBa MPEJOCTABJICHHS TOCYIapCTBEHHOU
yCIyTd M HUX 3HAuU€HUs MpUBEICHbl B MpuwiokeHuu Ne 6 K HacrosieMy
AJIMUHUCTPATUBHOMY PETJIAMEHTY.

2.11. IIpoune TpedOBaHUS K MPEIOCTABJIEHUIO TOCY1aAPCTBEHHOM YCIyIH

2.11.1. bnaHk 3asBJICHUS 3asBUTENIb MOKET MOJYYUTh B RJIEKTPOHHOM BHJE Ha
HNuTepHeT-pecypcax, ykazaHHbIX B NyHKTe 1.3.4 Hactosmero AJMUHUCTPATUBHOIO
perjiaMeHra.

2.11.2. Tlpu oOpamieHnn 3a MPEJOCTaBICHHEM YCIYyTH C HCIOIb30BAaHUEM
MH()OPMAIIMOHHO - TEJIEKOMMYHHUKALIMOHHBIX CETeW OOILEro MoJb30BaHMs, B TOM
yucie cetu VHTepHeT, 3asBlieHHE W TpUJaraeMmble JOKYMEHTHI JOJDKHBI OBITh
MOJANMKUCAHBl COOTBETCTBYIOIIEH 3JIEKTPOHHOM TOJANHUCHIO B COOTBETCTBUU C
nocraHoBiieHueM I[IpaBurtensctBa Poccuiickoit ®@enepaunn ot 25.06.2012 Ne 634 «O
BHUJIaX JJEKTPOHHOM TMOAIMUCH, WCIIOJIB30BAHUE KOTOPBIX JIOMYCKAeTCs IpHU
oOpallleH!H 3a MOJIYyYEeHHUEM rOCyAapCTBEHHBIX U MYHUIIUIAIBHBIX YCIYT.

2.11.3. IlomyyeHue TrOCYIapCTBEHHON YCIYTH IO OSKCTEPPUTOPUATIHLHOMY
INPUHIUIY HE IPEAYCMOTPEHO.

3. AIMUHUCTPATUBHBIE TIPOLHELYPbI

3.1. O01mue MoJI0KeHUA
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3.1.1. TIlpemocraBieHne TOCYAAapCTBEHHOW YCIYI'H BKJIIOYaeT B ce0s
CIIEyIOIIMEe aIMUHUCTPATUBHbBIE TIPOIIEAYPHI:

- MPUEM M PErHCTpaIys JOKYMEHTOB, MPEJOCTABICHHBIX AJS MOTy4YeHUs
rocyapCTBEHHOM YCIIYTH,

- pacCMOTpEHUE 3asiBICHUS W JOKYMEHTOB, TMPUHSTHE pEUICHUs O
MIPEIOCTaBICHUHU TOCYIAPCTBEHHON YCIIYTH;

- BHECEHHUE, HMCKIIOUEHUE WM U3MEHEHHUE CBEICHHI, COJEp)KalIuXcsi B
TOProBoM peectpe MypMaHCKOl  00JacTH, TOJATOTOBKA MW  HalpaBJICHHUE
JOJKHOCTHBIM JTUIIOM aKTa, MOATBEPKAAIOIIETO OKa3aHUe TOCYJapCTBEHHOM yCIyTH,
1100 yBeoMIIeHHUsI 00 OTKa3e B MPEJOCTABICHUH IOCYIapCTBEHHOMN YCIIYTH.

3.1.2. TlocnenoBaTeNbHOCTh ATMUHHUCTPATHUBHBIX TMpouenyp (AeicTBHil) Mo
MPEIOCTABICHUIO TOCYAPCTBEHHOM YCIYTH B AJIEKTPOHHOH (hopme:

— TIPE/ACTABJIICHHE B YCTAHOBIIEHHOM TMoOpsA/iKe MHpOpMaIMK U olecrieyeHue
JIOCTYTA 3asiBUTENIEN K CBEICHUSM O TOCYIapCTBEHHOM YCIYTE;

— JocynebHoe (BHecyneOHOE) o00XajloBaHUE PpEIICHUH U JeHCTBUI
(Oe3nmericTBUSA) AIMUHUCTPALINHU, JOKHOCTHBIX JIUI] CTPYKTYPHOTO MOAPA3/ICICHNUS.

3.2. [Ipuem u perucTpanus J10KyMEHTOB, IPeI0CTABJCHHBIX AJIf MOJTY4YeHHUS
rocyAapCTBEHHOM YCJOYyI'H

3.2.1. OcHoBaHMeM [JIs1 Haudajla MPEJOCTABICHUS TOCYJapCTBEHHON YCIyrH
ABJISIETCA MOCTYIJIEHNE B AZIMUHHUCTPALIMIO 3asIBJICHUS Y IPUIIAraeMbIX JOKYMEHTOB:

- JIOCTABJICHHBIX JIMYHO 3asIBUTENIEM (MPEICTABUTEIIEM 3asIBUTEIS);

- MOJTYYEHHBIX TTOYTOBOM CBS3BIO JIUOO B AJIEKTPOHHOM BUJIE.

3.2.1.1. [Ipuem 3asBneHUs U JOKYMEHTOB JIJISl IPEA0CTABICHUS
rOCYJapCTBEHHOM YCIYTH B CTPYKTYPHOM I1OJIpa3ieICHHH A IMUHHACTPALINH TIPH
JUYHOM OOPAIICHUH 3asIBUTEIIS (€r0 IPeACTaBUTENs)

3.2.1.1.1. TomKHOCTHOE JIUIO CTPYKTYPHOTO TOJIpa3iejieHUus] A IMUHUCTPAIUH,
OTBETCTBEHHOE 32 IPUEM JIOKYMEHTOB:

- YCTaHABJIMBACT JIMYHOCThH 3aSBUTENS WM €r0 MPEACTaBUTENS IyTeM
MPOBEPKH  JTOKYMEHTA, YAOCTOBEPSIONMICTO JMYHOCTh M (WJIM) JOKYMEHTOB,
MTOATBEPIKIAIONINX TIOJTHOMOYHS TIPEICTABUTEIS,

- MPOBEPSICT MPaBUILHOCTH 3aIIOJTHCHUS 3asBJICHUS, B CITydae OTCYTCTBUS
3alOJTHEHHOTO 3asiBICHUS, TNpeajiaracT 3asBUTENIO 3alOJIHUTH 3asBICHHUE TIO
COOTBETCTBYIOIICH (opMe WM TPH HEOOXOAUMOCTH OKa3bIBaE€T TIOMOIINL B
3aIOJTHEHUH 3asBJICHUS, POBEPSICT TOYHOCTH 3AIIOJIHCHUS 3asBIICHUS;

- PETHCTPUPYET MOCTYNHBIIIEE 3asBJICHUE U TIPHIIOKCHHUS,

- BBIJIACT 3asIBUTEIIO YBEIOMJICHHE O MPUHATHH KOMILJIEKTa JOKYMECHTOB
(mpusoxxenue Ne 7).

CpOK BBINOJHEHUS] aAMUHUCTPATUBHBIX I€UCTBUMN - 20 MUHYT.

3.2.1.1.2. TomKHOCTHOE JIUIO CTPYKTYPHOTO TO/Ipa3iejieHUus] A IMUHUCTPAIUH,
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OTBETCTBEHHOE 3a IPUEM JOKYMEHTOB, B JI€Hb IIOCTYIUICHUS 3asBJICHUS NEPEAAcT
3asBJICHHE C TMPUIOKEHUSAMHU PYKOBOJMTENIO CTPYKTYPHOTO MOJPAa3IEIICHUS
AIMUHHUCTpAIUH MO0 JIHILY, €TO 3aMEIaoIIEMY.

3.2.1.2. [Ipuem TIOKYMEHTOB JJIsl IPEIOCTABIICHUS TOCYIapCTBEHHOM YCITYTH,
MOCTYMHBIIHAX TIOCPEICTBOM ITOYTOBOM CBSI3U JTHOO B 3JICKTPOHHOM BH/IE

3.2.1.2.1.1lpu MOCTYIUICHUH B CTPYKTYpHOE MOApazeiaeHne AIMUHUCTPAIIMN
3asIBJICHUS C MPUIOKEHUSMU MOCPEACTBOM TOYTOBOM CBA3M JMOO B 3JIEKTPOHHOM
BUJIE, TOJHKHOCTHOE JIUIIO, OTBETCTBEHHOE 32 JIEJIONPOU3BOJICTBO:

- PErUCTPUPYET MOCTYNHUBIIIEE 3asBICHUE U TIPUIIOKECHHUS,

- CTaBUT Ha 3asBJICHUU OTMETKY C YKa3aHHEM HOMepa U JaThl BXOSIIETO
JTIOKYMEHTA;

- nepesaeT 3asBICHUE C MPHIOKEHUSIMHU PYKOBOIUTENIO CTPYKTYPHOIO
nojipazzesieHuss AAMUHUCTPAIMK MO0 JIMILY, €0 3aMELAIOLIEMY;

- HamlpaBiseT 3asBUTENIO YBEJIOMJICHHE O MPUHATUU  KOMILJIEKTa
JTIOKYMEHTOB.

CpoK BBINOJHEHUSI aIMUHHCTPATUBHBIX JNEHCTBUN — B TedyeHue | paboyero
TTHS, CO JTHA TTOCTYIUICHUS 3asIBICHUS U IOKYMEHTOB.

3.3. PaccmoTpeHue 3asiBjieHHs U JOKYMEHTOB, IPUHATHE PeLIEHUs 0
MPeI0CTABJICHUH IOCYAAPCTBEHHOH YCIYTIH

3.3.1. OcHoBaHueMm Il Havaja aJMUHUCTPATHUBHOW MPOIEAYPHl SIBISACTCS
MOCTYIJICHUE PYKOBOJUTEINIO CTPYKTYPHOTO TOJpa3/iejeHUus AJIMUHUCTPAIIUU JTUOO
JIMITY, €r0 3aMeNIaroIeMy, 3aperUCTPUPOBAHHOTO 3asBJICHUS C TIPUIIOKCHUSIMHU.

3.3.2.PykoBoauTenb CTPYKTYpPHOTO TMOApAa3ACieHUs AJIMUHUCTpAIUU JIHOO
JMIIO, €T0 3aMeliaroniee, B TeueHne 1 padbodero qHs, CO JHS MOCTYIUICHUS 3asBICHUS
U JOKYMEHTOB, pacCMaTpPUBACT MOCTYIHUBIINE 3asBJICHUE U JOKYMEHTBI, TPOCTABIISCT
PE30IIOLNI0 M TIEPEAaeT WX JODKHOCTHOMY JHUILy CTPYKTYPHOTO MOJpa3aeieHHs
AJMUHHCTpAIUU, OTBETCTBEHHOMY 3a MPEI0CTABICHHUE TOCYIaPCTBEHHOHN YCIYTH.

3.3.3. JIOJ>KHOCTHOE JIMIIO0 CTPYKTYPHOTO MNOAPA3ICICHUS AJIMUHHUCTpALUH,
OTBETCTBEHHOE 3a MPEIOCTABIICHNE TOCYIAPCTBEHHOW yCIyTH, B TeueHHE 3 pabodnx
JHEH CO JHS TIONy4YeHHs] 3asBICHUS C TMPUWIOKECHUSIMU OT PYKOBOJIUTEIS
CTPYKTYPHOTO TMOpa3AesieHuss AJMUHUCTpAIMU JIUOO JIWIA, €r0 3aMEIaloIIero,
OCYIIECTBIISIET MPOBEPKY MOJHOTHI 3aMOJIHEHUS U MPABUIBHOCTH COJEPIKAIIUXCS B
HUX CBEJCHU JIJIs IPEIOCTABIICHUS TOCYJapCTBEHHON YCITYTH.

3.3.4. JIo;bKHOCTHOE JIMII0 CTPYKTYPHOTO TMOApA3feieHus] AJMUHUCTPAIUH,
OTBETCTBEHHOE 3a TPEIOCTaBICHUE TOCYAAPCTBEHHOW YCIYTd MOJTrOTaBIMBACT
MIPOEKTHI MEKBEIOMCTBEHHBIX 3aIIPOCOB B COOTBETCTBYIOIIME OPTaHbI M MEPEAACT UX
PYKOBOJUTEIIO CTPYKTYPHOTO TIOApA3ACiACHUS AJIMHUHUACTpAMKA JHOO JIMIA, €ro
3aMEIAONIer0, WM, NPH HAIUYUA TEXHHUYECKOH BO3MOXKHOCTH, (BopMHUpYET
MEKBEIOMCTBEHHBIC 3allpOCHl B JJIGKTPOHHOM BHJIE, IOIIMHUCHIBACT 3JICKTPOHHOM
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MNOAMUCHI0O W HAMpaBISIET UX YEpPe3 CUCTEMY MEXBEAOMCTBEHHOTO 3JIEKTPOHHOTO
B3aUMO/JICHCTBUSL,;

3.3.5. B cayuae oOHapyXKeHHUS HETOYHOCTH WJIM HETOJHOTHI MPEACTABICHHBIX
CBEJICHMI:

1)  moAroTaBJIMBAET YBEIOMJICHHE O BBIIBJICHHBIX (haKTaX HECOOTBETCTBHUS
U HEOOXOJIMMOCTH TMPEJOCTABICHHUS TMOJHBIX M JOCTOBEPHBIX JaHHBIX s
HOCJICIYIONIEro (JOPMHUPOBAHUS U BEJICHHs TOProBOro peectpa (mpuioxenue Ne 8);

2)  mepemacT YBEJAOMJICHHE O BBIABJICHHBIX (DakTaXx HECOOTBETCTBUSA U
HEOOXOJAMMOCTHA TPEIOCTABICHUS TOJHBIX U JIOCTOBEPHBIX JIAHHBIX Ha TOJIHUCH
PYKOBOJMTEIIO CTPYKTYPHOTO MOJApa3/iefeHuss AIMUHUCTpaIUU JIMOO JIMIly, €ro
3aMellaroNIero.

[Ipu mocTyrmuieHMH yTOYHEHHBIX MAaHHBIX OT 3asSBUTENS JTOJDKHOCTHBIC JIHIIA
AJMUHHCTpAITMU BBITIOJTHSIIOT aJIMHHUCTPATUBHBIC JIEUCTBHS, B COOTBETCTBUH C
nmyHkTamu 3.2.1-3.3.2 AAMUHUCTPATUBHOTO PETIAMEHTA.

3.3.6. B ciyyae Hamuuyusg TOJHOIO KOMIUIEKTa JOKYMEHTOB HPUHUMAET
pelieHre o MpeaocTaBieHud / o0 OTKa3ze B NPEAOCTABICHUU TOCYIapCTBEHHOMN
YCIIYTH M JalbHEUINE aAMUHUCTPATHBHBIC ICHCTBHS BBHIMOJIHSIET B COOTBETCTBUU C
noApazaeiaom 3.4 AIMUHHCTPATUBHOTO PETVIAMEHTA.

3.3.7. PykoBoauTenab CTPYKTYPHOTO TMOJApa3JeieHus AJIMUHUCTPAIMU B JI€Hb
MOJIYYECHUSI TPOEKTOB  MEXBEIOMCTBEHHBIX 3allpOCOB WM  YBEAOMIICHHS O
BBISIBJICHHBIX (DaKTaX HECOOTBETCTBHUSI PACCMATpPUBACT UX, MOAMKMCHIBACT U IEPEIacT
JOJDKHOCTHOMY JIMILY, OTBETCTBEHHOMY 32 JAEJIONPOU3BOCTBO.

3.3.8. [IomKHOCTHOE JIMII0, OTBETCTBEHHOE 3a JEIOMPOU3BOJICTBO, B JICHb
MOJyYeHUs] OT PYKOBOJUTENS CTPYKTYpPHOTO TOJpa3iesieHus AJIMHUHHUCTpAIUH
MOJMUCAHHBIX MEXBEJOMCTBEHHBIX 3alpOCOB WM YBEIOMJICHHUS O BBISIBICHHBIX
(dakTax HECOOTBETCTBUSI PETUCTPUPYET HMX B JKypHAJE PErucTpaly MCXOJsIIei
KOPPECTIOH/ICHIIMM M HAIPaBJISIET MPOCTHIM IMOYTOBLIM OTIIPABJICHUEM JIMOO HHBIM
Coco0OM, COTJIACOBAHHBIM C aJIPECATOM.

3.3.9. B nenp mocTymieHns: 0TBeTa Ha MEXBEIOMCTBEHHBIN 3allPOC JOKHOCTHBIE
JUIa AIMUHUCTPAIIMK BBITIONHSIOT aIMAHUCTPATUBHBIC JEHCTBHUS, B COOTBETCTBHUH C
nyHkTamu 3.2.1-3.3.2 AAMUHUCTPAaTUBHOTO PErJIaMEHTA.

3.3.10. JlomKHOCTHOE JMII0 CTPYKTYPHOTO TOJApa3lefeHuss AIMUHHUCTPAIUH,
OTBETCTBEHHOE 3a MPEIOCTAaBICHUE TOCYJAPCTBEHHOW YCIYTH, B JCHb MOIYYEHUS
OTBETa HA MEXBEIOMCTBEHHBIM 3alpoc OT PYKOBOAUTENSI  CTPYKTYPHOTO
nojipa3ieneHuss AJMUHUCTpAluM, JUOO OTBETa HAa MEXBEIOMCTBEHHBIA 3ampoc,
MOJIYYEHHOTO 4Y€pe3 CUCTEMY MEXBEIOMCTBEHHOIO AJIEKTPOHHOIO B3aMMOJICHCTBUS
paccMaTpuBaeT OTBET Ha MEKBEIOMCTBEHHBIN 3ampoc, MPUOOIIAET €ro K TOKyMEHTaM
3agBUTENST W JAJbHEWUIME  aJIMUHUCTPATUBHBIE JICUCTBUS  OCYIIECTBISIET B
COOTBETCTBUHM C NMOAPA3ACIOM 3.4 AIMUHUCTPATUBHOIO PETTIAMEHTA.

3.4. BHeceHMe, UCKJ/IIOUEHNE WIH U3MEHEHUE CBeIeHNH, copepKaIInXCcs B
TOProBom peectpe MypMaHCKOM 00J1aCTH, MOJATOTOBKA U HANIPABJIEHHUE
TOJKHOCTHBIM JIMIIOM aKTa, MOATBEPIKAAI0NIEr0 OKa3aHUe rocy1apcTBEHHOI
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yCJIyru Jin0o yBeIoMJIeHUsI 00 0TKa3e B NPe0CTABJIEHUU IOCy1apCTBEHHOMI
yCayru

3.4.1. OcHoBaHWeM [JIs Hadajla aJIMHHHCTPATUBHOW TIPOIEAYPHI SBIISCTCS
OKOHYAHHE MPOBEPKHU MPEICTABICHHBIX 3aBUTEIIEM JJOKYMEHTOB.

3.4.2. B cmydyae OTCYTCTBUA OCHOBAaHMM Ui OTKa3a B MPEJOCTABICHHUU
rOCyAapCTBEHHOW YCIyrd, TMEPEeYUCICHHBIX B MyHKTe 2.7.2  HACTOSILEro
AJMUHUCTPATUBHOTO periiaMeHra, JIOJDKHOCTHOE JIUIIO CTPYKTYPHOTO
no/ipa3ieNieHus AJMUHUCTpAIUH, OTBETCTBEHHOE 32  TpeAoCTaBlICHUE
roCyapCTBEHHOW YCIIYTH B T€UeHUE 7 pabouux JAHEH:

1)  OcymiecTBiasieT BHECCHHME, HWCKJIIOYCHUEC WM W3MEHCHHE CBEICHUIA,
COJIEpKaIllUXCd B TOProBOM peectpe MypmaHCKOWl 00JacTh IMyTeM 3aroJHEHUS
ANIEKTPOHHBIX (popMm nHDPOpManoHHOM cuctembl «ToproBeiii peectp MypmaHckon
o0JacTm.

2)  IloaroraBiwBaeT, MOINKMCHIBACT U IMEPEIACT aKT JODKHOCTHOMY JIHILY
CTPYKTYPHOTO  TMOJpa3JeieHHs,  OTBETCTBEHHOMY  3a  JI€JIONPOU3BOJCTBO
(mpunoxernre Ne 9 u Ne 10).

3.43.1lpy HamMyuu OCHOBAHWM i1 OTKaza B  MPEJOCTABICHUU
TrOCYAApCTBEHHOW YCIYTH, MEPEYUCICHHBIX B IyHKTe 2.7.2  HaCTOSILIEro
AJIMUHUCTPATUBHOTO perilaMeHTa, JOJDKHOCTHOE JIULIO CTPYKTYPHOTO
NIO/Ipa3/IeIICHUs AnMuHHCTpanuy, OTBETCTBEHHOE 3a  IPEAOCTaBIICHUE
rOCy/lapCTBEHHOM YCIYrH B TeueHUe 3 pabouux JHEH:

1)  TloaroraBnuBaeT yBeIOMJIGHHE 00 OTKa3e B  MPEJOCTABICHUU
rOCyJIapCTBEHHOM YCIYIM ¢ OOOCHOBAHMEM MNPUYMHBI MPUHATUS TAKOTO PELICHUS
(mpunoxenue Ne 11).

2)  Ilepenmaet yBegomieHue o0 OTKa3e B MPEJOCTABICHUHU TOCYAaPCTBCHHOM
YCIIYT'Y Ha NOANKUCH PYKOBOAUTENIO CTPYKTYPHOIO MOApa3ieaeHuss AIMUHUCTPALIMH
7100 JIMITY, €ro 3aMelaoIIero.

3.4.4. PykoBonuTeNb CTPYKTYPHOTO TMOMApa3felieHnus AIMUHHCTpAIMN JHOO
JUI0, €r0 3aMEeIlAoNIee B J€Hb MOJYYEHHS] YBEIOMJEHHUS OT AOHKHOCTHOIO JIMIA
CTPYKTYPHOTO NO/Ipa3ieJIeHuUs AnMuHHCTpanuuy, OTBETCTBEHHOT'O 3a
IIPENOCTABIIEHUE TOCYIapCTBEHHOM YCIyrd, TMOJIUCHIBAET M IEPEAacT €ro
JNOJDKHOCTHOMY  JIMIy ~ CTPYKTYPHOTO  TOAPA3ACICHHUS  AJMUHUCTpALUH,
OTBETCTBEHHOMY 3a JI€JIOIPOU3BOJICTBO.

3.4.5. JIo/DKHOCTHOE JIUII0 CTPYKTYPHOTO TMOJpPA3eieHus] AJTMUHUCTPAIUH,
OTBETCTBEHHOE 3a JIEJIONPOM3BOJCTBO B JIEHb IOJYYEHHsI aKTa O IMPEAOCTaBICHUN
rOCy/lapCTBEHHOM YCIyrd WIM YyBEAOMJEHHMS 00 OTKa3e B MpeAoCTaBICHUU
rOCyAapCTBEHHOW YCIYTH HAIMpPABIISIET €0 B aJIpeC 3asiBUTENS CIIOCOOOM, YKa3aHHBIM
B 3asIBJICHUMU.

3.5. UcnpaBJ/ieHne 10NMYyIIEHHbIX ONMEYATOK M OIINOOK B BHIIAHHBIX B
pe3yJbTare NpeaoCTABJICHUS rOCYAAPCTBEHHOM YCJAYIM JOKYMEHTAX
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3.5.1. OcHOBaHKEM /U1l HAa4aJia BBINIOJHEHUS aAMUHUCTPATUBHON NPOLEAYPHI
SBIISIETCSL OOpallleHUE 3asBUTENS B AIMUHUCTPALIMIO C 3asBJIEHUEM 00 UCTIPaBICHUH
JIOTIYIIEHHBIX OTEYaTOK M OMIMOOK B BBIIAHHBIX B PE3yJIbTaTe MPEIOCTABICHUS
rOCyJ1apCTBEHHOM YCIIyTH JOKYMEHTAX.

3.5.2. CenpayiucT AAMUHUCTPALIUK B CPOK, HE MPEBBIIIAIONINN 3 pabounx aHEH
C MOMEHTA MOCTYIJIEHUSI COOTBETCTBYIOLIETO 3asIBJICHUS, IPOBOJIUT IPOBEPKY
YKa3aHHBIX B 3a5IBJICHHH CBEJICHUIA.

3.5.3. Pemienue o0 ucrpaBieHUU JAOMYIIEHHBIX OMEYaTOK U OIMOOK B BBIAAHHBIX
B PE3YJIbTaTe MPEIOCTABICHUS TOCYJaPCTBEHHON YCIYTHd TOKYMEHTaX MPUHUMAETCS
B CIIy4ae, €CJIM B YKa3aHHBIX JIOKYMEHTaX BBISIBIIEHBI HECOOTBETCTBUSI HOPMATUBHBIM
JOKYMEHTAaM.

3.5.4. B cimydae BBISBIICHHSI TOMYIIIEHHBIX OMEYaTOK U (MJIM) OMUOOK B BEITAHHBIX
B PE3YJIbTATE MPEJOCTABICHHS TOCYTAPCTBEHHOMN YCIYTrH JOKYMEHTaX, CIEHUATUCT
AJIMUHHCTpAMU OCYHIECTBIISIET UX 3aMEHY B CPOK, HE PEBBIILAIOIINNA 5 pabounx
JTHEH C MOMEHTA MOCTYIJIEHHUsI COOTBETCTBYIOLIETO 3asiBJICHUS JTMOO0 MOITOTABIUBAET
YBEJOMIIEHHE 00 OTKa3€ B UCIPABJICHUH ONEYATOK M OIIMOOK C YKa3aHUEM MPUYHH
OTKa3a.

3.5.5 Cneumamuct AAMHHHCTpalMK OOeCIeurBaeT HANpaBICHHUE 3asBUTEIIO
3aKa3HbIM MOYTOBBIM OTIPABJIECHUEM COMPOBOJUTEIBHOTO MHUChbMAa U HCIPABIECHHBIX
JOKYMEHTOB JH0O0 yBEIOMJIEHHS OO0 OTKa3e B HMCIPABIECHUU OMNEYATOK U OIIHUOOK.
Cpok ucCnoJIHeHHs aIMUHUCTPATUBHBIX JIEUCTBHUM — 5 pabouux JHEH.

4. ®OPMbI KOHTPOJISA 3A UCITIOJITHEHUEM
AIMHUHUCTPATUBHOI'O PETJIAMEHTA

4.1. Ilopsiaok oCcylIeCTBJICHUS TEKYIIEr0 KOHTPOJIS 32 COOJII0ieHUEM U
HCIIOJITHEHHEM OTBEeTCTBEHHBIMHU I0JIKHOCTHHIMU JIULIAMH TO0JI0KESHU I
AJIMMHHUCTPATUBHOIO PerjiaMeHTa U HHbIX HOPMATHUBHBIX NPABOBbIX AKTOB,
YCTAHABJIMBAKIIUX TPeOOBAHUS K MPEAOCTABJICHHUIO ITOCYAAPCTBEHHOM YCJIYIH,
a TaKKe 32 NPUHATHEM PelIeHUl 0TBETCTBEHHBIMU J0J’KHOCTHBIMH JIMIAMU

4.1.1. Texymuii KOHTPOJIb 32 COOJIOJICHHEM TIOCIICIOBATCIIHHOCTH JICHCTBUM,
ONpENENICHHBIX  AJIMUHUCTPATUBHBIMM  MPOLEAYpaMU IO  NIPEAOCTABICHUIO
rOCyJapCTBEHHOM YCIyIM, W TPUHATHEM PEIIEHUH JOJDKHOCTHBIMU JIUIIAMM,
OTBETCTBEHHBIMU 3a MOJATOTOBKY JIOKYMEHTOB, MPEAYCMOTPEHHBIX PETJIaMEHTOM,
OCYILECTBIISIET PYKOBOAUTENB CTPYKTYPHOIO MOJIpa3iesieHus] AMUHUCTPALINH.

4.1.2. KoHTpoJb 32 MOJTHOTOW M Ka4€CTBOM IPEAOCTABIEHUSI TOCYAapCTBEHHON
YCIYTM BKJIIOYAaeT B ceOs MIPOBEACHUE IPOBEPOK, BBHIABICHUE U YCTPAHEHUE
HapyLICHUN IIpaB 3asBUTENIEN, PACCMOTPEHUE, NPUHATHE PELICHUN U IMOATOTOBKY
OTBETOB Ha OOpaIleHus 3asBUTENICH, COACPIKAIIUX KAIOObl Ha PEIICHUs, TCUCTBUS
(6e3nelicTBUE) NOTKHOCTHBIX JIUIL.

4.2. HOpﬂZ[OK U MEPUOIUYTHOCTD OCYIIECTBJICHUA TIIVIAHOBBIX U BHCIVIAHOBBIX
IMPOBEPOK IMOJHOTHI U Ka4eCTBA NPEI0CTABJICHUA FOCyI[apCTBeHHOﬁ yciayru, B
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TOM YHCJIe MOPSAAOK U GOPMBI KOHTPOJISA 32 MOJHOTON U Ka4eCTBOM
NpeI0CTABJICHUSA IrOCYAaPCTBEHHOM YCIyTH

4.2.1. IIpoBepku MOTYT OBITh IIAHOBBIMHU (OCYIIECTBIISITHCS HAa OCHOBAaHUU
rOJIOBOTO TUIaHA MPOBEACHUS TPOBEPOK MUHHUCTEPCTBA) U BHEILJIAHOBBIMH.

[Ipu mnpoBepke MOTyT paccMaTpuBaTbCS BCE BOIPOCHI, CBSI3AHHBIE C
MPEIOCTABIICHUEM TOCYJapCTBEHHOM YCIOYrd (KOMIUIEKCHBIE TMPOBEPKH) WM
OTIIEJIbHBIE  BOMPOCHl  (TeMaTuyeckue mpoBepku). IIpoBepka Takxke MOXKET
MPOBOJUTHCSA 110 KOHKPETHOMY OOpaIIEHUIO 3asIBUTEIIS.

4.2.2. TlpoBepku MOTYT TMPOBOJAMUTHCS MO OOpaIlEHUsM 3asiBUTENEH C
*ano0aMy Ha HapylUIEHUE UX MPaB U 3aKOHHBIX MHTEPECOB B X0JI€ MPEAOCTABIICHUS
TOCYJapCTBEHHBIX YyCIyT, a Takke Ha OCHOBAaHWW JOKYMEHTOB H CBEICHHM,
YKa3bIBAIOIIUX HA HAPYIICHUE UCTIOTHEHUS AIMUHUCTPATUBHOTO PETIaMEeHTA.

B xone npoBepok:

— TpOBEpSAETCS COOIIOJIEHUE CPOKOB U TOCIEIOBATEILHOCTH HCIIOJTHEHUS
aIMUHUCTPATUBHBIX TIPOIIEAYD;

— BBIABJIFOTCS HApYIICHUS TpaB 3asBUTECH, HETOCTATKH, TOMYIICHHBIC B
XO0/JI€ TIPEIOCTaBICHUS TOCYAAPCTBEHHBIX YCIYT.

423. [Ilo pe3ympraraM TMpPOBEACHHBIX  MPOBEPOK,  O(DOPMIIEHHBIX
JIOKYMEHTAJIbHO B YCTAHOBJICHHOM TOPSIJIKE, B CIIy4ae BBISABICHUS HAPYIICHUM MpaB
3asiBUTENCH, PYKOBOAMTENb AJIMHHHUCTPALUA WM CTPYKTYPHOTO TMOJApa3ieiieHuUs
AJIMUHUCTpAIlMU pPAacCMAaTPUBAET BOIPOC O TNPHUBJICUCHUU BHUHOBHBIX JIMI[ K
JTUCIUTUTMHAPHON OTBETCTBEHHOCTH.

4.3. OTBETCTBEHHOCTH JOJKHOCTHBIX JIMI{ AAMUHUCTPALMHA
3a pelleHUs U aeiicTBud (0e3aeicTBHE), IPUHMMAaeMble (OCYLIECTBJISIEMbIe)
B XO/I€ MPeI0CTABJIEHHS TOCYAAPCTBEHHOM YCJIYyTrd

4.3.1.J101KHOCTHBIE 1A, OTBETCTBEHHBIEC 3a MPEIOCTABIICHUE
rOCyJIJapCTBEHHOM YCIIyTH, B TOM YKCJI€ 32 KOHCYJIbTUPOBAHUE, HECYT MEPCOHATIbHYIO
OTBETCTBEHHOCTbH 3a MPEIOCTABICHNE TOCYJAPCTBEHHOU YCIIyTH.

ITepconanbHasi OTBETCTBEHHOCTHh 3a COOJIIOACHUE JOKHOCTHBIMHU JIMIIAMHU
TpeOOBaHU AJIMHHUCTPATUBHOIO perjlaMeHTa 3aKpeIvIsieTcs B JOJDKHOCTHBIX
perimamMeHTax (MHCTPYKIUSAX), YTBEP)KIAeMbIX PYKOBOJMTEIIEM, MCXOAS M3 IIpaB U
00sI3aHHOCTEH OpraHa IO NPEAOCTABJICHUIO TOCYJIapCTBEHHON YCIyrH, a TakkKe
MPUKA30M  PYKOBOJHUTENS  CTPYKTYpPHOTO  TOApa3lelieHUuss  AJMUHUCTpPAIUU,
YIIOJTHOMOUYEHHOTO B c(hepe TOPTOBIIH.

4.3.2. JIoJDKHOCTHOE JMIIO, OTBETCTBEHHOE 32 KOHCYJbTHPOBAaHUE U
nH(pOpMHUpPOBaHUE TpaKIaH, HECET MEPCOHAIBHYIO OTBETCTBEHHOCTHb 3a MOJIHOTY,
IPAMOTHOCTH M IOCTYITHOCTb MPOBEICHHOTO0 KOHCYJIbTUPOBAHUSI.

4.3.3. JIoOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a JICJIONPOM3BOJICTBO, HECET
MEePCOHATIBHYIO0 OTBETCTBEHHOCTh 3a MPHUEM, PETUCTpAIUIO, TIEpeiady Ha UCTIOJIHCHUE
W HampapJICHUE JOKYMEHTOB ajJipecaraM B YCTaHOBJIEHHbIC AJIMUHUCTPATUBHBIM
perjIaMeHTOM CpPOKH.
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4.3.4. JlIomKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MPHUHATHE PEIICHUS O
IIPEIOCTABIEHUN TOCYAAPCTBEHHOW YCIYrM WIM 00 OTKa3e B MPEJOCTABICHHUH
rOCyJapCTBEHHOM YCIIYI'M, HECET MEPCOHAIBHYIO OTBETCTBEHHOCTH 3a NPaBUIBHOCTD
BBIHECEHHOT'O COOTBETCTBYIOLLETO PELLICHUS.

4.4, TpeOoBaHMsl K MOPSIAKY M (popMaM KOHTPOJISI 32 MpeI0CTaBIeHHEM
rocyJ1apcTBEHHOM YCJIYI'H, B TOM YHCJIe CO CTOPOHBI IPaKAaH, UX 00beIMHEeH Uil
U OpraHM3anum

4.4.1. KoHtponb 3a COOJIOJICHHEM IIOCJIEAOBATEIBHOCTH  JEHCTBUH,
ONPEJECNCHHBIX  AJMUHUCTPATUBHBIMU  TpOLEIAYpaMH TIO0  MNPEIOCTaBICHUIO
TOCYJapCTBEHHOW YCIYTHM, ¥ TPUHATHEM pEIICHUH JAODKHOCTHBIMHU JIMIIAMH,
OTBETCTBEHHBIMH 3a TPUEM W TOATOTOBKY JOKYMEHTOB, OCYIIECTBISET
PYKOBOJIHUTENH A TMUHUCTPAITUH.

4.4.2. KoHTpOJIb 32 TPEAOCTABICHUEM TOCYJapPCTBEHHON YCIIyTH, B TOM YHUCJIE
CO CTOPOHBI TpaXJaH, HX OOBEIUHEHUN W OpraHu3aluil OCYIIECTBISETCS
MOCPEJICTBOM OTKPBITOCTH JICSITCIIBHOCTH AJMHHHCTPAIlUA WA CTPYKTYPHOTO
nojapasjeneHuss AAMUHUCTPAIIMKM TIPU MPEJOCTABICHUH TOCYJApPCTBEHHOM YCIYTH,
MOJIYYCHHUS] TIOJHOW, aKTyaJIbHOW | JOCTOBEpHOM HHQOpMAIMM O TOPSIKE
MIPEIOCTaBIIEHUS TOCYAAPCTBEHHOM YCIIYTH.

4.43. Tpaxnane, ux OOBEAMHEHUS W OpraHU3AlMMU BIPABE HANPABUTH
MMCbMEHHOE OOpallieHue B ajpec AJIMUHUCTpAIMUd C MPOCHOOW O MPOBEACHHUU
MPOBEPKH 3a COOJIIOJICHUEM U HCIOJIHEHUEM IMOJIOXKEHUH aJIMUHUCTPATUBHOTO
perjiaMeHTa U UHBIX HOPMATUBHBIX MPABOBBIX AKTOB, YCTAHABIUBAIONIUX TPEOOBAHUS
K TIPEI0CTABJICHUIO TOCYAAPCTBEHHON YCIYTU, MOJHOTHI U Ka4eCTBA MPEI0CTABIICHUS
rOCYJapCTBEHHOM YCIyTM B Cllydae HapyIICHUS TpPaB U 3aKOHHBIX HMHTEPECOB
3asBUTEJICH MPU NMPETOCTABICHUH TOCYAaPCTBEHHOU YCIYTH.

5. JOCYJAEBHbBIN (BHECYJIEBHBIN) TOPS 10K
OBXAJIOBAHUMSA PEHIEHUM U JIEUCTBUM (BE3JIEHCTBUS)
AJIMUHUCTPALIMH, JOJKHOCTHBIX JIMIl U MYHUIIUTTAJBHBIX
CIAYXKAIIUX AAMUHUCTPALIMU, TPEJOCTABJIAIOIIUX
TOCYJAPCTBEHHYIO YCJIYI'Y

5.1. Mudgopmanus 1)1 3aMHTEPECOBAHHBIX JIMI 00 UX MPaBe Ha J0Cy1e0H0e
(BHecyneOHoO€) o0kaioBaHue AeiicTBUH (0e3xeiicTBUiA) M (UJIM) pellieHuH,
NPUHATHIX (0CYLIECTBJIEHHBIX) B X0/1€ NMPeI0CTABIEHHUS TOCYAAPCTBEHHOM

yCJayra

5.1.1. 3agButenb BOpaBe IMOJaTh KajoOy Ha pelieHue W (Wih) JeWCTBUE
(6e3nelicTBue) oOpraHa, MPEIOCTaBIISIIONIETO TOCYJIapCTBEHHYIO  YCIYTy, €ro
TOJDKHOCTHBIX  JIMII W MYHUIIUNAIBHBIX  CIYXKAIlMX TPH  MPEIOCTABICHHUH
roCyAapCTBEHHOU yCIIyTH (Janee - xanooa).
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5.1.2. 3asBuUTENb MOXET OOPATUTHCS C XKalOOOW, B TOM YHCIIC B CICAYIOIIHUX
CIIyqasix:

1) HapylmeHwe CpoKa perucTpaluy 3ampoca O  MNPeJOCTaBICHHUH
rOCyJ1apCTBEHHOM YCIIyTH;

2) HapylIeHHE CPOKa MPENOCTABICHUS TOCY1apCTBEHHON YCIYTH;

3) TpeOoBaHume 'y 3asBUTENS JOKYMEHTOB, HE IPEAYCMOTPEHHBIX
HOPMATHBHBIMM IIpaBOBBIMM akTaMH Pocculickoii ®Penepanny, HOPMAaTHBHBIMU
IIPABOBBIMU aKTaMU MypMaHCKON 00JIaCTH, MyHUIIMIIAIbHBIMU IIPABOBBIMU aKTaMU
JUISL IPEIOCTABIIEHNS TOCYTapCTBEHHOM YCIIYTH;

4) oTkaz B ImpueMe JOKYMEHTOB Y 3asBHUTENS, IPEACTABICHUE KOTOPBIX
IIPELYCMOTPEHO HOPMAaTHMBHBIMHM IIpaBOBBIMH akTamu Poccuiickoit denepanum,
HOPMATHUBHBIMHU TPABOBBIMU aKTaMu MypMaHCKONH 00JacTH, MYHHIMIIAIbHBIMU
MPaBOBBIMH aKTaMU I MPEJOCTABIECHHS TOCYJapPCTBEHHOMN YCIyTH;

5) oTKa3 B mpelOCTaBICHUHU TOCYIAPCTBEHHON YCIIYTH, €CJIM OCHOBAHMUS OTKa3a
HE NPEeTyCMOTPEHbI (heIepaIbHBIMU 3aKOHAMH M IPUHSTHIMUA B COOTBETCTBUU C HUMU
WHBIMA  HOPMAaTHBHBIMM  IIpaBOBbIMH  akTamu  Poccuiickoi ~ ®Denepanuu,
HOPMATHBHBIMH IPABOBBIMU akTaMu MypMaHCKON 00JacTH, 3aKOHAMU U UHBIMU;

6) 3aTpeboBaHME C 3asBUTEIS MIPU MPEIOCTABICHUH TOCYIaPCTBCHHOM YCITyTH
IUIaThl, HE MPEIyCMOTPEHHONM HOPMAaTHBHBIMM IIPaBOBBIMM akTamu Poccuiickoi
®denepanyy, HOpMaTUBHBIMU ITPaBOBBIMU aKTaMu MypMaHCKOM 00J1aCTH;

7) oTKa3  opraHa,  MPEIOCTABIISIONICTO  TOCYJapCTBEHHYIO  YCIYTY,
JOJDKHOCTHOTO JIMIAa OpraHa B UCHPABICHUM JIOMYUIEHHBIX ONEYAaTOK M OLIMOOK B
BBIJIAHHBIX B PE3yJlbTaTe IPEIOCTABICHUS TI'OCYAApCTBEHHOW YCIYTM IJOKYMEHTax
1100 HapylIEeHNE YCTaHOBJIEHHOTO CPOKA TAKUX MCIPABIICHUH;

8) HapyllleHHe CpOKa WM MOpSAKa BbIJIaYU JIOKYMEHTOB IO pe3yJbTaTaM
MPEI0CTaBIIEHUS TOCYAAPCTBEHHOM YCIIyTH;

9) npHOCTaHOBJIEHUE TMPEJOCTABICHUS TOCYJAPCTBEHHOM YCIyrH, €Ciu
OCHOBAaHMSI MPUOCTAHOBJIEHHSI HE MPEIyCMOTPEHBbl (enepaibHbIMU 3aKOHAMU U
NPUHATHIMA B COOTBETCTBUM C HUMH WHBIMHU HOPMATHBHBIMH IPABOBBIMH aKTaMU
Poccuiickoit ®@enepanuu, 3aKOHAMH M UHBIMM HOPMATHUBHBIMHM NPABOBBIMU aKTaMU
MypmaHckoit 061acTH.

5.2. Opranbl rocy1apcTBeHHOI BJIACTH, OPTraHU3ALUMHU W YIIOJTHOMOYEHHbIE
HAa PacCMOTPEHHE KAJI00bI JIMIA, KOTOPbIM MOKeT ObITh HANIPABJIEHA KaJ100a
3asiBUTEJIA B 10Cy/1e0HOM (BHeCYy1e0HOM) Mopsi/iKe

5.2.1. Kanoba paccMaTpuBaeTCA OpraHom, IPEAOCTABIISIOIIUM
rOCYAapCTBEHHYIO  YCIOyry TpU  HapylWIEHUWW  TOpsAKa  MPeIoCTaBICHUS
rOCyAapCTBEHHOW YCIIyTH, BCIEACTBUE pELICHUN U neicTBuid (0e3aeiicTBus) oprana,
MPEIOCTABISIONIET0 TOCYIAPCTBEHHYIO YCIYry, €ro JOJDKHOCTHOTO JIMIA JIMOO
MYHUIIUNATBHBIX CITyXKaIIHX.

XKanoObl Ha  pellieHHsl, MPUHATBIE  PYKOBOJIUTEIEM  CTPYKTYpPHOTO
No/Ipa3/ieNieHusl, MPEJOCTABISIONIEr0 TOCYJIapCTBEHHYIO YCIyTy, MOJAIOTCA TJIaBe
AJIMUHHUCTpAIIUH.
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5.2.2. 3agBuUTEns TaKXke BIOpaBe MOAaTh kajgo0y B MHUHHCTEPCTBO MpHU
HapylIeHUU TMOpSAKa MPEIOCTABICHUSI TOCYJapCTBEHHON YCIyru, BCIIEJICTBUE
peleHuid u aericTBuil (0e31eicTBYs) opraHa, MpeI0CTaBIISIONIEr0 TOCYJaPCTBEHHYIO
YCIIYTY, €r0 JOJKHOCTHOTO JIMIA MO0 MyHUIIUITAJIBHBIX CITYKaIllUX.

5.2.3. Kanoba MOJKET OBITH [oJIaHa 3asBUTEIIEM yepes
MHOTO()YHKIIMOHATBHBIH LEHTP IPEAOCTABICHUS rOCyJapCTBEHHBIX U
MyHUIMNATBHBIX yCeiIyT (nanee — M®ILI). [Ipu nmoctymienun takoi xano0sr MOI]
oOecrieunBaeT ee mnepenadyy B AJMUHUCTPALMIO B TMOPSAIKE U CPOKHU, KOTOpPHIE
YCTAHOBJICHBl ~ COTJIAIIEHHEM O B3aUMOJEWCTBUH MEXKAY YIHOJIHOMOYEHHBIM
MHOTO(YHKIIMOHANIBHBIM TIEHTPOM U AJMHHHUCTpaluen (anee - COorJiallleHue o
B3aMMOJICUCTBUM), HO HE MO3/HEE CIEAYIOIIEro paboyero JHS CO JTHSA MOJTYy4YEHUs
KaJIOOBI.

5.3. Crioco0b1 MH(OPMHUPOBAHUA 3asIBUTEJICH 0 MOPSAJAKE MOAAYM U
paccMOTpeHHs KaJ00bI, B TOM YHCJIe ¢ HC0ab30BaHueM Exunoro noprana
roCyIapCTBeHHbIX U MYHUIMIIAJBHBIX YCayT (pyHKuImMi)

WNupopmaninio o nmopsaake nojJjauv U pacCMOTPEHUS Kajl00bl MOKHO MOJIYYUTh
CJIEYIOIUMHU CIIOCOOaMMU:

1) B uH(MOPMAIIMOHHO-TEICKOMMYHHKAIIMOHHON ceTh "MHTepHeT"

2) Ha o(UIMATIBHOM caiiTa AIMUHUCTPAIIHY;

3) Ha  WHPOPMAIMOHHBIX  CTEHAaX B  MECTax  IPEJIOCTABICHUS
rOCyAapCTBEHHON yCIIYTH;

4) ¢ wucronb30BaHUEM (elepatbHOW TOCYNApCTBEHHOW WH()OpMAIIMOHHOM
cucreMbl "EQWMHBIA MOpTam TrOCYJApCTBEHHBIX M MYHULIMHNAIBHBIX  YCIIYT
(pynkumit) "https://www.gosuslugi.ru/;

5) mocpeacTBOM JIMYHOTO OOpalieHus (B T.4. O Tele()OHy, MO JICKTPOHHOM
MoYTe, MOYTOBOM CBsI3bI0) B MUHUCTEPCTBO, AqMuHucTpanuto, MOII.

5.4. IlepeyeHb HOPMATHBHBIX IPABOBLIX AKTOB, PEryJIMPYIOIIMX MOPAIOK
aocyae0HOro (BHECY1e0HOT0) 00:KaJI0BAaHUSI PellieHUH U aeiicTBU
(0e3neiicTBUS) OPraHa, NPeAOCTABJISIOIIECIO TOCYAAPCTBEHHYIO YCJIYTY, a TAKKe
€ro J0J’KHOCTHBIX JIHI]

5.4.1.1lpaBoBoe peryJupoBaHUE OTHOIICHHWM, BO3HUKAIOIIUX B CBSI3U C
noJlayeil U pacCMOTPEHUEM KaJloObl, OCYIIECTBIISIETCS B COOTBETCTBUU C:

- ®enepanbapiM 3akoHOM OT 27.07.2010 Ne 210-d3 «OO6 opraHu3anuu
MPEIOCTABIICHUS TOCYJaPCTBEHHBIX U MYHUIIUTIATBHBIX YCIIYT»;

- nocraHoBieHueM IIpaButensctBa Mypmanckoit obmactu ot 10.12.2012 Ne
620-I1I1 «O mpaBwiax Mojgayv M PacCMOTPEHHS >Kajno0 Ha penieHus U ACHCTBUS
(Oe3meiicTBUE) HCHOIHUTENBHBIX OpPraHOB TOCYNApCTBEHHOM BiacTH MypMaHCKON
007acT W WX JOJDKHOCTHBIX JIMIl, TOCYJApPCTBEHHBIX TPAKIAHCKUX CITy>KaIIUX,
MOJIBEJOMCTBEHHBIX OJTUM OpraHaM YUYpEeKICHHH ¥ WX JOKHOCTHBIX JIHII,
IPEIOCTABISIOMIMX TOCYJapPCTBEHHbIE YCIYTd, a TaKke MHOrO(pYHKIHOHAIbHBIX


https://www.gosuslugi.ru/
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LEHTPOB TMPEIOCTABICHUSI TOCYJAPCTBEHHBIX W MYHUIMOAIbHBIX YCIAYT U HX
PaOOTHUKOB.

Wudopmanus, ykazaHHas B JaHHOM paszfene, pasMeniaercs B (eaepaibHOM
peectpe u Ha EnqnHoM noprane.
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[Ipunoxenne Ne 1
K AIMUHHCTPAaTUBHOMY PETIAMEHTY

3ASIBJIEHME O BHECEHHUU CBEJIEHUI B TOPTOBBII PEECTP

[Ipoiry BKIFOUUTH

(HOJ'IHOC HaMMCHOBAHUEC HOPUANYCCKOIO JIUIIA, ®.1.0. WHANBUAYAJIbHOTO HpeI[HpI/IHI/IMaTeHﬂ)

B TOPTOBBIN peecTp MypmaHcKoi 001acTH.
[Ipunoxxenus: Ha JIUCTaX.

O  pesynprarax  mOpenocraBieHUs [ OCynapCTBEHHOM  yCIyru  MOpoury
IpouH(OPMHUPOBATH OCPEACTBOM HAIPABIEHUS aKkTa (HY»KHOE OTUYEPKHYTh):

-IIOYTOBBIM OTIIPABJICHUCM IIO aApPCCY: ,

- 3JICKTPOHHOW MOYTOM MO aApecy: ;

- (hakcoM 10 TenedoHy: ;

PykoBoautens (MuauBUIyallbHBIN TPEANPUHUMATEIH)

(mara) (moamucs) (®UO)

Jlata perucTpanuu B TOpTOBOM PEECTpe

(1OIKHOCTB) (moxnuce) (®HO)
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[Tpunoxenne Ne 2
K AIMUHUCTPAaTUBHOMY PETJIAMEHTY

HNudopmanus o Xx03icTBYOIIEM CYObeKTe

1.1 | HaumeHnoBaHue opraHu3aiiu
JUISL THAUBUYalbHBIX nipeanpuHumateneit — UIT ®UO)
1.2 | ToproBas mapka (OpeH), Moa KOTOPOH IEHCTBYET X03SICTBYIONINI CYOBEKT
121
1.2.2
1.3 | FOpuauueckuii aapec
(mecto xutenbcrBa UIT)
14 | ®.N.0. pykoBoauTens
(MHAMBUIYATEHOTO
pePUHUMATEIS)
1.5 | Tenmedon, pakc
(L7151 FOPUIMYECKOTO JIUIIA;
UHIUBHYaILHOTO (nomep Tenedona) (Homep daxca)
IpeITPUHUMATENS)
1.6 | Koa no Obmepoccuiickomy
KJIaccu(pUKaTOpy NPEANPUATHN U
opraam3aiuii (OKIIO)
1.7 W nerTudukaimoHHBIN HOMED
Hajoromuiarenpiuka (MHH)
1.8 | OcHOBHOI1 rocyapCTBEHHBIH
peructpannonusiii Homep (OI'PH)
1.9 | lara rocymapcTBeHHOMH
peructparmu (JA.MM.ITIT)
1.10 | Obmepoccwuiickuii kinaccuduraTop
dbopM coOCTBEHHOCTH
(Kon mo OK®C)
1.11 | OpranuzannoHHO-TIpaBoBas popma
(Kox mo OKOII®)
1.12 | Bux gestensrocTH (Kop mo
OKB93/I)
1.13 | Cpennsisi 4MCIEHHOCTH
pabOTHUKOB X031 CTBYIOIIETO
cyOBeKTa
1.14 | Cnoco6 ToproBiu (OTMETHUTH) C UCIOJIb30BAaHUEM

TOPTOBBIX 0OBEKTOB

0€3 UCIIOJIL30BAHUS
TOPrOBOTO O0BEKTA
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[Tpunoxenne Ne 3

K AIMMHHCTPAaTUBHOMY PETIAMEHTY

Nudopmanus 0 TOProBoIX 00bEKTAX X03SICTBYIOLIET0 cy0ObeKTa,
OCYILLECTBJIAIONIEr0 TOProOBYI0 eATEIbHOCTD

(HaI/IMeHOBaHI/Ie XOSHﬁCTByIOIIIeFO Cy6’beKTa; IOpUANYCCKOTO JMla, MTHANBUAYaJIbHOTO npeuanHHMaTena)

2.1. HauMeHOBaHHE TOPTOBOTO OOBEKTA

Kona OKIIO, naeHTH()UKAIMOHHBIN KO
TEPPUTOPHUATHHO-000COOIEHHOTO CTPYKTYPHOTO
MoIpa3aeICHUs

2.2. ®akTUYeCKH asipec

‘ Kox mo OKTMO

2.3. Tenedon, daxc

2.4. OCHOBHOH BUJ NEATEIbHOCTH

| Ko mo OKBD/]

2.5. Tun ToproBoro o0beKTa

OTMeTKa

CranoHapHBI TOPTOBBIN 0OBEKT

HecTannonapHblii TOProBblil 00BEKT

2.6. Bux ToproBoro o0bekTa

OrMeTKa

YHuBepcaibHbI Mara3ux, B T.4.

I'unepmapker

YHuBepmar

YHusepmar «JIeTckuii Mup»

Marasun-ckiaan

Cyniepmapker

YHuBepcam

I"'actpoHom

TOBapBI IOBCCAHCBHOI'O CITpOCa

Jpyroe

Crnennann3npoBaHHbIN NPOAOBOJILCTBEHHBIN
MarasmH, B T.4.

«Pr10ay

«Msico»

«Kombace»

«AJIKOTOJIBHBIE HAITUTKHA U MHHCPAJILHBIC BOIBD»

[pyroe

Crnennann3npoBaHHbIN HENPOI0BOJILCTBEHHBIN
MarasmH, B T.4.

«MeOoenp»




2.7. ToBapHas

2.8. HauMeHoOBaHuE TOProBOro LEHTpa
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«X03TOBaphI»

«JEKTPOTOBAPHI»

«Onexna»

«O0yBB»

«Txaany»

«Kuurm»

[Apyroe

Hecneunaan3upoBaHHbINA NPOA0BOJIbCTBEHHbIN
MarasmH, B T.4.

IIpoyKThI

MuHumapker

HApyroe

HecneuunaansupoBaHHbIM
HeNpOo/I0BOJILCTBEHHBIH Mara3uH, B T.4.

JloM Toprosiu

Bce mia noma

ToBaps! 11 neren

ToBapsl 151 )KSHITUH

[TpomToBaps!

Komuccnonnbsiii Marasug

Apyroe

Hecneuna.ﬂmnpOBaHmﬂe MarasmHbl CO
CMCIIAHHBIM ACCOPTUMECHTOM, B T.4.

[TaBuiaboH

[TanaTka (KMOCK)

ABTO3anpaBOYHAs CTAHIIMS

«ATITEKH ¥ allITEYHBIC Mara3uHbI

ATnTeyHbBIE KHOCKH U ITYHKTBIL

rpymnma

OrMeTka

HerO,I[OBOJ'IBCTBeHHBIe

ITpoaoBOILCTBEHHBIE

CMenranublie

2.9. OCHOBHBIE TOKA3AaTEIHN

HanmeHoBaHue mmoka3aTess

3HadeHNEe MoKa3aTels

OO6m1as riomnaab BCero (KB. M), B T.4.:

Ha IIpaBc COOCTBEHHOCTH

HNHOC 3aKOHHOC€ OCHOBaHHC

10
[Tnomane ToproBoro o0beKTa  Bcero (KB. M), B
T.4.

Ha TIpaBe COOCTBEHHOCTH

HMHOC 3aKOHHOC OCHOBAHHEC

CpeaHsisi YUCIEHHOCTh paOOTHUKOB, Yell.

10
B cootBetcTBHM ¢ yHKTOM 7 cTathu 2 PenepanbHoro 3akoHa oT 28 nexadpst 2009 r. Ne381-P3 «O06 ocHoBax
roCyJIapCTBEHHOT'O PETyIUPOBaHUs TOProBOH esTenbHOCTH B Poccuiickoit denepauuny.
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[Tpunoxenue Ne 4
K AIMMHHCTPAaTUBHOMY PETIAMEHTY

Nudopmanust 00 00beKTAX X035IICTBYIOIIET0 CYy0beKTa, OCYIIEeCTBISIOLIET0
MOCTABKH TOBApPOB

(HaI/IMeHOBaHI/Ie XOSHﬁCTByIOIIIeFO Cy6’beKTa; IOpUANYCCKOTO JMla, MTHANBUAYaJIbHOTO npeuanHHMaTena)

2.1. HauMeHoBaHHE TOPrOBOTO 0OBEKTa

Kona OKIIO, naeHTH()UKAIMOHHBIN KO
TEPPUTOPHUATHHO-000COOIEHHOTO CTPYKTYPHOTO
MoIpa3aeICHUs

2.2. ®daKkTUYeCKui azpec

| Kon o OKTMO

2.3. Tenedon, daxc

2.4. OCHOBHOH BUJ NEATEIbHOCTH

| Kox mo OKBD/] |

2.5. OCHOBHBIE TOKA3aTEN

HamMeHoBaHue nmoka3aTens 3HayeHue

Ckiaackoe noMenieHue | mwionaip (KB. M)

00BeM (Ky0. M)

PesepByap, 1ucTepHa u Jpyrue eMKOCTH IS
XpaHeHus: — 00beM (Ky0. M)

XonoauneHuku (00beM | 00BeM (Ky0. M)

€IMHOBPEMEHHOI'O (1)
XpaHEeHUs TOBapa)

Cpeassisi UUCIEHHOCTh paOOTHUKOB, Yell.
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[Tpunoxenue Ne 5
K AIMUHUCTPAaTUBHOMY PETJIAMEHTY

3A[ABJEHUE OF UCKJIIOUYEHUW/BHECEHUNW W3MEHEHHUI B
CBEJEHUA, HAXOJAIIUECA B TOPI'OBOM PEECTPE

Ot
(HOJ'IHOC HAaMMCHOBAHHUC IOpI/II[I/I[IeCKOFO JIMna, CDI/IO I/IH,E[I/IBI/I,HyaJ'H)HOFO HpeI[HpI/IHI/IMaTeHﬂ)
(paxTrgecknii axpec IOPUIUIESCKOTO JIUIA; MECTOKUTEIHCTBA (PU3UIECKOTO JINIIA, 3apETHCTPUPOBAHHOTO B
KAaueCTBC I/IH,III/IBI/I,Z[yaJ'ILHOFO HpeI[HpI/IHI/IMaTCH}I)

HpOIHy HUCKJIFOUNTE/M3MEHHUTH CBEICHHMS
(Hy>XHO€ O TYEPKHYTh)

B TOPrOBOM peecTpe MypMaHCKOW 00J1acTH.

[Ipunoxxenus: Ha JIUCTaX.

1. Komum AOKYMEHTOB, MOJATBEPKIAIOIMIMX OCHOBAaHUA I  HUCKIIOYEHUS
CBEJICHUI/BHECCHUS] N3MEHECHUI.

2. Ilpunoxenus2-4 3amoJIHAIOTCS TOJBKO B YacTH BHOCUMBIX W3MeHeHHUH. [lpu
UCKIIFOUEHUH CBEJICHU U3 TOproBoro peectpa [Ipunoxkenus 2-4 He 3amOTHSAIOTCS.

PykoBoautens (MHAMBUIYaIbHBIN OpeANPUHUMATEND)

(mara) (moamuce) (®HO)

JlaTa nckIroYeHNs/BHECEHUS N3MEHCHHI B TOPTOBOM PEECTpe

(mOMmKHOCTB) (mommuck) (®H10)




27

[Tpunoxenne Ne 6
K AJIMHHUCTPAaTUBHOMY PETIIAMEHTY

IHoka3zaTeyn JOCTYIIHOCTH M KA4eCTBA
NpeI0CTABIEHUS IOCYIapPCTBEHHOM YCIyru

«BHeceHmne, HCKJIIOYEHUE U U3MEHEHHE CBeIeHUI, COePKAIUXCSH

B TOProBoM peectpe MypMaHCKOil 00;1aCcTID)

No Iloka3aTesin JOCTYNHOCTH U KadyecTBa npenocrasiaenuss | HopmaTusHoe
n/n rocyJ1apcTBEeHHOM yCJIayru 3HAYeHHe
nokasareJisi,
B %
IMoka3aTesiu JOCTYNHOCTH NMPEAOCTABIEHHUS TOCYIaAPCTBEHHOM YCJIyTIH
1 KonngecTBO B3anMOAEHCTBUM 3asIBUTENS C JOJDKHOCTHBIMH 1
JUIAMU TIPHU MPEIOCTABICHUH T'OCYIApPCTBEHHOMN YCIyru
Hanuune Ha nHGOpMAITMOHHBIX CTeHAaX, O(DHUITHATBLHBIX 100
2. | caittax B cetu IHTepHET HH(GOPMAIIMOHHBIX U
WHCTPYKTHBHBIX JIOKYMEHTOB
3 [IpaBaIuBOCTH (IOCTOBEPHOCTH) W IOJIHOTAa HWH(MOpPMAIUU O 100
MPEIOCTABIIIEMOM yCIIyTe
4 % 3asBUTENEH, OXUAABIIMX B OUYEpPEIMd TMPHU MOoAaue 100
JOKYMEHTOB He Oosiee 15 MUHYT
IMoka3aTenn kauecTBa NMPeJOCTABJIEHHUS I'OCYJaAPCTBEHHOM YCJIYTH
CoburoieHre CpoKOB MPEIOCTABIECHUS TOCYapCTBEHHOM
5. | yeanyru (% ciydaeB npeoCTaBICHUS YCIIYTH B 100
YCTaHOBJICHHBIN CPOK C MOMEHTA MTpHeMa JIOKYMEHTOB)
6. | KonndecTBo 000CHOBAaHHBIX kKajn00 0
7. | IlonHOTa CBeICHUH, COJIEPKAIIMXCS B OTBETE Ha 3aIpOC 100
g % 3asiBUTENEH, YIOBIETBOPEHHBIX KYJIbTYpOH 00CTYKUBAHUS 100
(BEeXKJIIMBOCTHIO) TIEPCOHANIA
['padux paboThI CTPYKTYpPHOTO noApa3aeIeHUs 100
9 Anmunuctpanuu (TIPOIEHT 3asBUTENCH, YIOBICTBOPEHHBIX
" | rpadpuxom paboThI CTPYKTYpPHOTO noApa3aeiaeHust

AJIMHUHUCTpAITIHN )
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[Ipunoxenue Ne 7
K AIMMHHCTPAaTUBHOMY PETIAMEHTY

YBEJOMJIEHUE
O MPUHSATUU KOMILJIEKTA JOKYMEHTOB
JUTSI TIPEJIOCTABJICHUS TOCYIApPCTBEHHOM YCIyTH

Bxopsmui Homep 3asBICHUSA:

3asiBJICHUE U TOKYMEHTBI

(pamuust, UMs1, OTYECTBO 3asIBUTEIIS)

B KOMIIJICKTC:

1. Ha JIMCTaxX
(Yxa3aTh HAUMEHOBAaHHUE U PEKBU3UTHI JOKYMEHTOB)
2. Ha JIMCTaxX
3. Ha JMCTax
nT.nIo.
[Tpuns:
(mOIKHOCTD) (moxmuce) (24(0)]

Jlata

Tenedon s cpaBok:
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[Tpunoxenne Ne 8
K AJIMHHUCTPAaTHBHOMY PETJIAMEHTY

HaMMCEHOBAaHUEC HOPUANYCCKOIO JIMIIA,

®.1.0. pykoBoauTest

i O.1.0. WHAUBUAYAJBHOT'O MMPEANPHUHUMATEIIA

TIOYTOBBIN agpec

YBEJOMJIEHUE
O BBISIBJICHHBIX (DaKTax HECOOTBETCTBUS
Y HEOOXOAMMOCTH MPEAOCTABICHHUS MTOJIHBIX U JIOCTOBEPHBIX JIaHHBIX

(moJTHOE HAMMEHOBAHUE FOPUINYECKOTO JIHIA WITH HHIUBUIYATHHOTO TPEAPHHUMATEIIS)

JoBonuM 1o Bamiero cBeneHus, 4TO B MPEAOCTaBICHHbIX BaMu JOKyMeHTax
CHEUAINCTOM, OTBETCTBEHHBIM 3a (DOPMUPOBAHHE M BEACHHE TOPTOBOIO PEECTPA,
ObLTM  OOHApyXEHbl  HEIMOJIHBIC/HEJOCTOBEPHBIE  CBEACHHUS IO  CIEAYIOLIUM

IIOKA3aTEeIIsAM:
L ;

(yka3aTh HANMEHOBAHHUE TIOKA3aTEeIA)

2 ;
3. ;

nT.IO.

IIpocum Bac moBTOpHO HANIPaBUTh YTOYHEHHBIE JAHHBIE.

(mara) (roammcs) (®HNO)
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[Tpunoxenne Ne 9
K AJIMHHUCTPAaTHBHOMY PETJIAMEHTY

(HaI/IMeHOBaHI/Ie OopraHa MECTHOT'O CaMOYHpaBJICHUA WU YIIOJJHOMOYCHHOI'O OpraHa, COCTaBUBLICTO aKT)

AKT
O BHECEHUWHU B TOPTOBBINA PEECTP CBEJIEHUH (M3MEHEHU B
CBEJEHUS, COIEPKAIIUECS B TOPTOBOM PEECTPE) O
XO3SIMCTBYIOIEM CYBBEKTE, OCYIECTBJISIIOILIEM TOPTOBYIO
NESITEJBHOCTH (IIOCTABKH TOBAPOB) U ETO TOPI'OBBIX
OBBEKTAX, 1O PE3YJbTATAM CBOPA CBEJIEHU OPTAHOM
MECTHOI'O CAMOYIIPABJIEHUS WX

YIIOJTHOMOYEHHBIM OPI’TAHOM
n n 20 T.

(MecTo cocTaBieHU) (maTa cocraBieHH)

(momxHOCTh, @.M1.0. TOKHOCTHOTO JIWIIA, COCTABUBIIETO aKT)

B cootrBerctBum ¢ mnyHkroM 1.2 Ilopsaka cOopa opraHamMu MECTHOIO
caMOYIIpaBJIEHUsI MyHULIMIIAJIbHBIX 00pa3oBaHuii MypMaHCKOW 00J1acTH CO CTaTyCcOM
FOPOJICKOTO OKpyra M MYHHUIMIIAJIBHOTO palloHa CBEACHUM O XO3SHUCTBYIOIINX
CyOBEKTaX, OCYIIECTBISIIONIMX TOPrOBYIO JI€ATEIBHOCTh, O XO3SMCTBYIOUIUX
CyOBEKTaxX,  OCYIIECTBISIIONIMX  IOCTaBKM  TOBapoB (32  HUCKIIOYEHUEM
OPOU3BOAUTENIEH  TOBAapOB), O  COCTOSHUM  TOPrOBIM  HA  TEPPUTOPUHU
COOTBETCTBYIOILIEIO MYHULIUIIATBHOIO 00pa3oBaHusl MypMaHCKON 00JacTH, a Takke
IIOCJIEAYIOIETO MIPEAOCTABIEHUs dTUX CBEICHUN B MUHHUCTEPCTBO HYKOHOMUUYECKOTO
pa3Butusi MypmaHnckoi obnactu 111 GOpMHpPOBaHUS U BEACHUS TOPTOBOrO peecTpa,
MOJIyYeHbI CBeJAeHHMs (M3MEHEHHUs] B CBEJACHHS, CO/Aep KaluMecss B TOProBOM
peecTpe) 0 X0351iiCTBYIOIIEM CYObeKTe

(manmenoBanue opranuzamyn, ©.11.0. HHIUBHUAYATEHOTO
H €0 TOProBbIX Oﬁ’beKTaX, KOTOPbIC IOAJICKAT BHECCHHUIO B

TPEIIPUHIMATEIIS)
TOProBbiii peecTtp MypMaHcKoii 00J1aCcTH.

Nudopmarnus o popmam, npuBeneHHbM B [Ipunoxkenusx 2-4, mpunaraercs K
Axrty. [Ipn BHECEHUM U3MEHEHUN B CBEACHUS, COJEPKAIIMECS B TOPrOBOM PEECTPE,
(GhOopMBI 3aMOTHSAIOTCS TOJIBKO B YaCTH BHOCUMBIX U3MEHECHU.

IIpunoxxenus: Ha JUCTax.

IToanucey OKHOCTHOTO JIMIA, COCTABUBIIETO aKT: /®D.1.0.
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[Tpunoxxenue Ne 10
K AJIMHHUCTPAaTHBHOMY PETJIAMEHTY

(HaI/IMeHOBaHI/Ie OopraHa MECTHOI'O CaMOYIPaBJICHUA WINYTTOJITHOMOYCHHOT'O OpraHa, COCTaBUBIICTO aKT)

AKT
OB UCKJIIOUEHUHU U3 TOPTOBOI'O PEECTPA CBEJIEHUH O
XO3SMCTBYIOIEM CYBBEKTE, OCYHECTBJISIOIIEM TOPTOBYIO
AEATEJBHOCTD (ITIOCTABKH TOBAPOB) 1 EI'O TOPI'OBBIX
OBBEKTAX, I10 PE3YJBTATAM CEOPA CBEJIEHUI OPTAHOM
MECTHOTI'O CAMOYHPABJIEHUSA NJIX YHHOJTHOMOYEHHBIM
OPI'AHOM

o 20__r.

(MecTo cocTaBieHU) (maTa cocraBneHus)

(momxHOCTH, @.1.0. TOKHOCTHOTO JIMIIA, COCTABUBIIETO aKT)

(manmenoBanue opranuzamuy, ©.1.0. HHANBHAYAIEHOTO PEANPHHIMATEIS)

HanmMenoBanue Toproporo o0bekra

DakTU4YecKuil aapec

PerucrpaiinoHHbIil HOMEP B TOPTOBOM peecTpe

Al WIN| -

[ara peructpauuu B TOproBOM peecTpe

VYcTaHOBJIEHO: 3apEeTUCTPUPOBAHHBI B TOPTOBOM pPEECTpe OOBEKT IO
YKa3aHHOMY aJpecy HE HaxOJWTCS, 3asBJICHHAs TOProBas JESITEIbHOCTh
XO03SUCTBYIOIIUM CYOBEKTOM HE OCYIIECTBIIACTCS.

[Tomy4yeHHBIE CBEICHHS O XO3AUCTBYIOIIEM CYOBEKTE, 3apErUCTPUPOBAHHOM B
TOPrOBOM  pe€ecTpe  Ha  TEPPUTOPUU  MYHUUUIAIBHOTO oOpa3zoBaHus
, TOAJIeKAT WUCKIIOUYEHHIO W3 TOPrOBOrO PEECTpa

MypMaHckoil 00nacTH.

[Toanuck JOIKHOCTHOIO JIMIA, COCTABUBIIICTO aKT: /®.N.0.

[Tpumevanne. AKT 3amOHSETCS B OTHOIICHWH KaXKIOTO TOPrOBOTO OOBEKTa
XO3SIICTBYIOIIETO CyOBEKTA.
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[Tpunoxenue Ne 11
K AIMMHHCTPAaTUBHOMY PETIAMEHTY

HaMMCEHOBAaHUEC HOPUANYCCKOIO JIMIIA,

®.1.0. pykoBoauTest

i O.1.0. WHAUBUAYAJBHOT'O MMPECANPUHUMATEIIA

TIOYTOBBIN agpec

YBEJAOMJIEHUE
00 0TKa3e B MPEIOCTABICHUH I'OCYIapCTBEHHOMN yCIyTH

(monHOe HAMMEHOBAHUE FOPHIHIESCKOTO JIHIA WM HHANBHIYAJIBHOTO MPEIIPHHHUMATEIS)

JoBogum no Bamero ceneHus, yto Bam oOTka3zaHoO B NOpedOCTaBICHUU

rOCyJ1apCTBEHHOM YCIIyTH:
(ocHOBaHUS 14 0TKa3a B MPEOCTaBICHUH TOCYAAPCTBEHHON yCIyTrH)

(mata) (Toamucs) (®HO0)




